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BUSINESS EDUCATION PERIODICALS INDEXED 


Amer Bus Ed—American Business Education. Herman G. Enterline, ed., Joint Pub- 
lication Commission of the Eastern Commercial Teachers Association and the 
National Business Teachers Association, 71 Beech Street, East Orange, New Jersey. 

Amer Bus Ed Digest—Same as American Business Education for issues prior to 
October, 1945. 

Am Bus Ed Y—American Business Education Yearbook, Volume II, 1945. Improving 
Learning and Achievement in Business Education. Joint ‘Publication Commission 
of the Eastern Commercial Teachers Asssociation and the National Business Teach- 
ers Association, New York University Bookstore, 239 Greene Street, New York 3, 
New York. 

Bal Sheet—Balance Sheet. W. Harmon Wilson, ed., South-Western Publishing Com- 
pany, 201-203 West Fourth Street, Cincinnati, Ohio. 

Ball State CJ—Ball State Commerce Journal. M. E. Studebaker, ed., Department of 
Business Education, Ball State Teachers College, Muncie, Indiana. 

Beacons on Bus Ed—Beacons on Business Education. Business Education Depart- 
ment, Teachers College of Connecticut, New Britain, Connecticut. 

Bkkg. Mon 62—Monograph 62—Specific Teaching Methods for Bookkeeping and 
Accounting. (Articles reprinted from Balance Sheet.) South-Western 64 p. ’45. 
Bus Ed Observer—Business Education Observer. Rosa Scally, ed., Senior High School, 

New Brunswick, New Jersey. 

Bus Ed Outl—Business Education Outlook. James B. Palmer, ed., Ginn and Com- 
pany, Box N, Back Bay Station, Boston 17, Massachusetts. 

Bus Ed World—Business Education World. John Robert Gregg, ed., Gregg Publish- 
ing Company, 270 Madison Avenue, New York 16, New York. 

Bus Sch Exec—Business School Executive. J. S. Noffsinger, ed., National Council of 
Business Schools, 839 Seventeenth Street, N.W., Washington 6, D. C. 

CEA—Commercial Education Association Yearbook. Basic Business Education for 
All. Fourteenth Yearbook, 1944. I. David Satlow, ed., The Commercial Education 
Association of the City of New York and Vicinity. New York University Book- 
store, 239 Greene Street, New York 3, New York. 

Conn Bus Educ—Connecticut Business Educator. Frank H. Ash, ed., School of 
Business Administration, University of Connecticut, Storrs, Connecticut. 

Dewey Shorthand News. Shorthand Corporation, 1 Madison Avenue, New York 10, 
New York. 

Dict Ed F—Dictaphone Educational Forum. Genevieve A. Hayes, ed., Educational 
Division, Dictaphone Corporation, 750 Graybar Building, New York 17, N. Y. 
Dist Ed—D. E. Coordinator. William S. Mason, 3 Winters Lane, Riverhead, N. Y. 
Ediphone Ed—Ediphone Educator. Department of Educational Training, Thomas A. 

Edison, Inc., West Orange, New Jersey. 

Gregg N L—Gregg News Letter. Charles E. Zoubek, ed., Gregg Publishing Com- 
pany, 270 Madison Avenue, New York 16, New York. 

Gregg W—Gregg Writer. John Robert Gregg, ed., Gregg Publishing Company, 270 
Madison Avenue, New York 16, New York. 

Imp Meth Tchg Bus—Improved Methods of Teaching the Business Subjects. Ray G. 
Price, ed., University of Cincinnati and South-Western Publishing Company, 201 
West Fourth Street, Cincinnati, Ohio. 

J Bus Ed—Journal of Business Education. Herbert A. Tonne, ed., Trethaway Pub- 
lishing Company, Inc., 512 Brooks Building, Wilkes-Barre, Pennsylvania. 


oes 








Keeping—Keeping Posted (mimeographed). I. David Satlow, ed., Association of 
Chairmen of Accounting and Law Departments in New York City High Schools. 
Bushwick High School, 400 Irving Avenue, Brooklyn, New York. 

M Bus Ed—Modern Business Education. A. J. Lawrence, ed., Southern Business Edu- 
cation Association, University of Kentucky, Lexington, Kentucky. 

NABTTI—National Association of Business Teacher-Training Institutions. Stephen 
J. Turille, ed., Madison College, Harrisonburg, Virginia. 

N Bus Ed Q—National Business Education Quarterly. Vernal H. Carmichael, ed., 
Ball State Teachers College, Muncie, Indiana. 

News Bul M B E A—The News Bulletin of the Michigan Business Education Asso- 
ciation. A. M. Grossman, ed., Michigan Business Education Association, Detroit. 
News Letter NM H U—The News Letter of the New Mexico Highlands University. 
E. Dana Gibson, ed., Business Education Department, New Mexico, Highlands 

University, Las Vegas, New Mexico. 

Ohio B T—Ohio Business Teacher. Gladys Bahr, ed., Withrow High School, Cin- 
cinnati, Ohio. 

P.B.E.A.—Pennsylvania Business Education News. Clarence G. Enterline, ed., Penn- 
sylvania Business Education Association, 1431 Palm Street, Reading, Pennsylvania. 

Private Business Schools Workshop at Woman’s College, University of North Caro- 
lina, Greensboro, North Carolina. State Board of Education, Department of Public 
Instruction, Raleigh, North Carolina. 

Review Bus Ed—Review of Business Education. Oklahoma Agricultural and Me- 
chanical College and the Oklahoma Commercial Teachers Federation, Stillwater, 
Oklahoma. 

Scribe—The Scribe—Dewey Shorthand Corporation, 1 Madison Avenue, New York 
10, New York. 

Thomas S Tchr—Thomas Shorthand Teacher. Charles A. Thomas, ed., Prentice-Hall, 
Inc., 70 Fifth Avenue, New York 11, New York. 

TS Bus Educ—Tri-State Business Educator. Henry S. Baumgarten, ed., Mayer Press, 
235 Collins Avenue, Pittsburgh, Pennsylvania. 

Typewriting News—South-Western Publishing Company, 201 West Fourth Street, 
Cincinnati, Ohio. 


GENERAL PERIODICALS INDEXED 


Amer Tchr—The American Teacher. American Federation of Teachers, 506 South 
Wabash Avenue, Chicago, Illinois. 

AVJ—American Vocational Journal. L. H. Dennis, ed., American Vocational Associa- 
tion, Inc., roro Vermont Avenue, N. W., Washington, D. C. 

Balt Bul Ed—Baltimore Bulletin of Education. John J. Stenquist, ed., Bureau of 
Measurement, Statistics and Research, 3 East 25th Street, Baltimore, Maryland. 

Better Teaching. G. H. Reavis, ed., Cincinnati Public Schools, Cincinnati, Ohio. 

Bul Nat Assn Sec Sch Prin—Bulletin of the National Association of Secondary-School 
Principals. $3; free to members. National Education Association, Paul E. Elicker, 
executive secretary, 1201 16th Street, N. W., Washington 6, D. C. 

Consumer Credit. Consumer Banking Institute, Washington, D. C. 

Consumer Education Study. Thomas H. Briggs, Director, National Association of 
Secondary School Principals, 1201 16th Street, N. W., Washington 6, D. C. 

C G—Consumers Guide. Ben James, ed., War Food Administration, Washington. 

Consumers News Digest. Committee on Consumer Relations in Advertising, Inc., 
420 Lexington Avenue, New York. 
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Ed—Education. Raymond P. Palmer, ed. $4. Palmer Company, 370 Atlantic Avenue, 
Boston, Massachusetts. 

Ed Digest—Education Digest. Lawrence W. Prakken, ed. $3. Education Digest, P. O. 
Box 100, Ann Arbor, Michigan. 

Ed Vic—Education for Victory. Olga A. Jones, ed. $1. Superintendent of Documents, 
Government Printing Office, Washington, D. C. Succeeded by School Life, Octo- 
ber, 1945. 

H Points—High Points. A. H. Lass, ed. New York (city). Board of Education, 
Room 925, 110 Livingston Street, Brooklyn, New York. 

H Sch J—High School Journal. W. Carson Ryan, ed. $1.50. University of North 
Carolina Press, Chapel Hill, North Carolina. 

J Accy—Journal of Accountancy. John L. Carey, ed., American Institute Publishing 
Company, Inc., 13 West 41st Street, New York 17, New York. 

J Am Assn Col Reg—Journal of the American Association of College Registrars. 
William C. Smyset, ed., American Association of Collegiate Registrars, 450 Ahnaip 
Street, Menasha, Wisconsin. 

J Ed Soc—Journal of Educational Sociology. E. George Payne, ed. $3. Journal of Edu- 
cational Sociology, Inc., Room 51, 32 Washington Place, New York 3, N. Y. 

J Higher Ed—Journal of Higher Education. R. H. Eckelberry, ed. $3. Bureau of 
Educational Research, Ohio State University, Columbus, Ohio. 

Jun Col J—Junior College Journal. $3. American Association of Junior Colleges, 1201 
Nineteenth Street, N. W., Washington 6, D. C. 

Ky Sch J—Kentucky School Journal. W. P. King, ed. $1. Kentucky Education Asso- 
ciation, 1423 Heyburn Bldg., Broadway at Fourth Avenue, Louisville 2, Ky. 

Kiwanis—Kiwanis Magazine. O. E. Peterson, ed., 520 N. Michigan Avenue, Chicago, 
Illinois. 

Nat Ed Assn J—Journal of the National Education Association. Joy Elmer Morgan, 
ed. $2; free to members. National Education Association of the United States, 1201 
16th Street, N. W., Washington 6, D. C. 

Nat Ed Assn Res Bul—Research Bulletin of the National Education Association. $1. 
Research Division, National Education Association, 1201 16th Street, N. W., Wash- 
ington 6, D. C. 

N Sh Rep—The National Shorthand Reporter. Louis Goldstein, ed., National Short- 
hand Reporters Association, 150 Nassau Street, New York 7, New York. 

Nation’s Business. L. F. Hurley, ed., Chamber of Commerce of the United States, 
1615 H Street, N. W., Washington, D. C. 

N J Ed R—New Jersey Educational Review Monthly. Frederick L. Hipp, ed., New 
Jersey Education Association, Stacy-Trent Hotel, Trenton, New Jersey. 

N Y St Ed—New York State Education. Arvie Eldred, ed., New York State Teachers 
Association, 152 Washington Avenue, Albany 6; New York. 

Occupations—Occupations. Harry D. Kitson, ed. $3.50. Occupations, 82 Beaver Street, 
New York 5, New York. 

Ohio Sch—Ohio Schools. Hobart H. Bell, ed. $1.50. Ohio Education Association, 213- 
215 East Broad Street, Columbus 15, Ohio. 

R Ed Res—Review of Educational Research. J. C. Morrison, ed. $4. American Educa- 
tional Research Association, 1201 16th Street, N. W., Washington 6, D. C. 

Sch (sec)—School—Secondary Edition. Charles E. Phillips, ed., University of To- 
ronto, Toronto, Canada. 

Sch Activities—School Activities. Harry C. McKown, ed. $2.50. School Activities Pub- 
lishing Company, 1515 Lane Street, Topeka, Kansas. 

Sch L—School Life—Replaced Education for Victory, October, 1945. 

Sch R—School Review. Ralph W. Tyler and others. $2.50. Department of Education, 
University of Chicago, 5835 Kimbark Avenue, Chicago 37, Illinois. 
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Sec Ed—Secondary Education. Ernest D. Lewis, ed. $1. Department of Secondary 
Teachers, National Education Association, P. O. Box 303, Greenwich, Conn. 

Sierra Ed News—Sierra Educational News. Vaughan MacCaughey, ed. $2. California 
Teachers Association, 660 Market Street, San Francisco 4, California. 

Teach Col Rec—Teachers College Record. Max R. Brunstetter, ed. $3. Bureau of 
Publications, Teachers College, Columbia University, 525 West 120th St., New 
York 27, New York. 

Teacher-Education Journal. F. C. Borgeson, ed., Eastern States Association of Pro- 
fessional Schools for Teachers, Rhode Island College of Education, Providence, 
Rhode Island. Suspended publication March, 1945. 

Tex Outl—Texas Outlook. B. B. Cobb, ed. $2. Texas State Teachers Association, 410 
East Weatherford Street, Fort Worth, Texas. 

Think. Edmund F. Hackett, ed., International Business Machines Corporation, 590 
Madison Avenue, New York 22, New York. 

Trends—Trends in Education—Industry Cooperation—National Association of 
Manufacturers, 14 West 49th Street, New York 20, New York. 

Va J Ed—Virginia Journal of Education. Francis S. Chase, ed. $1.50. Virginia Edu- 
cation Association, 401 North Ninth Street, Richmond 10, Virginia. 


GENERAL PERIODICALS PARTIALLY INDEXED 


American Association of School Administrators. Official Report. 1201 16th Street, 
N. W., Washington 6, D. C. 

Amer Assoc Teach Col Yearbook—American Association of Teachers Colleges. 
Charles W. Hunt, sec. 1201 16th Street, N. W., Washington 6, D. C. 

American Association of University Women, 1634 I St., N. W., Washington 6, D. C. 

American Home—American Home Magazine Corp., 55 Fifth Avenue, New York 3,- 
New York. 

American School and University, 470 Fourth Avenue, New York 16, New York. 

Am Sch Bd J—American School Board Journal. William George Bruce and William 
C. Bruce, eds. $3. Bruce Publishing Company, 540 North Milwaukee Street, Mil- 
waukee 1, Wisconsin. 

Association for General and Liberal Education. Bul. No. 1, 127 p. $1.45. E. A. Han- 
sen, sec. R. D. 3, Athens, Ohio. 

Business Week—Business Week. McGraw-Hill Publishing Company, Inc., 330 West 
42d Street, New York 18, New York. 

Chicago Schools Journal. Chicago Teachers College, 6800 Stewart Avenue, Chicago 
21, Illinois. 

Clearing House. F. E. Long, ed. $3. 207 Fourth Avenue, New York 3, New York. 

Conference on Postwar Problems. 146 p. $1.50. ’44. Vanderbilt University Press, Nash- 
ville 4, Tennessee. 

Educational Record. A. J. Brumbaugh, ed. $2. American Council on Education, 744 
Jackson Place, N. W., Washington 6, D. C. 
Educational Outlook. $2.50. School of Education, University of Pennsylvania, Phila- 
delphia, Pennsylvania. . 
Engl J—English Journal. W. Wilbur Hatfield, ed. $3. University of Chicago Press, 
5750 Ellis Avenue, Chicago, Illinois. 

Indiana University School of Education Bulletin 20, November ’44, Bloomington, 
Indiana. 

Ind Arts & Voc Ed—Industrial Arts and Vocational Education. John J. Metz, ed. 


$2.50. Bruce Publishing Company, 540 North Milwaukee Street, Milwaukee 1, 
Wisconsin. 
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Instructor—Helen M. Owen, ed., Dansville, New York. 

J Ap Psychol—Journal of Applied Psychology. Donald G. Patterson, ed. $6. Amer- 
ican Psychological Association, Inc., W. L. Valentine, Northwestern University, 
Evanston, Illinois. 

J Chem Ed—Journal of Chemical Education. Norris W. Rakestraw, ed. $3. Journal 
of Chemical Education, 20th and Northampton Streets, Easton, Pennsylvania. 

Journal of Educational Research. University of Wisconsin, Madison 6, Wisconsin. 

J Home Econ—Journal of Home Economics. Helen P. Hostetter, ed. $2.50. Amer- 
ican Home Economics Association, 620 Mills Building, Washington 6, D. C. 

J Negro Ed—Journal of Negro Education. Charles H. Thompson, ed. $2.50. Howard 
University, Washington, D. C. 

Journal Social Psychology. The Journal Press, Provincetown, Massachusetts. 

Nation’s Sch—Nation’s Schools. Arthur B. Moehlman, ed. $2. Nation’s Schools Pub- 
lishing Company, 919 North Michigan Avenue, Chicago 11, Illinois. 

National Society for the Study of Education. Forty-fourth Yearbook, Pt. I. Depart- 
ment of Education, University of Chicago, 1944. 

New York Society of Certified Public Accountants, 15 East 41st Street, New York, 
New York. 

North Cen Assn Q—North Central Association Quarterly. Harlan C. Koch, man- 
aging ed. $5; $2 to libraries. North Central Association of Colleges and Secondary 
Schools, 4012 University High School Building, Ann Arbor, Michigan. 

Pedagogical Seminary and Journal of Genetic Psychology. The Journal Press, 2 
Commercial Street, Provincetown, Massachusetts. 

Pittsburgh Schools. Board of Public Education, 155 Administration Building, Pitts- 
burgh, Pennsylvania. 

Quarterly Review of Higher Education Among Negroes. Johnson C. Smith Uni- 
versity, Charlotte, North Carolina. 

Radio News—2Ziff-Davis Publishing Company, 540 North Michigan Avenue, Chi- 
cago 11, Illinois. 

Reader’s Digest—Reader’s Digest. DeWitt Wallace and Lila Acheson Wallace, eds. 
$3. Reader’s Digest Association, Inc., Pleasantville, New York. 

Scholastic—Senior Scholastic (High School Teacher edition). Kenneth M. Gould, ed. 
$2 (combined or teacher ed. only); school group rate (two or more subscriptions 
to one address) $1 for special eds., $1.30 for combined ed. Scholastic Corporation, 
220 East 42d Street, New York 17, New York. 

Sch (Sec ed)—School (Toronto) (Secondary edition). Charles E. Phillips, managing 
ed. $1.75. Ontario College of Education, 371 Bloor Street, West, Toronto 5, 
Ontario. 

Sch & Soc—School and Society. William C. Bagley, ed. $5. The Science Press, North 
Queen Street and McGovern Avenue, Lancaster, Pennsylvania. 

Sch Executive—School Executive. N. L. Engelhardt and William G. Carr, eds. $2. 
The School Executive, 470 Fourth Avenue, New York 16, New York. 

Times Educational Supplement. Printing House Square, London, E.C. 4. 

Vital Speeches—Vital Speeches of the Day. Thomas F. Daly, Jr., ed. $3. City News 
Publishing Company, 33 West 42d Street, New York 18, New York. 
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SUBJECT HEADINGS 


Accounting 

Administration and supervision 

Adult education 

Advertising 

Aptitude tests 

Arithmetic, commercial 

Associations 

Audio-visual aids 

Auditing 

Bibliography 

Bookkeeping 

Business and business education 

Business education 

Business English 

Business law 

Business letters 

Business organization and 
management 

Business schools 

Clerical training 

Colleges and universities 

Consumer education 

Contests 

Co-operative education 

Curriculum 

Distributive education 


Economics 

Employment 
Equipment and supplies 
Extracurricular activities 
Federal aid 

Filing 

Follow-up studies 
Geography, commercial 
Guidance 

Handicapped students 
In-service training 
Insurance 

Junior business training 
Junior college 
Occupational adjustment 
Occupational information 
Office machines 

Office training 

Part-time work 
Penmanship 

Personality 

Placement 

Postwar education 
Prognosis 

Projects 

Psychology of skill 


Reporting 

Research 

Retailing 
Salesmanship 
Secretarial training 
Secretaries 
Shorthand 


Social business educatioa 


Social Security 
Spelling 
Stenography 
Stenotype 

Taxation 

Teachers 

Tests 

Transcription 
Typewriting 
Veterans’ education 
Visual aids 
Vocabulary 
Vocational education 
Vocational guidance 
Vocational rehabilitation 
Workbooks 

Work experience 
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publications 
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series 

square 

street 
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university 
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A 


AARO, Ruth A. 
An analysis of English errors made by selected col- 
lege students in the writing of business letters. 
Amer Bus Ed 2: 56 Oct ’45 


ABELL, Wilbur J. 
What can the college do for the beginning teacher? 
Ball State CJ. 16: 15-16 May "45 


ABNEY, Velma Overne 

Basic minimum essentials of mechanics of English 
usage required by secretaries. Review Bus Ed 42: 
7-8 Jan "45 

Some frequent terms used in the insurance field. 
Gregg W 48: 61-2 Oct "45 

Teaching of office practice in large high school. N 
Bus Ed Q 14: 33-8, 58 Dec '45 


ACCOUNTING 

Accounting—a new field for women. E. J. Baker. 
Bal Sheet 27: 21 Sep ’45 

Accounting aptitude and home work. B. R. Swem. 
Occupations 23: 218-19 Jan "45 

Accounting education. Editorial. J Accy 80: 161-3 
Sep "45 

Accounting for associations and clubs. Earle B. 
Fowler. J Accy. 80: 31-3 Jul 45 

Accounting for sources of income. William H. 
Moore. J Accy 79: 285-90 Apr '45 

Accounting in education. Harold M. Perry. Beacons 
on Bus Ed 16: 7-8, 14 Jan "45 

Accounting plan for activity funds. A. L. Thomas- 
son. Sch Activities 17: 62-3 Oct 45 

Accounting principles, 4th ed. Howard S. Noble. 
South-Western 768p. $4 '45 

Accounting profession’s new opportunities. John L. 
Carey. J Accy 80: 280-4 Oct ’45 

Accounting questions. See numbers J Accy 

After cost determination—cost control. A. Matz. J 
Accy 80: 118-24 Oct '24 

American institute of accountants examination. J 
Accy. 79: 469-80 Jun ’45; 80: 465-78 Dec '45 

Analysis of examination results. J Accy. 80: 77 Jul 


ad 


45 

Application of machine methods to the field of 
accounting. Harold Boyack. Bkkg Mon 62: 7—10 
Apr "45 

Back to distribution costs. J. Brooks Heckert. J 
Accy. 79: 456-60 Jun "45 

Can bookkeeping be taught intelligently without 
accounting? Nathan H. Lenert. N Y Certified 
Public Accountant 145 Mar °'45 

College accounting, 4th ed. J. F. Sherwood and 
Clem Boling. Parts 1 and 2. South-Western 
720p. $2.60 °45 

College accounting. Workbook, Part I. J. F. Sher- 
wood and Clem Boling, Fourth Edition, South- 
Western 160p. 64¢ '45 

College accounting. Workbook Part II. J. F. Sher- 
wood and Clem Boling. Fourth edition, South- 
Western 160p. 64¢ °45 


ACCOUNTING (continued) 

College accounting. Workbook, Part III. J. F. Sher- 
wood and Clem Boling. Fourth edition, South- 
Western 112p. 64¢ °45 

Control of student funds by business pupils. Laur- 
ence King. Conn Bus Educ 5: 7-9 Jun 45 

Coordinating professional services of the lawyer and 
accountant. Frank L. Snell. J Accy 79: 291-4 
Apr °45 

Depreciation trends in accounting. Thesis. Sister 
Isabelle Marie Finn. Amer Bus Ed 2: 56 Oct 45 

Developments in auditing. Paul Grady. J Accy 79: 
272-8 Apr '45 

Educational program of the American institute of 
accountants. Thomas W. Leland. J Accy 79: 
226-34 Mar °45 

Effect of high school bookkeeping on college ac- 
counting. J. Marvin Sipe. Bal Sheet 27: 98-101 


Nov "45 

Effect that federal taxation should have on — 
of bookkeeping and accounting. D. 
Bkkg Mon 62: 39-42 Apr °45 

Elementary accounting for colleges. Fayette H. 
Elwell. Ginn 708p. $3.75 °45 

External and internal auditors now and after the 
war. _ Maurice E. Peloubet. J Accy 79: 391-94 
May 

Finanviai statements from the viewpoint of the 
credit man. Joseph Rubanow. N Y Certified 
Public Accountant 225 May '45 

Full employment and accounting. Editorial. J Accy 
80: 163-5 Sep °45 

Hints to C.P.A. candidates. C. J. Schaniel. J Accy 
79: 139-40 Feb 45 

Internal audits of student fund accounts—an edu- 
cational opportunity. Cyril L. Elsdon. Sch Ac- 
tivities 16: 255-6 Mar "45 

The position of the woman accountant in the post- 
war era. Jennie M. Palen. J Accy 80: 27-30 
Jul "45 

Practical financial statement analysis. 
Foulke. McGraw-Hill 667p. $4 ’45 

Public accounting in smaller communities. Richard 
C. Rea. J Accy 80: 276-9 Oct '45 

Research notes—M. Herbert Freeman, ed. Amer 
Bus Ed 2: 117~18 Dec '45 

Secretarial accounting, 4th ed. Parts 1 and 2. J. F. 
— and Clem Boling. South-Western 548p. 
2 "45 

Secretarial accounting. Workbook Part I. J. F. 
Sherwood and Clem Boling, Fourth edition, 
South-Western 160p. 64¢ '45 

Secretarial accounting. Workbook Part II. J. F. 
Sherwood and Clem Boling, Fourth edition, 
South-Western 144p. 64¢ 45 

So you’re going into business. Loyd E. Willis- 
croft. Nation’s Busiess 33: 31-2 May "45 

Specific teaching methods for bookk and ac- 
counting. Monograph 62. (Articles reprinted 
from Bal Sheet) South-Western 64p. ’45 
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ACCOUNTING (continued) 

Students’ department. H. P. Baumann, ed. See 
numbers J Accy 

What is overhead? Ben C. White. J Accy 79: 445~ 
50 Jun "45 

Why do we need accountants? Samuel J. Broad. J 
Accy 80: 267-8 Oct ’45 ; 

Working papers for chapters 1-15 of accounting 
principles, Howard S. Noble, Fourth Edition, 
South-Western 192p. 85¢ '45 

Working papers for chapters 16-31 of accounting 
principles, Howard S. Noble, Fourth Edition, 
South-Western 184p. 85¢ °45 

Your professional reading. M. Herbert Freeman, 
ed. Bus Ed World 26: 218 Dec °45 


ACKERMAN, Laurence J. 
Professional preparation for teaching business. J 
Bus Ed 20: 38 Jun 45 


ACORD, Marguerite 
Study of geographical and economic factors in se- 
lected industries of defined area in Ohio and 
West Virginia. Ohio B T 5: 18 May '45 


ADAMS, Doris L. 
Making office practice pay. Bal Sheet 26: 269 Mar 
’45; Bus Ed World 26: 127 Nov "45 


ADAMS, Marguerite M. 

How diversified occupatians program works in one 

community. Occupations 24: 158-61 Dec '45 
ADMINISTRATION and supervision 

Administration’s responsibility for an adequate busi- 
ness program. Frank W. Tear. TS Bus Educ 
39-43 Apr °45 

Big stick rule is out. Malcolm Scott Hallman. 
Ediphone Ed 3-4 Jan °45 7 

Contents of a bulletin of department routines in 
use at the Bushwick high school. John L. Fied- 
ler. Fourteenth yearbook CEA 218-19 °44 

Contents of a department manual in use at the 
James Monroe high school. Mary G. Ascher. Four- 
teenth yearbook CEA 220-1 °44 

Department head in action—departmental confer- 
ences. Irving Raskin and I. David Satlow. Bus 
Ed World 26: 117-19 Nov °45 

Department head in action—number 2. Department 
office files. Irving Raskin and I. David Satlow. 
Bus Ed World 26: 179-82 Dec '45 

Improvement of business teaching. Irene C. Hypps. 
Ediphone Ed 10-11 Dec '45 

Materials and techniques developed by the com- 
mercial departments. I. David Satlow, et al. 
Fourteenth yearbook CEA 205-17 '44 

New responsibilities in business education for the 
administrator of the university. Cecil Puckett. 
Am Bus Ed Digest 1: 134 Mar '45 

New responsibilities in business education for the 
high school administrator. W. S. Barnhart. Am 
Bus Ed Digest 1: 133 Mar ’45 

Plea for common sense in business education. Mar- 
jorie Fitch. Bus Ed World 26: 175-8 Dec 45 

Research notes—commercial department records. M. 
Herbert Freeman, ed. Amer Bus Ed Digest 1: 
213-14 May '45 

Responsibilities and supervision in business educa- 
tion. Jessie Graham. TS Bus Educ 6-11 Apr. '45 

Sound school financing. Harmon M. Bradford. Bus 
Ed Observer 16: 36-7 May '45 

State and city supervisors of business education. Bus 
Ed World 26: 39-41 Sept ’45 


ADMINISTRATION and supervision (continued) 

Strategy of supervision. Jessie Graham. J Bus Ed 
21: 9 Nov '45 

Supervisory bulletin on department organization and 
calendar in use at Samuel J. Tilden high school. 
Conrad J. Saphier. Fourteenth yearbook CEA 
222-7 '44 

Supervisory bulletin on improvement of teaching. 
Wera G. Mitchell. Fourteenth yearbook CEA 
251-8 °44 

Supervisory bulletin on orientation of beginning 
teachers. Abraham Deutsch. Fourteenth year- 
book CEA 228-36 44 

Supervisory bulletin on recommendations for im- 
provement of teaching. Helen M. McConnell. 
Fourteenth yearbook CEA 237-42 °44 

Supervisory bulletin on uniform procedures in book- 
keeping. Fourteenth yearbook CEA 243-50 °44 


ADRIANCE, Robert I. 
Using the wealth of the world, a text in economics. 
D. C. Heath 442p. $1.88 °45 


ADULT education 
Business education for adults. C. A. Nolan. J Bus 
Ed 20: 11-12 May "45 
Business education for out-of-school youth and 
adults. John A. Beaumont. Amer Bus Ed Digest 
1: 169-73 May '45; 31-3 Oct 45 
Maintenance of attendance in public evening high 
schools. Margaret L. Stewart. Amer Bus Ed 2: 
57 Oct "45 
Make hay while the sun doesn’t shine. H. Everett 
Pope. Bus Sch Exec 1: 40-3 Jun '45 
Night schools as means of co-ordinating day schools 
with business. Benjamin R. Haynes. Amer Bus 
Ed 2: 98-100 Dec '45 
One in every ten. Edna-Jean Hershey. Bal Sheet 26: 
170-2, 192 Jan "45 
ADVERTISING 
How advertising is written—and why. Aesop Glim. 
McGraw-Hill 150p. $1.75 °45 
Thou canst not then be false to any man. Herbert 
M. Baus. Nation’s Business 33: 62-4, 66-7 Dec 
"45 
AGNEW, Peter L. 
Trends in office machines. Beacons on Bus Ed 16: 
5-6, 13 Jan "45 
and Goodfellow, Raymond C. 
Vocational efficiency drills (for key-driven calcu- 
lators). South-Western 44p. 56¢ '45 
ALABAMA 
After high school—what? Interim report on a 
follow-up study of 1939-40 and 1940-41 grad- 
uates and drop-outs of six typical Alabama high 
schools. Rochelle Rodd Gachet. Amer Bus Ed 
2: 57 Oct "45 
ALBER, Olga 
High school commercial clubs. Bus Ed World 26: 
80-1 Oct '45 
Testing program for a two-year typing course. J Bus 
Ed 20: 42 Jan ’45 
ALEXANDER, E. W. 
How to use duplicating machines. Gregg 63p. 60¢ 


> 





Observation and opinion. J Bus Ed 20: 7 Feb ‘45 
ALLEMAN, George M. 


Commercial studies with social viewpoint. Amer 
Bus Ed 2: 79—81 Dec ’45 
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ALLEN, Anna May 
Typewriting—whither bound! Bus Ed Observer 17: 
16-17 Nov '45 
ALLEN, Bess 
(ed) Review Bus Ed 


ALLEN, Edward N. 

Merchant’s public relations. Nation’s Business 33: 

34, 36, 39-40, 42 May 45 
ALLEN, Orra I. 

Study of outcomes derived by non-commercial 
majors in learning typewriting through class in- 
struction. Thesis. Amer Bus Ed 2: 59 Oct *45 

ALLEN, Wendell C. and Miles, Samuel F. 

About guidance programs. Ediphone Ed 13-14 

May-Jun °45 
ALMETER, Mary A. 

Dictation and reading back speeds (excerpt in the 
Lamp of Experience). Bus Ed World 25: 391 
Mar '45 


ALTIERI, Virginia F. 
Business education in the junior high school. J Bus 
Ed 20: 19-20 Feb 45 


AMERICAN institute of accountants examina- 
tion 
Students’ department. 
numbers J Accy 


AMERICAN vocational association 
A.V.A. demands federal aid. J Bus Ed 20: 34 Jan 
"45 
AMERSON, Vera and others 
Improvement of learning and achievement in short- 
hand. Amer Bus Ed Yearbook II: 108-46 ’45 
AMES, Newell, Naughton, Marion E., and Sipo- 
lin, Olga F. 
Business education project in teaching of handi- 
capped students. Conn Bus Educ 5: 15-19 Jun 
45 
ANDERSON, L. W. 
An experience in the teaching of typewriting. Bus 
Ed World 26: 124-26 Nov ’45 
ANDERSON, R. C. 
Extra-curricular activities for business students. Ky 
Sch J 23: 26 Jan ’45 
ANDERSON, Roy N. 
Tests in selecting salesmen. Occupations 24: 188 
Dec ’45 
ANDERSON, Ruth I. 
Problems? Let’s face them! 
Jan °45 
ANDREWS, Margaret E. 
How a co-operative program works in Minneapo- 
lis. Bus Ed World 25: 412-14 Apr '45 
ANDRUSS, Harvey A. 
Progress or panic. PBEA 9: 4 Mar ‘45 
Watch this legislature, state and federal. PBEA 9g: 
1, 3 May °45 
APTITUDE tests 
Effect of schooling upon the relationship between 
clerical aptitude and interests. S. F. Klugman. 
Pedagog Sem 66: 255-8 Jun °45 
Quiz for salesmen, devised for selecting sales force 
on basis of selling ability. Bus Week 80: Jun 23 
"45 


H. P. Baumann, ed. See 


Bal Sheet 26: 164-6 


APTITUDE tests (continued) 
Re-evaluation of clerical aptitude test. Evelyn Fow- 
ler. Amer Bus Ed 2: 56 Oct '45 
Also see Prognosis 


ARCHER, Fred C. 
Postwar education—the soldier’s viewpoint. Bus Ed 
World 26: 1-5 Sept '45 


ARITHMETIC, commercial 

Analysis of the arithmetic knowledge of high school 
pupils. Jacob S. Orleans and Emanuel Saxe. Bal 
Sheet 26: 203-5 Feb '45; Ed Digest 10: 21-3 
Apr '45 

Arithmetic and bookkeeping on machines. A. M. 
Grossman. Beacons on Bus Ed 17: 13 May '45 

Better arithmetic. Better Teaching 8: 1, 3 Nov '45 

Business information and arithmetic for the cus- 
tomer. George Goldfarb. Fourteenth yearbook 
CEA 3-8 °44 

College business arithmetic, 2d ed. J. M. Hanna and 
A. L. Walker. H. M. Rowe 75¢ °45 

Diagnostic tests in business mathematics, No. 3. R. 
Robert Rosenberg. Bus Ed World 25: 277-8 Jan 
"453 447-9 Apr "45 

Essentials of business mathematics, 4th ed. R. 
Robert Rosenberg. Gregg 384p. $1.20 '45 

Figures are real. Donovan J. Holderness. News 
Letter NMHU 7: 20-1 °45 

High school mathematics today. Joseph B. Orleans. 
Sec Ed 12: 1-3 Nov '44-Jan "45 

Insurance: an informational problem unit. Mrs. 
Joseph E. Gallagher. Ed 65: 470-4 Apr 45 

New applied mathematics, 3d ed. Sidney J. Lasley 
and Myrtle F. Mudd. Prentice-Hall 431p. $2.20 


45 

New York city arithmetic computations test. Ben- 
jamin Braverman. H Points 27: 72-4 Sep "45 

Organization and purpose of a business mathematics 
course. R. Robert Rosenberg. Bus Ed World 26: 
82—5 Oct 45 

Our students do not know arithmetic. Alfred B. 
Garrett and Harold P. Fawcett. Ed Digest 11: 
24-6 Sept 45 

Problem unit: buying a car. Eleanor G. Brown. Ed 
65: 478-9 Apr "45 

State and federal civil service arithmetic examination 
problems. R. Robert Rosenberg. Bus Ed World 
26: 199-200 Dec "45 

Streamlining teaching of number facts. Nathan 
Poritz. J Nat Ed Assoc 34: 193-4 Dec '45 

When is arithmetic meaningful? William A. Brow- 
nell. Ed Digest 11: 27—31 Sep "45 


ARKANSAS 
Business education in Arkansas. 
Amer Bus Ed 2: 58 Oct '45 
ARMY 
See United States—Army 
ARNOLD, Dwight L. 
Possibilities in work camps for education. Ohio Sch 
23: 64-5 Feb "45 
ARTHUR, Julietta K. 
Erie’s farmers go to town. Nation’s Business 33: 100 
Jul’45 
ASCH, Sidney F. 


Opportunities in retailing. Bus Ed Observer 17: 20 
Nov '45 


Jewel Hannah. 
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ASCHER, Mary G. 
Contents of a department manual in use at the 
James Monroe high school. Fourteenth yearbook 

CEA 220-1 "44 


ASH, Frank H. 
(ed) Connecticut Business Educator 


ASSOCIATIONS 

Business teachers and their professional organiza- 
tions. Cecil Puckett. Ball State CJ 17: 5-6, 10 
Nov °45 

Greetings, national teachers association. Editorial. 
H. G. Enterline. Am Bus Ed 2: 8 Oct '45 

Is unification our goal? E. M. Keithley. Editorial. 
Bal Sheet 26: 291 Apr "45 

National council of business education proposes 
merger with department of business education of 
the N.E.A. 9: 1 Dec '45 

Need for group activity. Merle Thorpe. Bus Sch 
Exec 1: 73-77 Sep "45 

Notes by the editor. Editorial services of Mrs. Tal- 
vensaari. Herbert A. Tonne. J Bus Ed 21: 9 Sep 
"45 

Notes by the editor. What hope for national unity? 
Herbert A. Tonne. J Bus Ed 21: 9 Dec ’45 

Observation and opinion. United effort in business 
education. Louis A. Rice. J Bus Ed 21: 7 Nov "45 

An opportunity for business education. E. M. Keith- 
ley. N Bus Ed Q 14: 4-5 Oct "45 

Professional organizations for teachers of business 
subjects. Benjamin R. Haynes. Bus Ed World 
25: 564-65 Jun "45 

Proposals for national unity. Bal Sheet 27: 33 Sep 
"45 

Proposed constitution and by-laws for American 
association of business education. J Bus Ed 21: 
30-1 Dec '45 

Proposed merger announced. Dorothy L. Travis. 
Bus Ed World 26: 201 Dec ’45 

Proposed plan of American association of business 
education. D. T. Krauss. Ohio B T 6: 36 Dec ’45 

Regional workshops as in-service training programs. 
Rena J. Keay. Bus Ed World 26: 196-8 Dec '45 

Report of discussion on achieving national unity in 
business education. Herbert A. Tonne. J Bus Ed 
20: 31 May "45 


AUDIO-VISUAL aids 

Audio-visual aids. Ball State CJ 16: 4-7 Feb '45 

Audio-visual aids for business education. E. Dana 
Gibson. Amer Bus Ed Digest 1: 182—5 May °45 

Audio-visual business education. E. Dana Gibson 
(ed). See numbers Bus Ed World 

Audio-visual business education. E. Dana Gibson. 
News Letter NMHU 6: 7-8 Mar '45 

Audio-visual notes. E. Dana Gibson. News Letter 
NMHU 7: 12-14 Nov °45; 13-14 Dec *45 

Communication sound-slide scripts. Thesis. E. 
Dana Gibson. Amer Bus Ed 2: 56 Oct '45 

An experiment with recordings. Bal Sheet 26: 328 
Apr '45 

Future of audio-visual business education. E. Dana 
Gibson. Fourteenth yearbook CEA 39-44 44 

Initiating an audio-visual department. Francis W. 
Noel. Am Sch & Univ 100-3 '44 

In the audio-visual spotlight. Bus Ed World 26: 62 
Oct *45 

Possibilities of radio in business education. Mary G. 
Phillips and Helen M. Johnston. Bus Ed World 
26: 28-31 Sept °45 


AUDIO-VISUAL aids (continued) 

Taking dictation and transcribing, No. 1, Gregg 
visual aids series. A 10-min sound slid por- 
traying techniques and procedures in taking dic- 
tation and transcribing. Gregg $12 45 

AUDITING 

Auditing of internal school accounts: the problem 
and its background; abstract of a dissertation. 
C. L. Elsdon. Pittsburgh Sch 19: 87-95 Jan ’45 

Developments in auditing. Paul Grady. J Accy 79: 
272-8 Apr °45 

Examination in auditing. J Accy 79: 481-82 Jun 

External and internal auditors now and after the 
war. Maurice E. Peloubet. J Accy 79: 391-94 
May °45 

Students’ department. H. P. Baumann. J Accy 79: 
409-12 May °45 

Also see Accounting 

AURNER, Robert R. 

Communication in modern business scene. Bal 

Sheet 27: 147-51 Dec °45 


B 


BABSON, R. W. 
Schools make good or bad business. Tex Outl 29: 
15 Mar °45 
BACK of the book 
See numbers J Bus Ed 


BAGLEY, W. C. 
On co-operation between business and education. 
Sch & Soc 62: 304 Nov 10 "45 
BAHR, Gladys 
Contribution of basic business subjects to consumer 
education. Imp Meth Tchg Bus, 65-70 
Suggested classroom teaching methods and tech- 
niques in basic business education. Imp Meth 
Tchg Bus, 76-82 
(ed) Ohio Business Teacher 


and others 
Improving learning and achievement in basic busi- 
ness subjects. Amer Bus Ed Yearbook II: 308-33 
1945 
BAILEY, Julia 
Rough draft “savings.” Gregg W 47: 373, 376 
Mar °45 
BAIRD, Janice P. 
(ed) Transcriber. See numbers Scribe 
(asst ed) Scribe 
BAKER, Allan G. 
Using an opaque projector. Sch (Sec ed) 33: 597- 
600 Mar ’45 
BAKER, Bernard F. 
Modernized office practice in the Chicago public 
high school. Am Bus Ed Digest 1: 117-18 Mar 
"45 
BAKER, E. J. 
Accounting—a new field for women. Bal Sheet 27: 
21 Sep "45 
BAKER, Irwin M. 
Mock trail. Bus Ed World 26: 86-9 Oct °45 
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BALTIMORE 
Leading business education programs. Baltimore, 
Maryland, business training programs. J Bus Ed 
21: 32-3 Oct "45 
BANKER, Harriet P. 
(ed) Lamp of experience. See numbers Bus Ed 
World 
BANKS, Murray 
Co-ordinator in vocational distributive education. 
Ind Arts & Voc Ed 34: 158-61 Apr °45 
Evaluation of a cooperative program of vocational 
distributive education. Ind Arts & Voc Ed 34: 
196-7 May '45 
Fundamental objectives of vocational distributive 
education. Ind Arts & Voc Ed 34: 249-50 Je 45 
Store activity manual. McGraw-Hill 223p. $1 °45 
Tea commandments for better business teaching. 
Bal Sheet 26: 357 May '45 
BANTA, K. Vernon 
Business occupations for the disabled veteran. N 
Bus Ed Q 13: 19-20, 59 Winter '44 
BARBER, Anson B. 
Regional planning for vocational business training. 
Review Bus Ed 42: 5-6 Jan 45 
Use of war training program techniques in retrain- 
ing veterans for business occupations. N Bus Ed 
Q 13: 45-6, 48-50, 52 Winter "44 
BARGEN, Bernhard 
Working against the clock. Bus Ed World 26: 144- 
46 Nov 45 
BARGION, Albert H. 
A motley group. N Sh Rep 7: 83-5 Dec "45 


BARKER, James M. 
See Lyon, Leverett S. jt auth 


BARNES, Robert S. 
Business education and George-Dondero bill. Amer 
Bus Ed Digest 1: 119-20 Mar '45 
BARNHART, E. E., and others. 
Problems in teaching social-economic business and 
aids in solving these problems. Am Bus Ed Digest 
1: 140-1 Mar "45 
BARNHART, W. S&S. 
Equipment standards. Bus Ed World 25: 351-2 
Mar °45 
New responsibilities in business education for the 
high school administrator. Am Bus Ed Digest 1: 
133 Mar '45 
BARRON, Allan E. 
We need more emphasis on tax records. Bal Sheet 
26: 210, 240 Feb '45 
BARTLEY, Kate M. 
The one-hand typist. Bus Ed World 26: 141-42 
Nov '45 
BARTO, Helen 
Study of competency in English composition of 
selected group of students. Ohio B T 5: 10 May 
"45 
BARTON, Paul 
(ed) Washington views. 
Forum 


BARTON, Thomas Frank 


Teaching geography with globes. Education 65: 
312-15 Jan *45 


See numbers Dict Ed 


BASIC business education 
See Social business education 


BATTISTONE, Gregory 
Vocabulary study as business science project. Bal 
Sheet 27: 18-19 Sep '45 
BAUMANN, H. P. 
(ed) Students’ department. See numbers J Accy 
BAUMGARDNER, L. C. 

Investigation of commercial teacher personnel prac- 
tices in secondary schools of selected cities served 
by North Central Association of Colleges and 
Secondary Schools in 1942. Ohio B T 5: 15-17 
May °45 

BAUMGART, Guenther 
See Lyon, Leverett S. jt auth 


BAUMGARTEN, Henry S&S. 
(ed) Tri-state Business Educator 


BAUS, Herbert M. 
Thou canst not then be false to any man. Nation’s 
Business 33: 62-4, 66—7 Dec ’45 


BAXTER, B. 
See Lennon, R. T. jt auth 


BAXTER, C. E. 
Postwar office personnel training. Bus Ed World 
25: 539-41 Jun "45 


BEAUMONT, John A. 
Business education for out-of-school youth and 
adults. Amer Bus Ed Digest 1: 169-73 May 
"453 31-3 Oct °45 


BECKLEY, Donald K. 
Facing the post-war challenge to retail education. 
J] Bus Ed 20: 17—18 Feb '45 
Retail education can be improved. J Bus Ed 21: 
17-18 Sep '45 
USAFI offerings in business education. J Bus Ed 
21: 42 Nov ‘45 


BEEDE, Donald C. 
Promotion of the distributive education program 
in the community. Bal Sheet 26: 200-2 Feb 
"45 
BEHRIN, Nathan 
Success in sales tax litigation. Nat Sh Rep 6: 
173-4 Feb "45 


BEIGHEY, Clyde 
Survey of business education in Western [ilinois 
high schools. Bal Sheet 26: 214-15 Feb "45 
See Polishook, William M. jt auth 


BELLAMY, Zita C. 
Teaching typewriting to those who have lost fin- 
gers or a hand. Bal Sheet 26: 244-6, 288 Mar 
"45 
BENNER, W. O. 
Develop student's perspective. 
2: 6-7 45 
BENNETT, James E. 
Bookkeeping thotivations. Bus Ed World 26: 65- 
7 Oct "45 
Commercial teacher simplifies scoring and grading 
of objective tests and examinations. Bal Sheet 
26: 298-300 Apr *45 


Thomas S Tchr 
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BENSON, H. M. 
Occupationaal education. Amer Bus Ed 2: 91-4 
Dec *45 
Occupational education. Ideas developed at Miami 
Workshop—1945. Ohio B T 6: 5-8 Dec 45; 
Amer Bus Ed 2: 91-4 Dec '45 


BERGER, Max 
Placement problems in the vocational high school. 
Bul Nat Assn Sec-Sch Pria 29: 35-8 Jan '45 


BERNARD, Louise 

Distributive education prepares for future. 

Ed F 12-14 Apr-May °45 
BIBLIOGRAPHY 

Audio-visual business education. E. Dana Gibson, 
ed. Bus Ed World 15: 498 May 45 

The back of the book. J Bus Ed 21: 42 Dec ‘45 

Book reviews. See numbers M Bus Ed 

Books on vocations for women. Mamie Meredith. 
J Bus Ed 20: 25-6 Jun "45 

Brief notes about business education. J. S. Wanous, 
ed. See numbers Am Bus Ed 

Brief notes—about business education. Irol V. 
Whitmore. Am Bus Ed 2: 48-51 Oct "45 

Business education index, 1944. Sponsored by 
Delta Pi Epsilon fraternity. M. Herbert Free- 
man, ed. 74p. $1.25. Bus Ed World °45 

Check-list of business education periodicals. Ruth 
L. Roberts. NABTTI 36: 39-56 May °45 

Consumer education for all ages. Lili Heimers 
and Margaret G. Cook. 16p. 50¢ Montclair 
State Teachers College, N. J. ’45 

Film guide for business teachers. Clifford Ettinger, 
ed. J Bus Ed 20: 27 Jan °45 

Here’s how to get inexpensive teaching aids. 
Clyde W. Humphrey. J Bus Ed 20: 21-2 Feb 
"45; 23 Mar °45 

Inexpensive publications of professional interest to 
business teachers. Clyde W. Humphrey. U. S. 
Office of Education. Misc. 3152 Jun ’45 

In the field of commerce. David F. Shapiro. N J 
Ed Rev 18: 142 Jan "45 

On the book shelf. Lempi S. Talvensaari, ed. See 
numbers J Bus Ed 

Our book shelf. See numbers Bus Ed Observer 

Periodicals of professional interest to business 
teachers. U. S. Office of Ed. Clyde W. Hum- 
phrey. Misc. 3148 Jun ’45 

Prognostic or aptitude tests for skill subjects, part 
2. Bus Ed World 25: 427-8 Apr °45 

References on teaching of bookkeeping and ac- 
counting. Federal Security Agency, U. S. Office 
of Ed, Vocation Division, Bus Ed Service. C. W. 
Humphrey. Misc. 3153 Jun °45 

References on teaching Gregg shorthand (includ- 
ing dictation and transcription). Federal Secu- 
rity Agency. U. S. Office of Ed, Vocational 
Division, Business Ed Service. Misc. 3150 1945 

References on teaching of typewriting. Federal 
Security Agency, U. S. Office of Ed, Vocational 
Division, Business Ed Service. Misc. 3149 Apr 
"45 

Research studies completed and in process. Lelah 
Brownfield, ed. NABTTI 36: 57-65 May 45 

Review of new literature. See numbers Bal Sheet 

Supplementary materials for war and postwar 
geography and economics. Paul M. Boynton. 
Bal Sheet 26: 173-5, 187 Jan '45 

U. S. Government Publications of professional in- 
terest to business teachers. C. W. Humphrey. 


Dict 


BIBLIOGRAPHY (continued) 

Federal Security Agency, U. S. Office of Ed, 
Vocational Division, Business Ed Service. Misc. 
3151 1945 

Viewing the vocational field. R. B. Cunliffe. N J 
Ed Rev 18: 153 Feb °45 

What to read in business education. R. S. Burk- 
hart, ed. See numbers Ball State C J 

Your professional reading. Jessie Graham and M. 
Herbert Freeman, eds. See numbers Bus Ed 
World 


BINGHAM, Mildred L. 

Opportunities afforded by junior college for de- 
velopment of office personnel. Bal Sheet 26: 
350-1 May °45 

BIRCH, Clarence E. 

Some unforgettable students. See numbers Bal 

Sheet 
BIRD, Verne A. 

Issues in vocational education. N Y State Ed 32: 

332-4, 392 Feb "45 
BLACKLER, William R. 

Business training for the veteran. N Bus Ed Q 

14: 37-42, 62 Oct "45 
BLACKSTONE, Ear! G. 

Organization and subject matter of typewriting. 
J Bus Ed 20: 19-21 Jun °45; Ed Digest 11: 
54-6 Sept "45 

Speed typing, college course. Prentice-Hall 78p. 
$1.32. 45 

BLACKWOOD, C. I. 

Entrance tests for veterans. Bal Sheet 27: 3 Sep 

"45 
BLAIR, Waddington and Schmaelzle, O. I. 

School vocational placement interviewer. Ediphone 

Ed: 13-14 Feb ’45 
BLANCHARD, Clyde Insley 

Daily transcription schedules, No. 2. 
World 25: 267-9 Jan '45 

Editorials. See numbers Bus Ed World 

Let’s pull the trigger. Ediphone Ed 10-12 Apr 
45; Am Bus Ed 2: 15-20 Oct 45 

(managing ed.) Bus Ed World 

and Zoubek, Charles E. 

Expert shorthand speed course. Gregg 448p. $1.60 
"45 

Most-used Congressional Record terms. Gregg 64p. 
48¢ 45 

BLICKENSDERFER, Joseph P. 

University and the veteran: whither? N Bus Ed 

Q 13: 25-7, 60 Winter "44 
BLITZ, Sidney 

Case problems in salesmanship. D. E. Coordinator 
5 Feb °45; 7 Mar "45; 5 Apr ‘45 

Charts in distributive education. Keeping Posted 
49: 1 Nov °45 

BLOOMFIELD, Daniel 

Current and future training needs in business. Bal 

Sheet 26: 225-6 Feb ’45 
BOGGS, Betty M. 
Help wanted. TS Bus Educ 31-4 Apr °45 


BOISCLAIR, Esther 
See Keithley E. M. jt auth 


Bus Ed 
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BOLING, Clem 


See Sherwood, J. F. jt auth 


BOLTON, Anna C. and others 


Improving employee efficiency through in-service 
training. Amer Bus Ed Yearbook II: 261-97 
45 


BONHAM, Eleanor 


Life insurance bookkeeping for high school stu- 
dents. Amer Bus Ed 2: 103-05, 115 Dec ‘45 

BOODISH, H. " 

Changing concepts in os education. Sch R 
53: 353-9 Jun "45 


BOOKKEEPING 


Adaptation of bookkeeping instruction to machine 
bookkeeping processes. George M. Hittler. Amer 
Bus Ed Digest 1: 189-92 May '45 

Analysis of Ohio bookkeeping I district-state 
scholarship test results. Jay S. McCleary. Ohio 
B T 6: 23 Dec "45 

Are you satisfied with your first-year bookkeeping 
classes? M. Herbert Freeman. Bus Ed World 
26: 138-39 Nov °45 

Arithmetic and bookkeeping on machines. A. M. 
Grossman. Beacons on Bus Ed 17: 13 May °45 

Auditing bookkeeping sets. Raymond H. Scott. 
Bkkg Mon 62: 33-5 Apr "45 

B.E.W. awards department. See numbers Bus Ed 
World 

Bookkeeping. Samuel Spiegler. 
Nov °45 

Bookkeeping analysis chart. 
Ed World 26: 210 Dec ’45 

Bookkeeping education in the New York City 
high schools. Irving Raskin. N Y Certified Pub- 
lic Accountant 716 Dec °44 

Bookkeeping formula. News Letter NMHU 7: 6 
"45 

Bookkeeping in action. Philip Feiveson. Bal Sheet 
27: 90-4 Nov 45 

Bookkeeping instruction as means of guidance. 
Ruth Briggs. J Bus Ed 21: 21-2 Nov "45 

Bookkeeping issue. News Letter NMHU Jan '4s5 

Bookkeeping motivations. James E. Bennett. Bus 
Ed World 26: 65—7 Oct '45 

Bookkeeping notes. Six per cent method. News 
Letter NMHU 7: £8 Nov "45 


Keeping 49: 2 
Henry Owen. Bus 


Bookkeeping project. Leonard C. Hill. Sch (Sec 
ed) 33: 499-501 Feb "45 
Bookkeeping—war and postwar needs. Ira S. 


Franck. Bal Sheet 26: 167-9 Jan '45 

Can bookkeeping be taught intelligently without 
accounting? Nathan H. Lenert. N Y Certified 
Public Accountant 145 Mar ’45 

Characteristics of good bookkeeping teaching prac- 
tices. Hamden L. Forkner. Bkkg Mon 62: 17- 
21 Apr °45 

Checking students’ errors. Keith W. Miller. Bkkg 
Mon 62: 22-7 Apr ’45 

Classroom teaching procedure in bookkeeping. 
Ralph Knost. Ohio B T 6: 13-14, 32 Dec '45 

Do our bookkeeping books contain enough prac- 
tice material and information for the type of 
work that our students will be required to do? 
ng B. Young. Ball State CJ 16: 15-16 
May 

Effect of "high school bookkeeping on college ac- 
counting. J. Marvin Sipe. Bal Sheet 27: 98- 
101 Nov °45 


BOOKKEEPING (continued) 


Effect that federal taxation should have on teach- 
ing of bookkeeping and accounting. D. B. 
Marti. Bkkg Mon 62: 39-42 Apr 45 

Elementary bookkeeping subject matter. 
A. Shilt. J Bus Ed 20: 15-16 May °45 

Evolution of a budget. D. H. Tuttle. 
Econ 37: 563-6 Nov °45 

Experiment in teaching record keeping. G. R. 
Hoffman. Sch 33: 681-5 Apr '45 

Eye is mind’s camera lens. Ethel B. Smith. Bus 
Ed Observer 16: 14-16 May ‘45 

Four hundredth anniversary of double-entry book- 
keeping. T. L. James. Bal Sheet 27: 13-15 
Sep °45 

Grading bookkeeping assignments. H. A. Miracle. 
Bkkg Mon 62: 27-9 Apr *45 

Gregg — service. Gregg NL 214: 227-30 
Jan 4 

High - bookkeeping objectives. Ernest A. 
Zelliot. J Bus Ed 20: 13-14 Mar '45 

How I teach control accounts. V. A. Musselman. 
Bkkg Mon 62: 58-9 Apr °45 

How much instruction in taxation should book- 
keeping teacher plan to give students? Hamden 
L. Forkner. Bkkg Mon 62: 43-6 Apr "45 

How to make graduates of bookkeeping courses 
more nearly vocationally competent. George A. 
Wagoner. Am Bus Ed Digest 1: 122, 133 Mar 
"45 

Improving learning and achievement in bookkeep- 
ing. Harold E. Cowan and others. Amer Bus 
Ed Yearbook II: 172-91 °45 

Internal audits of student fund accounts—an edu- 
cational opportunity. Cyril L. Elsdon. Sch Ac- 
tivities 16: 255-6 Mar °45 

Let’s clarify objectives first. Lloyd V. Douglas. 
Am Bus Ed Digest 1: 121, 132 Mar '45 

Life insurance bookkeeping for high school stu- 
dents. Eleanor Bonham. Amer Bus Ed 2: 103- 
5, 115 Dec *45 

Lilliputian bookkeeping. Dorothy M. Johnson. 
Bus Ed World 25: 319 Feb '45 

Monthly bookkeeping contest. Milton Briggs. See 
numbers Bus Ed World 

My trial balance doesn’t balance. Jack G. Edel- 
man. Bus Ed World 25: 429-30 Apr "45 

New responsibilities in teaching machine book- 
keeping. Audley M. Grossman. Amer Bus Ed 
Digest 1: 123 Mar '45 

Overcoming difficulties in study of bookkeeping. 
I. David Satlow. Bkkg Mon 62: 11-13 Apr "45 

Pay-roll accounting for high-school students. 
William H. Valentine. Bus Ed Outl 1: 11-13 
"45-46 

Penny ledger. H. W. Ziegler. Bal Sheet 27: 135-7 
Dec *45 . 

Personal financial records. John T. Walter. J Bus 
Ed 20: 19-20, 24 Mar "45 

Practice set in modern bookkeeping teaching. 
Hamden L. Forkner. Bkkg Mon 62: 35-8 Apr 
"45 

Practice set vs. the review exercise. Henry Owen. 
J Bus Ed 21: 24 Sep ’45 

Preparation, reading and interpretation of records 
for the consumer. Maurice L. Gottlieb. Four- 
teenth yearbook CEA 9-14 '44 

References on teaching of bookkeeping and ac- 
counting. Federal Security Agency, U. S. Office 
of Ed, Vocational Division, Bus Ed Service. C. 
W. Humphrey. Misc. 3153 Jun ’45 


Bernard 


J] Home 
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BOOKKEEPING (continued) 

School book room as a practice office. Murray D. 
Smith. Sch (Sec ed) 33: 410-14 Jan ’45 

Significance of the balance sheet—what is book 
value? Walter A. Staub. N Y Certified Public 
Accountant 415 Aug °45 

Simple-to-complex method of teaching journal- 
izing. Paul A. Carlson. Bkkg Mon 62: 49-52 
Apr "45 

Specific teaching methods for bookkeeping and 
accounting. Monograph 62. (Articles reprinted 
from Bal Sheet) South-Western 64p. °45 

Suggested methods of teaching bookkeeping. Paul 
A. Carlson. Bkkg Mon 62: 5-7 Apr '45 

Supervisory bulletin on uniform procedures in 
bookkeeping. Fourteenth yearbook CEA 243-50 
"44 

Teach the “why” of bookkeeping. News Letter 
NMHU 7: 21 

Teaching application of bookkeeping principles. 
Harlan J. Randall. Bkkg Mon 62: 13-16 Apr °45 

Teaching controlling accounts can be made easy. 
Paul A. Carlson. Bkkg Mon 62: 59-64 Apr ’45 

Teaching how to close the ledger. Anthony E. 
Gilsdorf. Bkkg Mon 62: 56-7 Apr 45 

Teaching of bookkeeping. Paul O. Selby. Gregg 
305p. $2 °45 

_ The teaching of journalizing. Brother C. Leo. 

Bkkg Mon 62: 47-9 Apr °45 

Testing practice set work in bookkeeping. W. A. 
Twiss. Bkkg Mon 62: 30-2 Apr '45 

Tests on business papers. Irving Raskin. Four- 
teenth yearbook CEA 265-73 °44 

Vitalizing first-year bookkeeping instruction. M. 
Herbert Freeman and Claire Ginsberg. Bus Ed 
Observer 17: 12-15 Nov ‘45 

Weak link in bookkeeping—teaching deferred and 
accrued items. Bal Sheet 26: 340-3 May °45 

We need more emphasis on tax records. Allan E. 
Barron. Bal Sheet 26: 210, 240 Feb 45 

What seest thou? Arthur G. Skeeles. J Bus Ed 
21: 42 Oct '45 

Why no student activities budget? Cyril L. Elsdon. 
Sch Activities 17: 14-15 Sept ’45 

Work sheet—an efficient device in business and 
teaching. Paul A. Carlson. Bkkg Mon 62: 53-5 
Apr "45 

Workshop in third-year bookkeeping. Louis Udell, 
et al. Fourteenth yearbook CEA 99-161 '44 

Your professional reading. M. Herbert Freeman, 
ed. Bus Ed World 26: 160-61 Nov ‘45 


BORCHARDT, Selma 
A.F.T. federal aid bill supported by A.F.L. Am 
Tchr 29: 5-6 Mar '45 
BORGLIN, Jean P. 
More accurate repetition of DuFrain typing test. 
Thesis. Amer Bus Ed 2: 59 Oct '45 


BORLAND, Helen B. 


Training for office efficiency. Dict Ed F 15-17 


Mar 45 
BOTSFORD, Frances R. 
(ed) Business Education Issues. See numbers Ball 
State C] 
and Robert R. Colvin 
The business teacher should have and maintain 


the same skill that she expects her pupils to at- 
tain. See numbers Ball State CJ 





BOUGHTON, Irma 
Shorthand goes to war. Fourteenth yearbook CEA 
51-3 °44 
BOULWARE, Sara 
See Bolton, Anna C., jt auth 


BOURGHOLTZER, Frank 

When is distribution too expensive? Nation’s 

Business 33: 34, 36, 39-40 Jul ’45 
BOURKE, Jamesine 

An evaluation of work-experience program of the 
commercial department of York, Nebraska, high 
school. Amer Bus Ed 2: 59 Oct '45 

BOUSHALL, T. C. 

Educational use tax. (In American association of 
school administrators. Official report, 1945. p 
10-18) 

BOVELL, C. H. and others 

Improving learning and achievement in develop- 
ment of employable personalities in business edu- 
cation. Amer Bus Ed Yearbook II: 334-53 
1945 

BOWDEN, Ethel M. 

Applied secretarial training. TS Bus Educ 42-3 

Sep °45 
BOWERS, Hubert C. 

Teaching of office practice in small high school. 

N Bus Ed Q 14: 39-43, 59-60 Dec ’45 
BOWLE, Archibald Alan 

(ed) On the lookout. See numbers Bus Ed World 

(ed) Who’s who in shorthand speed. See aum- 
bers Gregg W 

BOWMAN, Charles E. 
See Cowan, Harold E. jt auth 


BOWMAN, Edwin R. 
Teaching students to change typewriter ribbons. 
Bal Sheet 27: 120 Nov ’45 
BOWMAN, Wallace B. 


Secretarial practice—what are your plans? Conn 
Bus Educ 4: 21-2 Dec '44 


BOWSER, Harry M. 


Merchandising in the postwar wonder world. Bus 
Ed World 25: 320-3 Feb ’45 


BOYACK, Harold 


Application of machine methods to the fidd of 
accounting. Bkkg Mon 62: 7-10 Apr "45 


BOYNTON, Paul M. 

Suggestive course of study in business law. Bal 
Sheet 27: 66-7 Oct '45 

Suggested course of study in economic geography. 
J Bus Ed 21: 25-6 Sep "45 

Supplementary materials for war and postwar 
geography and economics. Bal Sheet 26: 193-5, 
187 Jan '45 


BRADFORD, Harmon M. 

Classroom teacher should be interested in sound 
school financing. Bus Ed Observer 16: 16-17 
Feb °45; 36-7 May 45 

BRADY, Mary Margaret 

Survey of relationships between commerce pro- 
grams and education programs in colleges and 
universities which train high school business 
teachers. Thesis. Amer Bus Ed 2: 58 Oct '45 
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BRATCHER, Fadral Acrey 
Study of supply of business teachers in White sec- 
ondary schools of North Carolina. Thesis. Amer 
Bus Ed 2: 56 Oct °45 


BRATTER, Herbert 
When the veteran sets up shop. Nation’s Busi- 
ness 33: 23-4, 60 Jan '45 
BRAVERMAN, Benjamin 
New York city arithmetic computations test. H 
Points 27: 72-4 Sep °45 
BRAZDA, Alice 
Ofhce laboratory test. 
Oct *45 
BRENNAN, Grace 
Co-operative and work-experience programs. Four- 
teenth yearbook CEA 24-8 °44 


BREWINGTON, Ann 
Classroom techniques in teaching shorthand. Imp 
Meth Tchg Bus, 17-21 
Contribution of research to learning of shorthand. 
Imp Meth Tchg Bus, 3—11 
Correlation of shorthand and typewriting. Amer 
Bus Ed 2: 101-02, 108 Dec 45 
Testing and grading in typewriting. 
Tchg Bus, 41-6 
What and how to teach in office practice course. 
Imp Meth Tchg Bus, 47-58 
See Amerson, Vera jt auth 
BREWSTER, Ruth E. 
How employees rate their employers. Ohio B T 
6: 11-12, 30 Dec "45 
BRICKNER, John C. 
Let’s give the beginning business teacher a fair 
chance. TS Bus Educ 34~41 Sep '45 
Teaching automobile insurance. Am Bus Ed 2: 
9-14 Oct °45 
BRIGGS, Milton 
Income tax tips for teachers. Bus Ed World 25: 
317-18 Feb "45 
(ed) Monthly bookkeeping contest. See numbers 
Bus Ed World 
(assoc ed) Bus Ed World 


BRIGGS, Robert 
A grading plan for typing. Bus Ed World 26: 
147 Nov "45 


BRIGGS, Ruth 
Bookkeeping instruction as means of guidance. J 
Bus Ed 21: 21-2 Nov '45 


BRINKMAN, Albert R. 
Retraining and accelerated education. J Bus Ed 
20: 15-16 Feb '45 
USAFI and business education. 
25: 528-29 Jun ’45 


BROAD, Samuel J. 
Why do we need accountants? J Accy 80: 267-8 
Oct °45 
BROWN, Art 
You won’t recognize Main St. 
33: 111-16 Sep 45 
BROWN, Eleanor G. 
Problem unit: buying a car. Ed 65: 478-9 Apr 
"45 


Bus Ed World 26: 75-7 


Imp Meth 


Bus Ed World 


Nation’s Business 


BROWN, Jean R. 
I don’t like budgets! News Bul MBEA 9: 3-6 
May ‘45 


BROWNELL, Wiiliam A. 
When is arithmetic meaningful? Ed Digest 11: 
27-31 Sep '45 
BROWNFIELD, Lelah 


Research studies completed 
NABTTI 36: 57-65 May °45 


BRUSHFIELD, Elizabeth 
Teaching commercial subjects in Davao intern- 
ment camp. Bus Ed World 26: 185-7 Dec °45 


BULLARD, J. E. 
How you can get ahead. Gregg W 48: 69-70 
Oct °45 
BURKE, Florabelle 
Incentives in the teaching of typewriting. Type- 
writing News 15: 2 Spring '45 


BURKHART, Russell S. 
Improvement of instruction in office practice. N 
Bus Ed Q 14: 5-6 Dec '45 
(assoc ed) Ball State Commerce Journal. 
(ed) What to read in business education. 
(ed) Winter ’45 issue National Business Education 
Quarterly 


BURNETT, Ben F. 
Expert opinion. Nat Sh Rep 6: 145-6 Jan ‘45 


BUSINESS and business education 

Basic leadership problem. Paul S. Lomax. Dict 
Ed F 10-11 Apr-May °45 

Better business education through cooperation. 
Harm Harms. N Bus Ed Q 13: 7-8 Mar ’45 

Business co-operates with a small high school. 
Zaida A. Ellis. Bus Ed World 15: 470 May °45 

Business education, a mutual responsibility. Hugh 
A. Wichert. N Bus Ed Q 13: 13-16 Mar "45 

Business education and the reconversion period. 
Ablett H. Flury. Bus Ed Observer 17: 3 Nov 
"45 

Business-education cooperation in actual practice. 
Fred D. Wish, Jr. Conn Bus Educ 5: 20-2 
Jun °45 

California teachers learn about business. F-ederick 
G. Fox. Bus Ed World 25: 383 Mar ’45 

Cooperation in actual practice. Fred D. 
Jr. N Bus Ed Q 13: 17—20 Mar "45 

Co-ordinating business education with practices 
and procedures used in business occupations. 
Editorial. Elvin S. Eyster. Amer Bus Ed 2: 
72 Dec '45 

Downtown faculty member speaks up. Lawrence 
T. Thomson. AVJ 20: 35 Oct 45 

Education for business—what the inventory shows. 
Roy Fairbrother. Ed 66: 233-7 Dec '45 

Field trips, a means of closer cooperation between 
school and business. Gertrude Forrester. N Bus 
Ed Q 13: 31-6 Mar "45 

Guidance implications of visits to business and in- 
dustry. Earl W. Seibert. Leaflet 5¢ The auth, 
Green Mountain Junior College, Poultney, Vt. 

Let’s improve business education. Advisory com- 
mittees and business education. Hamden L. 
Forkner. Dict Ed F 12-14 Mar '45 

Let’s pull the trigger. Clyde Insley Blanchard. 
Am Bus Ed 2: 15-20 Oct °45; Ediphone Ed 
10-12 Apr "45 


and in process. 


Wish, 
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BUSINESS and business education (continued) 

Miami workshop and its implications for business 
education in Ohio. Paul F. Muse. Ohio B T 5: 
4-9 May ‘45 

National norms in fundartrentals. Harm Harms. 
Ohio B T 6: 24 Dec "45 

NOMA views business education. William H. 
Hansen. Ediphone Ed 5-6 Feb °45 

Observation and opinion. United effort in busi- 
ness education. Louis A. Rice. J Bus Ed 21: 7 
Nov °45 

Other half of the story. Herbert A. Tonne. J Bus 
Ed 20: 9 May °45 

Private commercial school opportunities and obli- 
gations to business and industry. J. I. Onar- 
heim. J Bus Ed 20: 29-30 Feb '45 

Project to study business and business education 
among Negroes. F. O. Nichols and J. A. Pierce. 
J] Negro Ed 14: 102-5 Jan 45 

Stresses need for business advisory council for 
schools. Shepard S. Clark. Trends 10: 6 Sep 
"45 

Trends in  education-industry cooperation. See 
numbers Trends 

Urges teachers to join civic group. Raymond C. 
Goodfellow. Trends 10: 7 Sep "45 

You must know your market. Hamden L. Fork- 
ner. Am Bus Ed 2: 26-8 Oct °45 


BUSINESS and education 

Administrative problems involved in a closer co- 
operation between school and business. Claude 
V. Courter. N Bus Ed Q 13: g—12 Mar '45 

Big business wishes to expand educational oppor- 
tunities. H. B. Mulford. Am Sch Bd J 110: 
75-6 Jan "45 

Big “m’s” of business activity. Frank E. Robinson. 
TS Bus Educ 45-50 Apr °45 

Business and education cannot be separated. Mary 
D. Webb. N Bus Ed Q 13: 4 Mar '45 

Business and education. J. I. Ornaheim. J Bus 
Ed 20: 31-2 Jan "45 

Business looks at education. B. E. Hutchinson. 
Amer Bus Ed Digest 1: 199-200 May °45 

Business looks at education and likes what it sees. 
Otis A. Crosby. N J Ed Rev 18: 126 Jan "45; 
Tex Outl 29: 26 Apr °45; Sierra Educational 
News 41: 38 Jan °45; Va J Ed 28: 241-2 Feb 


45 

Business looks at youth. Ruth Griffith. Bal Sheet 
26: 208-9, 234 Feb 45 

Business makes plans for postwar jobs. Harry D. 
Kitson. Teach Col Rec 46: 441-4 Apr °45 

Chamber of commerce studies education. Ohio 
Sch 23: 153 Apr "45 

Changes in business attitudes and activities of 
Negro in United States since 1619. Irene C. 
Hypps. Review Bus Ed 42: 17-24 Jan '45 

Closing the gap between college and the business 
world. L. G. Tillotson. Bal Sheet 26: 211, 240 
Feb °45 

Commercial department contributes to postwar 
America. Mark McMillin. Bus Ed World 25: 
241 Jan "45 

Current and future training needs in business. 
Daniel Bloomfield. Bal Sheet 26: 225-6 Feb 
"45 

Deplores haphazard and unreliable methods some 
students use in choosing a vocation. Trends 12: 
2 Nov—Dec '45 


BUSINESS and education (continued) 


Don’t let culture bug consume you. James Gem- 
mell. Amer Bus Ed Digest 1: 186-8 May ‘45 
Education . . . a mighty force. Dict Ed F 18-19 

Apr-May °45 

Education—an investment in people. A_ study 
sponsored by U. S. Chamber of Commerce. J 
Nat Ed Assoc 34: 77-80 Apr °45 

Education and business see rapid reconversion. 
Trends 10: 1 Sep °45 

Education for living. Charles E. Haines. Edi- 
phone Ed 3-4 Sep—Oct °45 

Education is good business. Joan David. Nation's 
Business 33: 23-4 Nov °45 

Educational use tax. T. C. Boushall. (In Ameri- 
can association of school administrators. Off- 
cial report, 1945. p 10-18) 

For my son I want an unpractical education. 
George M. McGranahan. Am Bus Ed 2: 38-9 
Oct *45 

Good business parallels good education. Sierra 
Ed N 17-18 Sep '45 

Good education is good business. Va J Ed 38: 
324-5 Apr "45 

Industry and education—where do they meet? 
Ellis C. Maxcy. Ediphone Ed 3-4 Nov ‘45 

Mr. Businessman, meet the teacher. V. Cowan. 
Sch Executive 64: 39-40 Jul °45 

Moving toward tomorrow. George W. Dawson. 
Ediphone Ed 3-4 Feb °45 

Observation and opinion. Vernal H. Carmichael. 
J Bus Ed 20: 7 Jun '45 

On co-operation between business and education. 
W. C. Bagley. Sch & Soc 62: 304 Nov 10 '45 

Postwar relationships of higher education with 
business and government. E. E. Day. (In Con- 
ference on postwar problems. Postwar problems 
in business, education, and government. p 1-9) 

Schools make good or bad business. Roger W. 
Babson. Tex Outl 29: 15 Mar ’45 

They know not—or do they? Cecil Puckett. J 
Bus Ed 20: 7 May °45 

Trends in  education-industry cooperation. See 
numbers Trends 

What should schools teach about the business 
world? R. L. Johnson. Ed Outl 19: 145-57 
May °45 

Your business and postwar readjustment. Leverett 
S. Lyon, James M. Barker and Guenther Baum- 
gart. 123p. $1. University of Chicago Press 
"44 


BUSINESS arithmetic 


See Arithmetic, commercial 


BUSINESS correspondence 


See Business English 
Business letters 


BUSINESS education 


About business education. S. J. Wanous, ed. See 
numbers Am Bus Ed Digest and Am Bus Ed 
Acres of resources. William A. Yeager. TS Bus 
Educ 12-17 Apr °45 

Administration’s responsibility for an adequate 
business program. Frank W. Tear. TS Bus 
Educ 39-43 Apr "45 

Back of the book. See numbers J Bus Ed 

Basic needs of business education. B. Frank Kyker. 
Amer Bus Ed 2: 109, 115 Dec '45 

Bulletin No. 53. Clinton A. Reed. University of 


BUSINESS EDUCATION INDEX II 


BUSINESS education (continued) 
the State of New York, Bureau of business 
education. Albany, New York °45 

The business clinic for rural high schools. M. 
Herbert Freeman, ed. Am Bus Ed 2: 52-4 
Oct °45 

Business and economic vocabulary of popular 
usage. Armon Jay Lawrence. Thesis. Amer 
Bus Ed 2: 56 Oct "45 

Business education and the George-Dondero bill. 
E. M. Keithley and Ernest A. Zelliot. Am Bus 
Ed Digest 1: 119-20 Mar °45 

Business education at Los Lunas high school. 
News Letter NMHU 7: 11 

Business education in Arkansas. Jewel Hannah, 
Amer Bus Ed 2: 58 Oct ’45 

Business education in California. 1945. Business 
education publication No. 25. California State 
Department of Education, Sacramento, Cali- 
fornia 

Business education in Hometown. J. Graham. Ed 
Record 26: 312-20 Oct '45 

Business education in Louisiana. S. V. Totty. J 
Negro Ed 13: 480-7 Oct "44 

Business education must be practical. Vernal H. 
Carmichael. Bus Ed Outl 1: 7 '45-"46 

Business education questions and statements. Ball 
State CJ 16: 18 Feb '45 

Business educators must get facts. Hamden L. 
Forkner. Dict Ed F 15-17 Apr-May °45 

California statistics. Amer Bus Ed 2: 116-121 
Dec °45 

Challenge in a changing world. Raymond C. 
Goodfellow. Bus Ed Observer 16: 3 Feb °45 

Changing patterns in business education? W. J. 
Hamilton. Ed Outl 19: 169-78 May °45 

Collegiate school of business in American educa- 
tion. A. L. Prickett. Third Delta pi epsilon 
lecture. South-Western 26p. 50¢ '45 

Departments of business education, business admin- 
istration, and secretarial training. E. Dana Gib- 
son and Floyd W. Kelly. News Letter NMHU 
Mar 45 

Des Moines high school and business education. 
Harry N. Lancaster. News Letter NMHU 7: 
6 Nov °45 

Dictionary of education. Carter V. Good. Mc- 
Graw-Hill g9s5p. $4 °45 

Education for business on the collegiate level. H. 
V. Olsen. (In Association for general and liberal 
education. On general and liberal education. 
Pp99-105) 

Education for business—what the inventory shows. 
Roy Fairbrother. Ed 66: 233-7 Dec '45 

Fields for exploration. Editorial. Clyde E. Rowe. 
Bal Sheet 26: 243 Mar '45 

For better business education. 
AV] 20: 19-20, 33 Jan "45 

Future of business training in the high school. 
Louis A. Leslie. PBEA 9: 1 Mar '45 

Here and there in business education. Vernal H. 
Carmichael. See numbers Ball State CJ 

Here’s how to do more teaching in less time. 
Clyde W. Humphrey. J Bus Ed 20: 23-4 Jan 
"45 

I am most unhappy. Arthur G. Skeeles. Bus Ed 
World 15: 478 May °45 

The importance of business education. Editorial. 
Guy H. Ringle. News Bul MBEA 10: 10-11 
Oct "45 


Earl B. Webb. 


BUSINESS education (continued) 


Let’s be realistic about business education. Ham- 
den L. Forkner. Dict Ed Forum 15-17 Jan- 
Feb °45 

Let’s clarify objectives first. Lloyd “4 Douglas. 
Amer Bus Ed Digest 1: 121 Mar '4 

Make business education practical. 5 M. Keithley. 
N Bus Ed Q 13: 5-6 Mar "45 

Methods of vocational guidance, with specific 
helps for the teacher of business subjects. Ger- 
trude Forrester. D. C. Heath. 480p. $3. ‘45 

Mr. Principal, meet the business education depart- 
ment. Elmus L. Ream. Bal Sheet 27: 138-40 
Dec *45 

Need for business training in the public schools. 
C. T. Willis. Q R Higher Ed Among Negroes 
12: 225-6 Oct °44 

New responsibilities in business education for high 
school administrator. W. S. Barnhart. Amer 
Bus Ed Digest 1: 133 Mar 45 

Observation and opinion. Business education faces 
crucial problems. E. M. Keithley. J Bus Ed 21: 
7 Oct "45 

Office jobs undergoing drastic changes. Editorial. 
S. J. Wanous. Amer Bus Ed Digest 1: 168 May 
"45 

One in every ten. Edna-Jean Hershey. Bal Sheet 
26: 170-2, 192 Jan '45 

Opportunities afforded by junior college for de- 
velopment of office personnel. Mildred L. Bing- 
ham. Bal Sheet 26: 350-1 May °45 

Pennsylvania in business education journals. C. G. 
Enterline. PBEA 9g: 3 Mar °45 

Plea for common sense in business education. 
Marjorie Fitch. Bus Ed World 26: 175-8 Dec 
"45 

Postwar business department changes planned for 
public high schools of state of Washington. 
Donald R. Roberts. Amer Bus Ed 2: 106-08 
Dec *45 

Pre-induction training now? G. E. Damon. J 
Bus Ed 20: 13-14, 25 Jan "45 

Problems? Let’s face them! Ruth I. Anderson. 
Bal Sheet 26: 164-6 Jan '45 


~ Progress or panic. Harvey A. Andruss. PBEA 9: 


4 Mar "45 

Project to study business and business education 
among Negroes. F. O. Nichols and J. A. Pierce. 
J Negro Ed 14: 102=5 Jan "45 

Qualifications of high school students for business. 
Adena Handwerk. Ediphone Ed 12-13 Jan ’45 

Readjustments in business education. F. G. Nich- 
ols. Amer Bus Ed Digest 1: 150 Mar "45 

Recommendations of Pennsylvania business edu- 
cators association presented at Harrisburg, Dec. 
28, 1944. PBEA 9: 2 Mar '45 

Re-evaluation of methods of teaching business sub- 
jects. H. G. Enterline. Amer Bus Ed Digest 1: 
193-7 May °45 

Regional planning for vocational business train- 
ing. Anson B. Barber. Review Bus Ed 42: 5-6 
Jan '45 

Relation of business education to consumer educa- 
tion. Statement for consumer education study 
of the national association of secondary-school 
principals by national council for business edu- 
cation. 1945 

Removing stigma of commercial course. R. Floyd 
Cromwell. Bus Ed Outl 111: 13-14 1944-45 
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BUSINESS education (continued ) 
Research in business education. Marsdon A. Sher- 
man. N Bus Ed Q 13: 9-10 May "45 
Responsibilities and supervision in business educa- 
tion. Jessie Graham. TS Bus Educ 6-11 Apr 


45 
Some aspects of business education in Nebraska. 
Donald R. Danskin. Amer Bus Ed 2: 58 Oct 


45 

Specialized vocational program. Rufus Stickney. 
J Bus Ed 20: 11-12 Jun '45 

State and city supervisors of business education. 
Bus Ed World 26: 39-41 Sep '45 

Survey of business education in Western Illinois 


high schools. Clyde Beighey. Bal Sheet 26: 
214-15 Feb '45 
Three r’s. Editorial. Ivan Mitchell. Amer Bus 


Ed Digest 1: 104 Mar °45 
Toronto completes business education survey. Bus 
Ed World 25: 535-36 Jun °45 
Toward a saner philosophy of business education 
for Negroes. R. Kidd. J Negro Ed 14: 258-62 
Apr °45 
Vocabulary of business and economic terms of 
popular usage. Armon Jay Lawrence. Keeping 
50: 1 Dec '45 
We face five tasks. R. G. Walters. PBEA 9: 3 
Dec °45 
What business education needs. H. L. Forkner. 
Nation’s Schools 36: 50-1 Nov °45 
What they said— H. G. Enterline. Am Bus Ed 
2: ‘41-2 Oct '45 
What they say. See numbers Ball State CJ 
See also 
Associations 
Bibliography 
Colleges and universities 
Curriculum 
Equipment and supplies 
Junior colleges 
Postwar business ed 
Research 
Teachers 
Tests 
Veterans 


BUSINESS education—High school 

Business education in small high school. Lucille 
Walker. Ball State CJ 17: 11-12, 17 Nov '45 

Business education in the junior high school. Vir- 
ginia F. Altieri. J Bus Ed 20: 19-20 Feb '45 

Business education program of Des Moines tech- 
nical school. Ernest A. Zelliot. Dict Ed F 6-8 
Mar '45 

Business education standards and procedure in 
Garfield high school. Mrs. Austin Travers. Bus 
Ed Observer 16: 18-19 Feb '45 

Co-operative program on high school and college 
level. Glenn C. Rice. Amer Bus Ed Digest 1: 
124-6 Mar '45 

High school commercial clubs. Olga Alber. Bus 
Ed World 26: 80-1 Oct °45 

Investigation of commercial teacher personnel prac- 
tices in secondary schools of selected cities 
served by north central association of colleges 
and secondary schools in 1942. L. C. Baum- 
gardner. Ohio B T 5: 15-17 May '45 

Modernized office practice in Chicago public high 
school. Bernard F. Baker. Amer Bus Ed Digest 
1: 117-18 Mar '45 

New group II requirements for state high school 


BUSINESS education—High school (continued) 
diploma in business subjects. University of 
State of New York Bulletin No. 1301 Sep 15 

Some implications for vocational training in the 
small high school. Albert Kletsch. Am Bus Ed 
2: 34-5 Oct "45 

Study of trends in practices in business education 
in senior high schools of United States since 
1918. Lois Cross. Review Bus Ed 42: 9-10 
Jan "45 

BUSINESS education—Negroes 

Business education in Louisiana. S. V. Totty. J 
Negro Ed 13: 480-7 Oct °44 

Changes in business attitudes and activities of 
Negro in United States since 1619. Irene C. 
Hypps. Review Bus Ed 42: 17-24 Jan 45 

Economics and business administration offerings 
in Negro colleges. M. M. Smythe and H. H. 
Smythe. J Ed Res 38: 298-312 Dec 44 

Need for business training in the public schools. 
C. T. Willis. Q R Higher Ed Among Negroes 
12: 225-6 Oct '44 

Project to study business and business education 
among Negroes. F. O. Nichols and J. A. Pierce. 
J Negro Ed 14: 102—5 Jan '45 

Toward a saner philosophy of business education 
for Negroes. R. Kidd. J Negro Ed 14: 25862 
Apr °45 

BUSINESS education—Trends 

Balanced education for postwar. Editorial. Edna 
M. Engle. Bal Sheet 26: 195 Feb '45 

Basic business education in the postwar period 
from the viewpoint of a businessman. L. A. 
Griffin. Fourteenth yearbook CEA 69-74 '44 

Business education for war veterans. Editorial. 
M Bus Ed 11: 2 Jan "45 

Business education in transition. Clarence G. 
Enterline. J Bus Ed 20: 11-12, 26 Jan "45; Edi- 
phone Ed 6-7 Apr ’45 

Commercial department contributes to postwar 
America. Mark McMillin. Bus Ed World 25: 
241 Jan °45 

Facing the post-war challenge to retail education. 
Donald K. Beckley. J Bus Ed 20: 17-18 Feb 


45 

Newer trends and responsibilities in graduate train- 
ing for the business teacher. Ray G. Price. Am 
Bus Ed Digest 1: 106—7 Mar °45 

Observation and opinion. E. W. 
Bus Ed 20: 7 Feb °45 

Planning for postwar business education. Lewis R. 
Toll. J Bus Ed 20: 7, 25 Jan '45 

Postwar business department changes planned for 
public high schools of state of Washington. 
Donald R. Roberts. Amer Bus Ed 2: 106-08 
Dec *45 

Postwar business education. John R. Craf. Edi- 
phone Ed 12-13 Feb ’45 

Postwar dangers to private business schools. B. F. 
Williams. Ediphone Ed 10-11 Jan °45 

Postwar education for adults in private business 
schools. Margaret A. Hickey. Am Bus Ed 
Digest 1: 112-13 Mar "45 

Postwar issues in business education. 


Alexander. J 


Esby C. 


McGill. Bus Ed World 25: 359-60 Mar '45; 
Ediphone Ed 12~13 May-Jun "45 

Postwar office personnel training. C. E. Baxter. 
Bus Ed World 25: 539-41 Jun ’45 

Postwar planning by private business school exec- 
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BUSINESS education—Trends (continued) 
utive. Clark F. Murdough. Bus Sch Exec 1: 
14-17 Mar 45 

Postwar public relations for business teachers. J. 
Paul Gourlay. Bal Sheet 26: 260-1, 263 Mar 


45 

Problems for consideration in postwar curriculum 
construction in commercial education. Richard 
Kidd. Bal Sheet 26: 311 Apr 45 

Readjustments in business education. F. G. Nich- 
ols. Am Bus Ed Digest 1: 150 Mar ’45 

Trends of commercial education in midwest dur- 
ing this war. Ronald H. Lyman. Bus Ed Outl 
3: 1-6, 1944-45 

Vocational education and post war problems. Ber- 
nice Kirby. J Bus Ed 20: 13-14 May °45 

War and postwar demands on business education. 
Paul V. McNutt. Ediphone Ed 6—7 Jan °45 

We face five tasks. R. G. Walters. PBEA 9: 3 
Dec *45 

What business teachers are thinking. Frederick G. 
Fox. Bus Ed Outl 3: 11-12, 1944-45 

What I should like to see in postwar school in 
commercial education. Martha E. Neher. Bal 
Sheet 26: 304-5 Apr '45 


BUSINESS education—Veterans 


Business education for veterans. McKee Fisk. N. 
Bus Ed Q 14: 43-8, 62 Oct 45 

Business education for war veterans. Editorial. M 
Bus Ed 11: 2 Jan "45 

Business training for veterans. Frederick G. Nich- 
ols. N Bus Ed Q 14: 7-9, 24 Oct ’45 

Business training for the veteran. William R. 
Blackler. N Bus Ed Q 14: 37-42, 62 Oct °45 

The collegiate school of business adjusts to educa- 
tion of veterans. Cecil Puckett. N Bus Ed Q 
14: 49-52, 62 Oct '45 

Collegiate schools of business and occupational 
education of veterans. Raymond D. Thomas. 
N Bus Ed Q 14: 31-6, 61 Oct '45 

Collegiate training for veterans. Theodore W. 
Glocker. N Bus Ed Q 13: 41-4, 64 Winter '44 

Curricula content for veterans. E. Deane Hunton. 
Amer Bus Ed Digest 1: 179 May ’45 

Education and training of veterans. McKee Fisk 
and Albert J. Murphy. TS Bus Educ 20-25 Sep 
"45 

Educational center for veterans. Alinda MacLeod. 
N Bus Ed Q 13: 29-30 Winter 44 

Entrance tests for veterans. C. I. Blackwood. Bal 
Sheet 27: 3 Sep '45 

Experiences of schools in the training of veterans. 
Sadie L. Ziegler. Bus Sch Exec 1: 58-60 Jun 
"45 

G. I. training in private business schools. William 
C. Cope. Bal Sheet 27: 4-6 Sep '45 

Legislative provisions for the education and train- 
ing of veterans. Robert E. Slaughter. N Bus Ed 
Q 13: 13-18 Winter '44 

Michigan’s plan for approving GI business train- 
ing centers. Lawrence T. Thomson. Occupa- 
tions 24: 76-8 Nov °45 

Popularity of GI courses. Bal Sheet 26: 317 Apr 
"45 

Retraining and accelerated education. Albert R. 
Brinkman. J Bus Ed 20: 15-16 Feb °45 

Sacramento college veterans’ education. center. 
Nicholas Ricciardi. N Bus Ed Q 13: 37-8, 40, 
62 Winter '44 


BUSINESS education—Veterans (continued) 


Training for returning service people. Alfred H. 
Quinette. Bal Sheet 26: 262—3 Mar *45 

USAFI and business education. Albert R. Brink- 
man. Bus Ed World 25: 528-29 Jun "45 

University and the veteran: whither? Joseph P. 
Blickensderfer. N Bus Ed Q 13: 25-7, 60 
Winter °44 

Use of war training program techniques in retrain- 
ing veterans for business occupations. Lt. Anson 
B. Barber. N Bus Ed Q 13: 45-6, 48-50, 52 
Winter °44 

The veteran and the private business school. H. N. 
Rasely. N Bus Ed Q 14: 25-30, 61 Oct '45 

Veteran in the junior college. Walter Crosby Eells. 
N Bus Ed Q 13: 33-4, 36 Winter '44 

Veterans’ opportunities in education. E. M. Conk- 
lin. News Bul MBEA 1o: 5-6 Oct ’45 

Washington News Letter. Business education at 
European GI universities. J Bus Ed 21: 29 
Sep °45 


BUSINESS English 


Applied punctuation, 2d ed. C. Reigner. H. M. 
Rowe. 36¢ '45 

Basic minimum essentials of mechanics of English 
usage required by secretaries. Velma Overne 
Abney. Rev Bus Ed 42: 7-8 Jan ’45 

Business vocabulary. Roben J. Maaske. Sch R 53: 
513 Nov "45 

Combination English and carriage throw exercises. 
Olive Marshall. Bal Sheet 27: 95—7 Nov ’45 

Communication in modern business scene. Robert 
R. Aurner. Bal Sheet 27: 147-51 Dec ’45 

Correlating business education and _ English. 
Charles I. Glicksberg. Bus Ed World 26: 183-4 
Dec *45 

English. Committee on professional education, 
Joseph Neitlich, Chairman. See numbers Nat 
Sh Rep 

English conventions. Victor G. Marquissee. N Sh 
Rep 7: 46-8 Nov °45 

English for business use, 2d ed. C. Reigner. H. M. 
Rowe. $1.32 '45 

English for the business career woman. E. R. 
Youman. Engl J 33: 323-4 Jun ’44 

English—the basic business subject. Charles G. 
Reigner. Am Bus Ed Digest 1: 131-2 Mar 45 

Greatest weapon in the world. George W. Gerwig. 
Bal Sheet 26: 310 Apr ’45 

Language arts. Stella M. Smith. Bal Sheet 26: 309 
Apr "45 

Letter writing in business. W. H. Conant. Gregg 
332p. $2 45 

Pictured punctuation. Verne E. Waltimeyer. Gregg 
16p. 12¢ '45 

Practical problems in English for business. Charles 
C. Parkhurst. Prentice-Hall 176p. $1.20 *45 

Shall we help the English teachers teach English? 
D. H. Rich. Bus Ed Observer 17: 22—4 Nov "45 

Special objectives of commercial English. F. 
Joseph Hodge. Sch 34: 348-52 Nov '45 

Study of competency in English composition of 
selected group of students. Helen Barto. Ohio 
B T 5: 10 May '45 

Teaching punctuation at the typewriter. Harm 
Harms. Bal Sheet 26: 346-8 May ’45 

To be or not to be. Charles Lee Swem. Gregg W 
47: 318, 320—1, Feb '45 

Transcriber. Janice P. Baird. Scribe 8: 19-20 
Oct °45 
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BUSINESS English (continued) 
Why stress letter writing? W. H. Conant. Bus 
Ed World 25: 293-4 Feb "45 
Workbook for letter writing in business. W. H. 
Conant. Gregg 352p. $1.40 '45 
Your office vocabulary. Thomas Tapper. Gregg W 
48: 131-32 Nov '45 
BUSINESS law 
Collecting debts. Dwight A. Pomeroy. Bal Sheet 
27: 144-6 Dec 45 
Committee on professional education. Robert E. 
Lenton, ed. See numbers N Sh Rep 
The construction of a standardized test in business 
Jaw. Earl S. Dickerson. N Bus Ed Q 13: 49-58 
May °45 
Essentials of American business law. R. Robert 
Rosenberg. Gregg 382p. $1.40 '45 
Institute examination in law. Spencer Gordon. J 
Accy 79: 313-19 Apr "45; 294-301 Oct °45 
Law class studies juvenile delinquency. Bal Sheet 
26: 272-3 Mar 45 
Law for the consumer. Louis A. Joseph. Four- 
teenth yearbook CEA 15-23 °44 
Mock trial. Irwin M. Baker. Bus Ed World 26: 
86-9 Oct °45 
Organization and purpose of the business law of 
this country. R. Robert Rosenberg. Bus Ed 
World 15: 483 May °45 
Review in business law. R. Robert Rosenberg. 
Bus Ed World 25: 392-4 Mar °45 
Suggestive course of study in business law. Paul 
M. Boynton. Bal Sheet 27: 66-7 Oct ’45 
Use blackboard to teach law. Gustave Schwamm. 
Sec Ed 7: 4-5 Feb-—Mar °45 
Workbook in business law. W. H. Jennings. Sch 
(Sec ed) 33: 494-8 Feb °45 
BUSINESS letters 
Analysis of some factors that affect speed in type- 
writing business letters. James Gemmell. Re- 
view Bus Ed 42: 13-14 Jan '45 
Analytical study of four hundred letters of ap- 
plication. Thesis. Juanita R. Wine. Amer Bus 
Ed 2: 56 Oct ’45 
Business teachers and their business letters. Lyda 
E. McHenry. Bus Ed Outl 1: 1, 3-6 '45-"46 
Communication in modern business scene. Robert 
R. Aurner. Bal Sheet 27: 147-51 Dec '45 
Functional letter writing. M. McMillin. Instr 54: 
27 Mar °45 
Letter writing in business. W. H. Conant. Gregg 
332p. $2 °45 
Mailable letters in less time. James Gemmell. Bus 
Ed World 26: 68-70 Oct '45 
Pictured punctuation. Verne E. Waltimeyer. 
Gregg 16p. 12¢ °45 
Standards of mailability of intra-company cor- 
respondence of eight life insurance offices. 
Thesis. Jean Rosensaft. Amer Bus Ed 2: 56 
Oct "45 
Teaching business writing by university extension. 
William H. Butterfield. J Bus Ed 20: 22 Mar '45 
Which way? Edward I. Crawford. Bus Ed World 
26: 128-9 Nov °45 
Why stress letter writing? W. H. Conant. Edi- 
phone Ed 12-14 Apr "45 


Workbook for letter writing in business. W. H. 


Conant. Gregg 352p. $1.40 '45 


BUSINESS machines 
See Office machines 


BUSINESS mathematics 
See Arithmetic, commercial 


BUSINESS organization and management 

Business administration. W. H. Conant. Gregg 
345p. $2 "45 

Business executive’s guide. J. K. Lasser. McGraw- 
Hill 252p. $3 °45 

Business organization and practice. Edwin M. 
Robinson. McGraw-Hill 557p. $3.50 °45 

Business school budget. Edmond S. Donoho. Bus 
Sch Exec 1: 47-51 Jun "45 

Conference leadership in business and industry. 
Earle S. Hannaford. McGraw-Hill 289p. $3 

Course in business organization and management 
for upper grades of high school. Emil Hostetler. 
Ohio B T 5: 29-30 May "45 

Current and future training needs in_ business. 
Daniel Bloomfield. Bal Sheet 26: 225-6 Feb '45 

Distributive education program for variety stores. 
C. A. Nolan. Monograph 61. South-Western 
36p. Feb ’45 

Economics and business administration offerings in 
Negro colleges. M. M. Smythe and H. H. 
Smythe. J Ed Res 38: 298-312 Dec '44 

Employment problem on _ university campus. 
Founta D. Greene. J Higher Ed 16: 489-91 
Dec *45 

Going into business for yourself. O. Fred Rost. 
McGraw-Hill 334p. $3 °45 

How employees rate their employers. Ruth E. 
Brewster. Ohio B T 6: 11-12, 30 Dec °45 

Industrial training and testing. Howard K. Mor- 
gan. McGraw-Hill 171p. $2 °45 

Learning to be his own boss. James A. Dorsey. 
AVJ 20: 9 Nov "45 

Let workers write the pay checks. Donald Despain. 
Nation’s Business 33: 23-4, 96, 98 Jul °45 

Notes by the editor. Distribution costs and busi- 
ness education. Herbert A. Tonne. J Bus Ed 
21: 9 Nov "45 

Salary and wage administration. Ralph W. Ells. 
McGraw-Hill 300p. $3 °45 

Should price control be retained? MHarold G. 
Moulton and Karl T. Schlotterbeck. +.“ 50¢ 
Brookings Institute, Washington, D. C. 

So you're going into business. Lloyd E. Willis- 
croft. Nation’s Business 33: 31-2 May °45 

Sources of business information. Thomas M. Dick- 
erson. J Bus Ed 21: 42 Sep 45 

They get all the credit. Paul D. Green. Nation’s 
Business 33: 62, 65—6, 68 Mar 45 

This “good place to work” pays. John LaCerda. 
Nation’s Business 33: 52, 57-8, 60 Apr "45 

Turning a schoolroom into an airline office. Ruth 
B. Mikich. Bus Ed World 25: 237 Jan '45 

Twelve principles for effective organization man- 
agement. Harry J. Volk. J Bus Ed 20: 33 Jun 
"45 

What business thinks and says. Common sense in 
office management. Joseph M. Robins. J Bus 
Ed 21: 33 Sep '45 

What business thinks and says. Responsibilities of 
office manager. D. M. Farish. J Bus Ed 21: 31 
Oct *45; 33 Nov "45 

When the veteran sets up shop. Herbert Bratter. 
Nation’s Business 33: 23-4, 60 Jan '45 

Why business failures? Amer Bus Ed 2: 118 Dec 
"45 
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BUSINESS organization and management 
(continued ) 
Work simplification in government. 
Hoslett. J Bus Ed 21: 21-3 Dec '45 
Your professional reading. M. Herbert Freeman, 
ed. Bus Ed World 26: 219 Dec 45 
BUSINESS schools 
Advertising private business school. 
Bus Sch Exec 1: 68~72 Sep "45 
Applied business education in private business 
school. Jay W. Miller. TS Bus Educ 50-3 Sep 


Schuyler 


E. G. Purvis. 


4 

Basic business and refresher training course. E. G. 
Purvis and Karl Maukert. Bus Sch Exec 1: 51 
Jun 45 

Basis on which we build. Dora K. Kimber. 
teenth yearbook CEA 75-86 °44 

Bookman looks at the private business schools. 
George M. Davey. Bus Sch Exec 1: 54-6 Jun 


Four- 


4 

Business school budget. Edmond S. Donoho. Bus 
Sch Exec 1: 47-51 Jun 45 

Council and future of private business schools. 
H. N. Rasely. Bus Sch Exec 1: 4-9 Mar °45 

Development and administration of a dormitory. 
Sanford L. Fisher. Bus Sch Exec 1: 44-6 Jun 


45 

Directory of state and regional private business 
school associations. Bus Ed World 25: 257-8 
Jan °45 

Experiences of schools in the training of veterans. 
Sadie L. Ziegler. Bus Sch Exec 1: 58-60 Jun 45 

G. I. training in private business schools. William 
C. Cope. Bal Sheet 27: 4-6 Sep 45 

Make hay wiile the sun doesn’t shine. 
Pope. Bus Sch Exec 1: 40-3 Jun '45 

National council of business schools. Hiram N. 
Rasely. Fourteenth yearbook CEA 91-6 °44 

Office management as applied to business school 
office. George A. Spaulding. Bus Sch Exec 1: 
36-9 Jun °45 

Office practice in private business school. Bruce F. 
Gates. N Bus Ed Q 14: 15-18 Dec ’45 

Place of the business college. Editorial. Clark F. 
Murdough. Bal Sheet 26: 339 May 45 

Postwar dangers to private business schools. 
Williams. Ediphone Ed 1o—11 Jan '45 

Postwar education for adults in private business 
schools. Margaret A. Hickey. Am Bus Ed Digest 
1: 112—13 Mar ’45 

Post-war planning by private business school exec- 
utive. _ F. Murdough. Bus Sch Exec 1: 14 
Mar °4 

Private aw school opportunities and obliga- 
tions to business and industry. J. I. Onarheim. 
J Bus Ed 20: 29-30 Feb ’45 

Private schools . . . develop minimum standards. 
Dict Ed F 9 Apr—May 45 

Private schools hold second worshop. Bus Ed 
World 26: 41 Sept 45 

Report on the St. Louis conferences of the national 
council of business schools. a G. O’Brien. 
Fourteenth yearbook CEA 87-90 "4 

Some problems before our field. William C. Cope. 
Bus Sch Exec 1: 10-13 Mar ’45 

Standards for appraising New Jersey schools of 
business. Robert H. Morrison. Bus Ed Observer 
16: 6-8 Feb '45 

Testimony on vocational education bill. J Bus Ed 
21: 28-9 Oct "45 


H. Everett 


B. F. 


BUSINESS schools (continued) 
The veteran and the private business school. H. N. 
Rasely. N Bus Ed Q 14: 25-30, 61 Oct ’45 
Winning students and influencing communities. 
Frances Aves Smith. Bus Ed World 15: 472 
May °45 
BUSINESS teachers 
See Teachers 
Teachers—Training 
BUSINESS tests 
See Tests 


BUTTERFIELD, William H. 
Teaching business writing by university extension. 
J Bus Ed 20: 22 Mar "45 


C 


CADWALLADER, L. H., and Rice, S. A. 
Principles of indexing and filing, 2d ed. H. M. 
Rowe 78¢ "45 
CALIFORNIA 
Annual descriptive report of distributive education 
in California. 28p. State Department of Educa- 
tion, Commission for Vocational Education, 
Bureau of Business Education, Sacramento, 
Calif ’44 
Brief notes—about business education. S. J. 
Wanous ed. Amer Bus Ed 2: 116 Dec '45 
Business education in California. 1945. Business 
education publication no. 25. Bureau of Busi- 
ness Education, California State Department of 
Education, Sacramento, California 
California statistics. Amer Bus Ed 2: 116-121 Dec 


45 
Vocational education in California. State Depart- 
ment of Education, Sacramento, California 66p. 
"45 : 
CALLAHAN, Joseph P. 
Clerical discernment—or over-specialized training? 
Bus Ed World 26: 155-56 Nov '45 
CALLARMAN, C. C. 
Let’s teach more shorthand. Bus Ed World 25: 
353-6 Mar’45 0 
Underlying principles in teaching secretarial train- 
ing. J Bus Ed 21: 13-14 Dec ’45 
CAMERON, Anne W. 
Teaching clothing selection to high school pupils. 
School 33: 702—5 Apr 45 
CAMPBELL, Dorcas 
Can you work in a bank if you can’t count? Bus 
Ed World 26: 63-4 Oct ’45 
CAMPBELL, K. and Herrod, V. 
When you trade classroom for commerce. 
Home 34: 66-8 Aug ’45 
CANADA 
Leading business education programs. Toronto, Can- 
ada high schools of commerce. J Bus Ed 21: 
28-9 Dec ’45 
CANSLER, Russell N. 
My responsibility. TS Bus Educ 18-25 Apr "45 


New responsibilities in ap secretaries. Am Bus 
Ed Digest 1: 108—11 Mar "4 


Present status of office practice — N Bus Ed Q 
14: 11-14, 56-8 Dec '45 


Am 
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CANSLER, Russell N. (continued) 
Research and the teacher. N Bus Ed Q 13: 7-8 
May °45 
(ed) May 1945 Issue National Bus Ed Quarterly 
CANTOR, Nathaniel 
Employee counseling. McGraw-Hill 167p. $2 °45 


CAREY, John L. 
Accounting profession’s new opportunities. J Accy 
80: 280-4 Oct 45 


CARLETON, Grace B. 
Practical education through internship. Jun Col J 
15: 308-9 Mar °45 
CARLSON, Paul A. 
Simple-to-complex method of teaching journalizing. 
Bkkg Mon 62: 49-52 Apr '45 
Suggested methods of teaching bookkeeping. Bkkg 
Mon 62: 5—7 Apr °45 
Teaching controlling accounts can be made easy. 
Bkkg Mon 62: 59-64 Apr "45 
Work sheet—an efficient device in business and 
teaching. Bkkg Mon 62: 53-5 Apr °45 


CARMICHAEL, Vernal H. 

Approach to transcription. Dewey Sh News 8: 43- 
6 Nov °45 

Business education must be practical. Bus Ed Outl 
1: 7 45-46 

Need for research in field of office machines and 
clerical practice. N Bus Ed Q 14: 49-54 Dec '45 

Observation and opinion. J Bus Ed 20: 7 Jun ’45 

(ed) Here and there in business education. See 
numbers Ball State CJ 

(ed) Ball State C J 

(assoc ed) American Business Education Digest 


CARNINE, Kenneth S. 
Careers begin in:high school. Ediphone Ed 13-14 
Mar °45 
CARRINGTON, Mary Esther 
Mary Esther Carrington (1878-1944). Harold H. 
Smith. Bus Ed World 25: 374, 395 Mar ’45 


CASTON, H. Leroy 
Teaching shorthand modern way. Thomas S Tchr 
2: 18-19 45 
CHAMBERLAIN, Florence C. 
Expert opinion. Nat Sh Rep 6: 192 Feb ’45 


CHICAGO, Illinois 
Modernized office practice in Chicago public high 
school. Bernard F. Baker. Amer Bus Ed Digest 
1: 117-18 Mar °45 
CHRISTENSEN, Thomas E. 
Work experience and transfer of training. Sch R 
53: 588-94 Dec ’45 
CHRISTOPHER, Brother, S. C. 
Tips for budding business teacher. Bal Sheet 26: 
349 May °45 
CINCINNATI, Ohio 
Tests in shorthand. Better Teaching 8: 8 Sep ’45 


CIVIL service 
See United States—Civil service 


CLARK, Harold F. 
How to make every nation rich. Teach Col Rec 
46: 360-5 Mar ’45 


CLARK, Shepard S. 


Stresses need for business advisory council for 
schools. Trends 10: 6 Sep ’45 


CLERICAL training 


An analysis of work of general clerical employees. 
Thelma M. Potter. NABTTI 37: 1 Dec "45 

Assignment of clerical assistance in elementary and 
secondary schools. H. Smallenburg. Am Sch Bd 
J 110: 37 Feb '45 

Business and business training. Marsdon A. Sher- 
man. TS Bus Educ 26-33 Sep *45 

Clerical courses for WACs. Bal Sheet 26: 270—1, 
281 Mar ’45 

Clerical discernment—or over-specialized training? 
Joseph P. Callahan. Bus Ed World 26: 155-56 
Nov °45 

Clerical training in army service forces. Maye C. 
Hylton. J Bus Ed 21: 15-16 Nov "45 

Effect of schooling upon the relationship between 
clerical aptitude and interests. S. F. Klugman. 
Pedagog Sem 66: 255-8 Jun '45 

Functional clerical practice cooperating with busi- 
ness. Dorothy D. Davidson. TS Bus Educ 54-9 
Sep °45 

General clerical procedure. John G. Kirk, George 
E. Mumford and Mark H. Quay. Prentice-Hall 
313p. $1.88 45 

Household budgets and records (laboratory set). 
Raymond C. Goodfellow. South-Western 68¢ 45 

How marine aviation paper-work men are trained. 
A. A. Engel. Ind Arts & Voc Ed 33: 217-18 
Jun "44 

Improving learning and achievement in business 
office machines. Harold Howard, Mildred E. 
Taft, A. L. Walker, Gilbert Kahn. Amer Bus 
Ed Yearbook II: 240-60 '45 

Need for research in field of office machines and 
clerical practice. Vernal H. Carmichael. N Bus 
Ed Q 14: 49-54 Dec "45 

Periphery business skills. Thelma M. Potter. Bus 
Ed World 25: 308-10 Feb '45; 361-4 Mar °45; 
418-20 Apr "45; 475 May °45; 555-6 Jun "45 

Permanence of clerical interests in relation to age 
and various abilities. S. F. Klugman. Journal 
of Social Psychology 21: 115-20 Feb ’45 

Postwar office personnel training. C. E. Baxter. Bus 
Ed World 25: 539-41 Jun 45 

Predictable aspects of clerical work. R. T. Lennon 
and B. Baxter. J Ap Psychol 29: 1-13 Feb "45 

Prognostic or aptitude tests for skill subjects. 
Mathilde Hardaway, ed. Bus Ed World 15: 489 
May °45 

Re-evaluation of clerical aptitude test. 
Fowler. Amer Bus Ed 2: 56 Oct ’45 

Research notes—duties of general office clerk. M. 
Herbert Freeman, ed. Amer Bus Ed Digest 1: 
211-12 May °45 

School secretary. H. R. Nowrey. Am Sch Bd J 
111: 37-8 Sept 45 

Secretarial and clerical service in school. Alvin W. 
Musgrove. Texas Outl 29: 30-1 Feb '45 

Shorthand goes to war. Irma Boughton. Four- 
teenth yearbook CEA 51-3 '44 

Training office machine operators. George M. Hit- 
tler. J Bus Ed 20: 15-16 Jun '45 

What and how to teach in office practice course. 
Ann Brewington. Imp Meth Tchg Bus 47-58 

Workbook, part I, to General clerical procedures. 
John G. Kirk, George E. Mumford and Mark H. 
Quay. Prentice-Hall 301p. 96¢ ’45 


Evelyn 
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CLEVENGER, Earl 
Teaching erasing in the typing class. Bal Sheet 26: 
212-13 Feb '45 
Teaching transcription. J Bus Ed 20: 17 May °45 


CLEVENGER, G. H., and D. T. Cushman 
Should student teaching in business education be 
more than one period a day? Ball State Cj 17: 
13-14 Nov °45 


CLINE, E. C. , 
Lessons from military training. Ediphone Ed 4-6 
Sept-Oct '45 


CLOUD, A. J., and Marsh, W. C. 
Terminal program dovetailed with industry. Jun 
Col J 16: 10-15 Sept 45 
COBB, Emma Katharine 
Relation between certain phases of reading ability 


and speed and accuracy in typewriting. Thesis. 
Amer Bus Ed 2: 59 Oct 45 


COCANOWER, C. D. 
Consumer education in the junior college. Edi- 
phone Ed 10-11 Mar *45 


COCKRILL, Paul E. 


Handle your typewriter with care. Typewriting 
News 15: 8 Spring ’45 


CODD, John W. 
Analysis of high school tours and their value to 
business students. Thesis. Amer Bus Ed 2: 57 
Oct °45 


COHEN, George Murraine 
Typing show. Bus Ed World 25: 436-9 Apr ’45 


COLES, Polly N. 


With Betsy Beginner in Westinghouse. Am Bus Ed 
Digest 1: 149-50 Mar ’45 


COLLEGES and universities 

An analysis of English errors made by selected col- 
lege students in the writing of business letters. 
Ruth A. Aaro. Amer Bus Ed 2: 56 Oct ’45 

College business arithmetic, 2d ed. J. M. Hanna 
and A. L. Walker. H. M. Rowe 75¢ °45 

College secretarial curriculum. Richard Sielaff. Bus 
Ed World 25: 358 Mar 45 

College training for business. Albert C. Fries. J 
Bus Ed 20: 11-12, 24 Mar ’45; Amer Bus Ed 
Digest 1: 210 May °45 

Collegiate schools of business and occupational edu- 
cation of veterans. Raymond D. Thomas. N Bus 
Ed Q 14: 31-6, 61 Oct '45 

The collegiate school of business adjusts to educa- 
tion of veterans. Cecil Puckett. N Bus Ed Q 
14: 49-52, 62 Oct "45 

Collegiate school of business in American education. 
A. L. Prickett. Third Delta pi epsilon lecture. 
South-Western 26p. 50¢ '45 

Collegiate secretarial training for women. Irene 
Place. News Bul, MBEA 9: 9-12 Jan "45 

Collegiate training for veterans. Theodore W. 
Glocker. N Bus Ed Q 13: 41-4, 64 Winter ’44 

Co-operative program on high school and college 
level. Glenn C. Rice. Amer Bus Ed Digest 1: 
124-6 Mar ’45 

Co-operative programs. R. H. Eckelberry. J Higher 
Education 16: 106 Feb '45 

Dr. Fisk comments on “consumer education in the 
junior college.” McKee Fisk. Bus Ed World 25: 
332 Feb ’45 


COLLEGES and universities (continued) 
Education for business on the collegiate level. H. V. 
Olsen. (In Association for general and liberal 
education. On general and liberal education. p99- 


105 

Effect of high school bookkeeping on college ac- 
counting. J. Marvin Sipe. Bal Sheet 27: 98-101 
Nov 45 

Effects of the war upon institutions of higher edu- 
cation. J Bus Ed 20: 29 Jan "45 

Elementary accounting for colleges. Fayette H. 
Elwell. Ginn 708p. $3.75 °45 

Employment problem on university campus. Founta 
D. Greene. J Higher Ed 16: 489-91 Dec '45 

Evaluation of the graduate courses in business edu- 
cation offered in the colleges and universities of 
the U. S. in 1943. Robert Norval Garrett. Thesis. 
sip. 50¢ NABTTI Mar ’45; Am Bus Ed 2: 56 
Oct "45 

Introduction. Herluf V. Olsen. Coll Sch Bus 7-14 
Jul ’45 

Junior college business day. Ralph R. Snyder. J 
Bus Ed 20: 21 May °45 

More business educators to Army’s European uni- 
versities. Bus Ed World 26: 97 Oct ’45 

New responsibilities in business education for the 
administrator of the university. Cecil Puckett. 
Am Bus Ed Digest 1: 134 Mar ’45 

Newer trends and responsibilities in graduate train- 
ing for the business teacher. Ray G. Price. Am 
Bus Ed Digest 1: 106—7 Mar ’45 

Office machines instruction in teacher-training in- 
stitutions. George M. Hittler. NABTTI 36: 10— 
16 May 45 

Opportunities afforded by junior college for devel- 
opment of office personnel. Mildred L. Bingham. 
Bal Sheet 26: 350—1 May ’45 

Postwar relationship of higher education with busi- 
ness and government. E. E. Day. (In Conference 
on postwar problems. Postwar problems in busi- 
ness, education, and government. p 1-9) 

Practical education through internship. Grace B. 
Carleton. Jun Col J 15: 308-9 Mar ’45 

Preparation and professional growth of business 
teachers. Marsdon A. Sherman. J Bus Ed 20: 
11-13, 24 Feb ’45 

Preparing to live; living; making a living. J. Wat- 
son Wilson. Jun Col J 15: 197 Jan *45 

Results of survey on college typewriting courses 
conducted by South-Western Publishing Co. 4p. 
Feb 10 '45 

Sacramento college veterans’ education center. Nich- 
olas Ricciardi. N Bus Ed Q 13: 37-8, 40, 62 
Winter °44 

Secretarial courses attain college status. E. E.. Hat- 
field. Am Bus Ed Digest 1: 150 Mar ’45 

Selection and training of commercial teachers. Ed- 
ward I. Crawford. Teacher-Education Journal 
6: 150-3 Mar '45 

Speed typing, college course. E. G. Blackstone. 
Prentice-Hall 78p. $1.32 '45 

Study of vocational curriculum in liberal arts col- 
lege. Thesis. Sister M. Loretta Sheehan. Amer 
Bus Ed 2: 56 Oct 45 

Survey of college typewriting classes. Bal Sheet 26: 
322-4 Apr '45 

Training for office efficiency. Helen B. Borland. 
Dict Ed F 15-17 Mar ’45 

University and the veteran: whither? Joseph P. 
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COLLEGES and universities (continued) 
Blickensderfer. N Bus Ed Q 13: 25-7, 60 Win- 
ter °44 

Veterans and the universities. Brig. Gen. Frank T. 
Hines. J Am Assn Col Reg 20: 175-83 Jan °45 
Washington news letter. See numbers J Bus Ed 


COLLINS, Michael L. 
Visual aids for teaching typewriting. Bal Sheet 27: 
57-62 Oct 45 


COLVIN, Robert R., and Frances R. Botsford 
The business teacher should have and maintain 
the same skill that she expects her pupils to at- 
tain. See numbers Ball State CJ 


COMMERCIAL education association of New 
York and vicinity 
Basic business education for all; fourteenth year- 
book, 1943-44. I. David Satlow, ed. 273p. $2. 
New York University Bookstore, Washington 
Square East, N. Y. 3, N. Y. °44 


COMMERCIAL law 
See Business law 


CONANT, W. H. 
Business administration. Gregg 345p. $2 °45 
Letter writing in business. Gregg 332p. $2 °45 
Why stress letter writing? Bus Ed World 25: 293- 
4 Feb ’45; Ediphone Ed 12-14 Apr ’45 
Workbook for letter writing in business. Gregg 
352p. $1.40 *45 
CONKLIN, E. M. 
Veterans’ opportunities in education. News Bul 
MBEA 10: 5-6 Oct ’45 


CONNELLY, Eva L., and Maroney, Thomas P. 
Legal secretary. Gregg 306p. $1.40 "45 


CONNELLY, Marjorie 
Work experience for business teachers. Ball State 
CJ 16: 1 May ’45 


CONSTIEN, Victor 
Can the tax collector afford to reduce his take? 
Trends 12: 4 Nov—Dec '45 


CONSUMER education 

Battle stations for consumers. CG 11: 11-12 Jan 
"45 

Buying property. E. Dana Gibson. News Letter 
NMHU 6: 8-10 Apr ’45 

C for consumer. CG 11: 3-5 Dec 45 

Clothes magic. CG 11: 6-8 Ju °45 

Commercial supplementary teaching materials. Ed 
Digest 10: 40-3 Jan °45 

Consumer activities. E. Dana Gibson. N Letter 
NMHU 6: 10-15 Apr 45 

Consumer business education in the high school. 
S. J. Turille. Excerpts. Clearing House 19: 419 
Mar °45 

Consumer course of study based on pupil experi- 
ences. Thesis. Sister Mary Bertilda Nurre. Amer 
Bus Ed 2: 56 Oct ’45 

Consumer credit. See numbers Consumer credit 

Consumer economic problems, 3d ed. H. G. Shields 
and W. Harmon Wilson. South-Western 76op. 
$1.88 °45 

Consumer education for all ages. Lili Heimers and 
Margaret G. Cook. 16p. s50¢ Montclair State 
Teachers College, N. J. °45 

Consumer education in the junior college. C. D. 
Cocanower. Ediphone Ed 10-11 Mar '45 


CONSUMER education (continued) 
Consumer in the postwar economy. C. F. Ware. 
Paper 15¢ °45 Am assn of univ women, 1634 
1 st, NW, Washington 6, D. C. 
Consumer news digest. See numbers Consumer 
News Digest 
Consumer projects (workbook for consumer eco- 
nomic problems), Complete, H. G. Shields and 
W. Harmon Wilson, Third edition, South- 
Western 166p. 60¢ °45 
Contribution of basic business subjects to consumer 
education. Gladys Bahr. Imp Meth Tchg Bus 
65-70 
Course of study in consumer education for pupils 
of St. John high school, Middletown, Ohio. 
Sister Mary Bertilda Nurre. Ohio B T 5: 11-12 
May °45 
Definition of consumer education. Nat Assn Sec 
Sch Prin Bul 29: 90-101 Mar ’45 
Display in your teaching of consumer education. 
Floyd W. Kelly. News L NMHU 6: 6 Apr '45 
Dr. Fisk comments on “consumer education in the 
junior college.” McKee Fisk. Bus Ed World 25: 
332 Feb 45 
Earnings and expenditures of 130 boys in a general 
vocational school. Kenneth G. Horvath. Bul 
Nat Assn Sec-Sch Prin 29: 59-72 Feb '45 
Education for the consumer. Edward Reich. H 
Points 27: 43-50 Dec °45 
Evaluation of a course in consumer-business edu- 
cation. Robert Finch. N Bus Ed Q 13: 59-64 
May °45 
Evolution of a budget. D. H. Tuttle. J Home Econ 
37: 563-6 Nov "45 
Facts about cosmetics for high school girls. Mil- 
dred E. Martens. News L NMHU 7: 22-3 '45 
Guide posts. CG 11: 16 Sep '45 
Helps to consumer education in the schools. L. V. 
Koos. Sch R 53: 6-7 Jan '45 
Home economics teachers find new publication use- 
ful. Trends 10: 3 Sep ’45 
Home is what you make it. CG 11: 12-14 Jul ’45 
Home of one’s own. Consumers’ Guide 11: 10-12 
Nov °45 
Home with a ceiling. CG 11: 9-11 Mar '45 
Hot money or cold cash. Helen Van Gilder Kasper. 
Bal Sheet 27: 63 Oct ’45 
Houses for tomorrow. Thomas R. Carskadon. Pub- 
lic Affairs Pamphlet No. 96. 32p. 10¢ ’44 
How to care for your clothes. Edytha Trickett. 
News Letter NMHU 6: 12-14 Mar 45 
Insurance: an informational problem unit. Mrs. 
Joseph E. Gallagher. Ed 65: 470-4 Apr '45 
Law for the consumer. Louis A. Joseph. Four- 
teenth yearbook CEA 15-23 '44 
Life under regulation W. CG 11: 6-9 Apr '45 
Need for consumer education. Ray G. Price. Imp 
Meth Tchg Bus 47-58 
Phase of consumer education. Edward I. Craw- 
ford. J Bus Ed 21: 17-18 Oct '45 
Preparation, reading and interpretation of records 
for the consumer. Maurice L. Gottlieb. Four- 
teenth yearbook CEA 9-14 °44 
New aims and procedures in consumer education. 
H. Harap and J. E. Mendenhall. (In National 
society for the study of education. Forty-fourth 
yearbook, pt. 1. P 167-87) 
New buyers come to market. CG 11: 6-8 Je '45 
‘New curriculum materials. Nat Assn Sec Sch Prin 
Bul 29: 13-14 May 45 : 


cr 


CC 


BUSINESS EDUCATION INDEX 19 


CONSUMER education (continued) 

Prevocational, personal use, and consumer business 
training. Ray G. Price. J Bus Ed 20: 15-16 
Jun "45 

Relation of business education to consumer educa- 
tion. Statement for consumer education study of 
the national association of secondary-school prin- 
cipals by national council for business education. 
Consumer Ed Study °45 

Restoring medium-priced clothing to retail shelves. 
Ed Vic 3: 19-20 Apr 20 "45 

School-work programs for high-school youths. Ed 
Vic 3: 5-12 Apr 20 "45 

So you need money. CG 11: 9-11 May ’45 

Suggested classroom teaching methods and tech- 
niques in basic business education. Gladys Bahr. 
Imp Meth Tchg Bus 76-82 . 

Suggested program for basic business education in 
public secondary school. Paul Muse. Imp Meth 
Tchg Bus 71-5 

Survey of recent developments in consumer educa- 
tion. H. Harap and R. G. Price. J Ed Res 38: 
276-85 Dec °44 

Teaching better buymanship to Connecticut con- 
sumers. Marshall A. Mott. Conn Bus Educ 5: 
3-6 Jun *45 

Teaching clothing selection to high school pupils. 
Anne W. Cameron. School 33: 702-5 Apr ’45 

Teaching data on family food consumption. Ed 
Vic 3: 20-1 May 3 45 

Tests for consumer economic problems, complete. 
H. G. Shields and W. Harmon Wilson, Third 
edition, South-Western, 32 pages, 16 cents, '45 

Using standards and labels. Problem of modern 
American consumer. Consumer Ed Study °45 

When white goods come to market. CG 11: 13-14 
Nov °45 


CONTESTS 
B. E. W. bookkeeping contest. Milton Briggs, ed. 
See numbers Bus Ed World 
B. E. W. letter-writing contest. Madeline Mac- 
donald, ed. See numbers Bus Ed World 
Unusual year. E. Dana Gibson. N Letter NM H U 
6: 2-13 May '45 
COOK, Margaret G. 
See Heimers, Lili. jt auth 


COOPER, Alice 
Vitalizing general business. Bal Sheet 26: 316 Apr 
45 
COOPER, Edward Lyle 
Survey of commercial education in New York State 
(excluding New York City) with implications 
for the content of fifth year in program of busi- 
ness teacher-education. Review Bus Ed 42: 9-10 


Jan ‘45 

Why and what of economic geography in high 
school. Bal Sheet 27: 132-4 Dec ’45 

COOPERATIVE education 

Business and cooperative education. Delos Walker. 
H Points 27: 10-15 Nov '45 

Business co-operates with a small high school. 
Zaida A. Ellis. Bus Ed World 15: 470 May '45 

Co-operative and work-experience programs. Grace 
Brennan. Fourteenth yearbook CEA 24-8 '44 

Cooperative business training in Detroit. J. L. 
Holtsclaw. Am Sch Bd J 110: 28 Feb ’45; Amer 
Bus Ed Digest 1: 198 May ’45 


COOPERATIVE education (continued) 


Cooperative education and apprentice training. John 
E. Wade. H Points 27: 5-6 Nov °45 

Cooperative education and community needs. James 
Marshall. H Points 27: 19-23 Nov "45 

Cooperative education must be selective. Trends 
11: 4, 8 Oct '45 

Cooperative merchandising at Lasell. 
Winslow. Jun Col J 16: 5-9 Sep '45 

Co-operative program on the high school and col- 
lege level. Glenn C. Rice. Am Bus Ed Digest 1: 
124-6 Mar °45 

Co-operative programs. R. H. Eckelberry. J Higher 
Education 16: 106 Feb °45 

Co-operative retail selling. Louise S. Hitchcock. 
Bal Sheet 26: 259, 288 Mar 45 

Cooperative vocational business education progress. 
Robert M. Winger. News Bul MBEA 9g: 10 May 
"45 

Co-ordinator in vocational distributive education. 
M. Banks. Ind Arts & Voc Ed 34: 158-61 Apr 
"45 

Department store is their classroom. Helen Hick- 
man. AVJ 20: 42 Mar °45 

Distributive occupational training and office occu- 
pational training. S. Gordon Rudy. Department 
of business education, William Penn Sr. High 
School, York, Pa. Jun 45 

Evaluation of a cooperative program of vocational 
distributive education. M. Banks. Ind Arts & 
Voc Ed 34: 196-7 May '45 

Functional clerical practice cooperating with busi- 
ness. Dorothy D. Davidson. TS Bus Educ 54-9 
Sep "45 

How a co-operative program works in Minneapolis. 
Margaret E. Andrews. Bus Ed World 25: 412-14 
Apr °45 

How diversified occupations program works in one 
community. Marguerite M. Adams. Occupations 
24: 158-61 Dec ’45 

How to co-ordinate school work training. Kenneth 
B. Haas. Gregg 85p. 80¢ ’44 

Improving learning and achievement through work- 
experience programs in business education. Cath- 
erine Gause and others. Amer Bus Ed Yearbook 
Il: 299-307 °45 

Labor looks at cooperative education. Harold Han- 
over. H Points 27: 15-19 Nov '45 

Planning a co-operative program in the distributive 
occupations. J. B. Pope. Nat Assn Sec Sch Prin 
Bul 29: 80-9 Mar ’45 

Philadelphia’s school-work program. Bruce L. 
Leseur. Occupations 23: 343-50 Mar ‘45 

Philadelphia’s successful study-work program. M. 
J. Goll. Clearing House 19: 471-3 Apr ’45 

Pittsburgh, Pa., education-industry cooperation com- 
mittee provides for cooperative education pro- 
gram. Trends 9: 4-5 Aug "45 

Practical education through internship. Grace B. 
Carleton. Jun Col J 15: 308-9 Mar ’45 

Preparing to live; living; making a living. J. Wat- 
son Wilson. Jun Col J 15: 197 Jan "45 

Terminal program dovetailed with industry. A. J. 
Cloud and W. C. Marsh. Jun Col J 16: 10-15 
Sep "45 

Youth and work. Frederick Ernst. H Points 27: 7- 
10 Nov ’45 

Also see Work experience 


Guy M. 
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COPE, William C. 
G. I. training in private business schools. Bal 
Sheet 27: 4-6 Sep '45 
Some problems before our field. Bus Sch Exec 1: 
10-13 Mar "45 
CORENTHAL, Eugene J. 
Merchandising course for returning veterans. H 
Points 27: 70-3 Sep °45 
CORSE, Madeline 
Anent the alphabet in business. Gregg W 48: 115 
Nov '45 


COSGROVE, Austin L. 
See Rice, Louis A. jt auth 


COTTINGHAM, F. 
Program for readjustment of demobilized service 
personnel and displaced war workers. Bal Sheet 
26: 292-7 Apr °45 
COURSES of study 
See Curriculum 


COURTER, Claude V. 
Administrative problems involved in a closer co- 
operation between school and business. N Bus 
Ed Q 13: g-12 Mar '45 
COWAN, Harold E. 
From 20 pounds to $2,350,000,000. Bal Sheet 26: 
230-1 Feb '45 
and others 
Improving learning and achievement in bookkeep- 
ing. Amer Bus Ed Yearbook II: 172-91 '45 
COWAN, V. 
Mr. Businessman, meet the teacher. Sch Executive 
64: 39-40 Jul *45 
COXE, Warren W. 
What areas for area schools? AVJ 20: 22-3, 40 
May °45 
CRAF, John R. 
Postwar business education. Ediphone Ed 12-13 
Feb 45 
CRANNA, Ednah N. 
Applied business education in classroom and office. 
TS Bus Educ 6—15 Sep 45 
CRAWFORD, Edward I. 
Phase of consumer education. J Bus Ed 21: 17-18 
Oct "45 
Selection and training of commercial teachers. 
Teach Ed J 6: 150-3 Mar ’45 
Which way? Bus Ed World 26: 128-29 Nov '45 
CRAWFORD, Jane Elizabeth 
Survey of high-school graduates of 1942. Sch R 
53: 44-9 Jam '45 
CROMWELL, R. Floyd 
Removing stigma of commercial course. Bus Ed 
Outl 3: 13-14 '44-"45 
CROSBY, Otis A. 
Business looks at education and likes what it sees. 
N J Ed Rev 18: 126 Jan ’45; Va J Ed 38: 241-2 
Feb °'45; Tex Outl 29: 26 Apr °45; Sierra Ed 
News 41: 38 Jan ’45 
CROSS, Lois 
Study of trends in practices in business education 
in senior high schools of United States since 
1918. Review Bus Ed 42: 9-10 Jan '45 





CUBA 
Shorthand profession in Cuba. Ricardo Valdes- 
Flores. N Sh Rep 6: 373 Jul 45 


CUNLIFFE, R. B. 
Viewing the vocational field. N J Ed Rev 18: 153 
Feb °45 


CURRICULUM 

Adapting our curriculum to the war effort. Dorothy 
K. Young. Am Bus Ed Digest 1: 111 Mar '45 

Basic business and refresher training course. E. G. 
Purvis and Karl Maukert. Bus Sch Exec 1: 51 
Jun °45 

Basis on which we build. Dora K. Kimber. Four- 
teenth yearbook CEA 75-86 '44 

* College secretarial curriculum. Richard Sielaff. Bus 

Ed World 25: 358 Mar ’45 

Curricula in vocational business schools. Rufus 
Stickney. J Bus Ed 21: 11-12 Sep '45; 15-16 
Oct '45 

Dictating-machine transcription course earns school 
credit. Claire Frissell. Dict Ed F 11-13 Jan-Feb 
"45 

Leading business education programs. Baltimore, 
Maryland, business training programs. J Bus Ed 
21: 32-3 Oct "45 

Leading business education programs. Business edu- 
cation program of Denver Opportunity School. 
J Bus Ed 21: 30-1 Nov '45 

Leading business education programs. Business cur- 
ricula of Los Angeles public schools. J Bus Ed 
21: 31-2 Sep "45 

Leading business education programs. ‘Toronto, 
Canada, high schools of commerce. J Bus Ed 21: 
28-9 Dec '45 

Let’s reexamine our curricula. Lloyd H. Jacobs. 
Bus Ed Observer 16: 3 May '45 

Problems for consideration in postwar curriculum 
construction in commercial education. Richard 
Kidd. Bal Sheet 26: 311 Apr ’45 

Secretarial courses attain college status. E. E. Hat- 
field. Am Bus Ed Digest 1: 150 Mar °45 

Social-business education in curriculum. Herbert A. 
Tonne. Amer Bus Ed Digest 1: 177-8 May °45 

Study of curriculums of member institutions of 
NABTTI. Thesis. Max Keith. Amer Bus Ed 2: 
56 Oct 45 

A survey of junior colleges. Robert L. Hitch. Bal 
Sheet 27: 115-16 Nov ’45 


CUSHMAN, D. T. 
See Clevenger, G. H. jt auth 


D 


DAME, J. Frank 
Guidance, placement, and follow-up. Bal Sheet 27: 
88-9 Nov '45 
Setting goals in typing. Typewriting News 15: 2 
Spring '45 
This matter of guidance. Bal Sheet 26: 314 Apr 
"45 , 
and others 
Improving learning and achievement in merchan- 
dising and distributive occupations. Amer Bus 
Ed Yearbook II: 192-216 45 
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DAMON, G. E. 
Pre-induction training now? J Bus Ed 20: 13-14, 
25 Jan '45 
Selling shorthand. Dewey Sh News 8: 3-6 Sep ’45 
DANSKIN, Donald R. 
Some aspects of business education in Nebraska. 
Amer Bus Ed 2: 58 Oct 45 


DARLINGTON, Celia 
From secretary to ghost. Gregg W 47: 449-50 
May "45 
Traveling secretary at work and at play. Gregg W 
48: 120-22 Nov "45 


DAVEY, George M. 
Bookman looks at the private business schools. Bus 
Sch Exec 1: 54-6 Jun °45 


DAVID, Joan 
Education is good business. Nation’s Business 33: 
23-4 Nov "45 
War goods + ideas = opportunity. Nation’s Busi- 
Ness 33: 52, 55-6, 58, 60 Sept ’45 


DAVIDSON, Dorothy D. 
Functional clerical practice cooperating with busi- 
ness. TS Bus Educ 54-9 Sep '45 


DAVIS, Harry 
Workshop in third-year bookkeeping. Fourteenth 
yearbook CEA 99-161 °44 


DAWSON, George W. 

Moving toward tomorrow. Ediphone Ed 3-4 Feb 

"45 
DAY, E. E. 

Postwar relationships of higher education with 
business and government. (In Conference on 
postwar problems. Postwar problems in business, 
education, and government, p 1-9) 


DAY, William Elton 
Study of business activities and experience of busi- 
ness teachers in selected high schools. Thesis. 
Amer Bus Ed 2: 56 Oct '45 


DEEMER, W. L. 

Empirical study of the relative merits of Gregg 
shorthand and Script shorthand. Paper $4. Har- 
vard univ press "44 

DELTA pi epsilon 

Business education index, 1944. An author and sub- 
ject index of business education articles. 74p. 
$1.25. M. Herbert Freeman, ed. Bus Ed World 

Delta pi epsilon fourth annual research award. Am 
Bus Ed Digest 1: 134 Mar ’45 

Epsilon chapter of delta pi epsilon. Bal Sheet 26: 
327 Apr °45 

Publications committee of DPE. J Bus Ed 20: 32 
Jan "45 

Sixth annual delta pi epsilon research contest. Bal 
Sheet 27: 113 Nov "45 

Teaching should be positive, not negative, says 
speaker at NYU conference. Hector Lazo. Trends 
10: 6 Sep "45 

DE MARRAIS, Le Roy W. 

The employment agency. Gregg W 48: 13-14 Sep 

"45 
DENNIS, L. H. 

Vocational education supplements but does not 
supplant general education. Am Bus Ed 2: 29- 
30 Oct '45; Trends 9: 3 Aug 45 


DENVER, Colorado 
Leading business education programs. Business edu- 
cation program of Denver Opportunity School. 
J Bus Ed 21: 31-2 Nov "45 
DERSNAH, Ruth K. 
Special technique used in shorthand II. News Bul 
MBEA 9: 11-12 Mar "45 
DES Moines, New Mexico 
Des Moines High School and business education. 
Harry N. Lancaster. News Letter NMHU 7: 6 
Nov °'45 


DESPAIN, Donald 
Let workers write the pay checks. Nation’s Busi- 
Ness 33: 23-4, 96, 98 Jul ’45 
DETROIT, Michigan 
Co-operative business training in Detroit. J. L. 
Holtsclaw. Amer Bus Ed Digest 1: 198 May °45 
DEUTSCH, Abraham 
Supervisory bulletin on orientation of beginning 
teachers. Fourteenth yearbook CEA 228-36 °44 
DEWEY, Godfrey 
Development of shorthand systems. 
Tchg Bus 12-16 
Teaching of Dewey script shorthand. Imp Meth 
Tchg Bus 22-6 
(ed) Dewey shorthand news. See numbers Dewey 
Sh News 
(ed) The Scribe 
(ed) Significant factors in shorthand instruction. 
See numbers Dewey Sh News 


DIAL, Fred W. 
See Partin, Willie Curtis Wright. jt auth 


DICKERSON, Ear! S. 
The construction of a standardized test in business 
law. N Bus Ed Q 13: 49-58 May '45 
Weak link in bookkeeping—teaching deferred and 
accrued items. Bal Sheet 26: 340-3 May ‘45 


DICKERSON, Thomas M. 
Sources of business information. J Bus Ed 21: 42 
Sept "45 
DICKINSON, Tilly S. 


(ed) For the teacher’s notebook. See numbers 
Dewey Sh News 


DIMICHAEL, Salvatore G., and Meyersieck, 
Marion C. 
Ninth year pupils engaged in part-time employ- 
ment. Occupations 23: 405-10 Apr "45 


DISTRIBUTIVE education 

Annual descriptive report of distributive education 
in California. 28p. State Department of Educa- 
tion, Commission for Vocational Education, 
Bureau of Business Education, Sacramento, Calif. 
"44 

Are we oil and water? Herbert A. Tonne. J Bus 
Ed 20: 9 Feb ’45 

Are you blind? E. Dana Gibson. News Letter 
NMHU 7: 3-5 Nov "45 

Audio-visual aids for distributive education. E. 
Dana Gibson. News Letter NMHU 6: 14-16 
Mar ’45 

Barriers to chain store expansion. Victor P. 
Gravereau. Ohio BT 6: 15~16, 28, 30 Dec "45 

Better business. C. A. Nolan. AVJ 20: 6-8 May 
"45 


Imp Meth 
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DISTRIBUTIVE education (continued) 

Beyond the horizon in distributive education. Ken- 
neth B. Haas. Bal Sheet 26: 350-1 May *45 

Building a sales training plan. Edward J. Hegarty. 
McGraw-Hill 237p. $2 '45 

Business education for adults. C. A. Nolan. J Bus 
Ed 20: 11-12 May °45 

Business education for out-of-school youths and 
adults. John A. Beaumont. Am Bus Ed 2: 31-3 
Oct °45 

Business education news. Earl B. Webb, ed. See 
numbers AVJ 

Buying is our bootstrap. Paul H. Nystrom. AVJ 
20: 18-19, 44 Mar ’45 

Charts in distributive education. 
Keeping 49: 1 Nov '45 

Conference leadership in business and industry. 
Earle S. Hannaford. McGraw-Hill 289p. $3 '45 

Cooperative business training in Detroit. J. L. 
Holtsclaw. Am Sch Bd J 110: 28 Feb ’45 

Cooperative merchandising at Lasell. Guy M. 
Winslow. Jun Col J 16: 5-9 Sep ’45 

Co-operative program on the high school and col- 
lege level. Glenn C. Rice. Am Bus Ed Digest 1: 
124-6 Mar ’45 

Cooperative vocational business education progress. 
Robert M. Winger. News Bul MBEA 9g: 10 May 
"45 

Co-ordinator in vocational distributive education. 
M. Banks. Ind Arts & Voc Ed 34: 158-61 Apr 
"4 

Customers after V-Day. Rosemary McMillan. AVJ 
20: 34-5 Feb *45 

Department store is their classroom. Helen Hick- 
man. AVJ 20: 42 Mar 45 

Display principles. Dist Ed 2 May ’45 

Distributive education materials. Floyd W. Kelly. 
News Letter NMHU 6: 16 Mar ’45 

Distributive education notes. Walter F. Shaw. See 
numbers News Letter NMHU 

Distributive education notes. What is distributive 
education? William B. Runge. News Letter 
NMHU 7: 13—14 Dec ’45 

Distributive education prepares for future. Louise 
Bernard. Dict Ed F 12-14 Apr-May ’45 

Distributive education in variety stores: syllabi for 
initial employees in chain variety stores based on 
analysis of duties. Thesis. Carroll A. Nolan. 
Amer Bus Ed 2: 57 Oct ’45; Monograph 61 36p. 
South-Western Feb ’45 

Distributive occupational training and office occu- 
patignal training. S. Gordon Rudy. Department 
of business education, William Penn Sr. High 
School, York, Pa. Jun ’45 

Erie’s farmers go to town. Julietta K. Arthur. Na- 
tion’s Business 33: 100 Jul '45 

Evaluation of a cooperative program of vocational 
distributive education. M. Banks. Ind Arts & 
Voc Ed 34: 196-7 May 45 

“Eyes that see” assignments. Virginia Gohn. Dist 
Ed Coord 9 Mar 45 

Fiber to fabric. M. D. Potter. Gregg 320p. $2 '45 

Fundamental objectives of vocational distributive 
education. M. Banks. Ind Arts & Voc Ed 34: 
249-50 Jun "45 

Improving learning and achievement in merchan- 
dising and distributive occupations. J. Frank 
Dame and others. Amer Bus Ed Yearbook II: 
192-216 45 

The increased importance of distributive education. 


Sidney Blitz. 
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DISTRIBUTIVE education (continued) 


Josephine N. Hyde. Bus Ed Observer 17: 26-7 
Nov °45 

Learning to be his own boss. James A. Dorsey. 
AVJ 20: 9 Nov 45 

Merchandising course for returning veterans. 
Eugene J. Corenthal. H Points 27: 70-3 Sep '45 

Merchandising in the postwar wonder world. 
Harry M. Bowser. Bus Ed World 25: 320-3 Feb 

Merchant and distributive trade and consumer edu- 
cation. Helen Hyde. Fourteenth yearbook CEA 
35-8 "44 

Merchant’s public relations. Edward N. Allen. 
Nation’s Business 33: 34, 36, 39-40, 42, May °45 

Minimum essentials for retail worker. E. Dana 
Gibson. News Letter NMHU 6: 3 Mar ’45 

Philadelphia’s successful study-work program. M. J. 
Goll. Clearing House 19: 471-3 Apr ’45 

Planning a co-operative program in the distributive 
occupations. J. B. Pope. Nat Assn Sec Sch Prin 
Bul 29: 80-9 Mar ’45 

Practical education through internship. Grace B. 
Carleton. Jun Col J 15: 308-9 Mar 45 

Promotion of the distributive education program in 
the community. Donald C. Beede. Bal Sheet 26: 
200-2 Feb ’45 

Proposed constitution outline and by-laws for a 
state-wide organization for the distributive educa- 
tion students of Ohio. Dist Ed 1: 7-9 Jan 45 

Report from Stamford: seven planks for distributive 
education improvement agreed to at North At- 
lantic Conference. Earl B. Webb. AVJ 20: 25 
Apr "45 

Responsibilities and opportunities of distributive 
education. Marguerite Loos. TS Bus Ed 26-30 
Apr °45 

Restoring medium-priced clothing to retail shelves. 
Ed Vic 3: 19-20 Apr 20 "45 

Resume of the over-all program of distributive edu- 
cation in New York state. Paul B. Richardson. 
Fourteenth yearbook CEA 29-34 °44 

Selection of students for merchandising and the dis- 
tributive occupations. Harry Q. Packer. Dist Ed 
7 Jun "45 

Shopping report. News Letter NMHU 6: 4 Mar ‘45 

Source of material on textiles. E. Dana Gibson. 
News Letter NMHU 6: 2-6 Apr ’45 

Statement of policy—distributive education pro- 
gram. Bal Sheet 26: 370 May °45 

Store activity manual Murray Banks. McGraw- 
Hill 223p. $1 ’45 

Study of agreement and conflict of textbook con- 
cepts in distributive education and consumer edu- 
cation. Thesis. W. B. Logan. Amer Bus Ed 2: 
56 Oct *45 

Textiles and merchandising. H. Manning. J] Home 
Econ 37: 139-40 Mar ’45 

They get all the credit. Paul D. Green. Nation’s 
Business 33: 62, 65-6, 68 Mar ’45 

Visual aids for salesmanship, merchandising, and 
distributive occupations. Harry Q. Packer. Bus 
Ed Observer 16: 30—3 May °45 

Visualized education program. John J. Sexton. Dist 
Ed 1: 10 Jan "45 

Vocational distributive education. 
James. J Bus Ed 20: 38 May ’45 

Vocational education in south. Distributive educa- 
tion. H Sch J 28: 81-2 Mar-Apr °45 


Lawrence E., 
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DISTRIBUTIVE education (continued) 
War goods + ideas = opportunity. Joan David. 
Nation’s Business 33: 52, 55-6, 58, 60 Sept *45 
We rely on distributive education. H. C. Naylor. 
AV] 20: 7-8 Nov ’45 
When is distribution too expensive? Frank Bourg- 
holtzer. Nation’s Business 33: 34, 36, 39-40 
Jul °45 
When the veteran sets up shop. Herbert Bratter. 
Nation’s Business 33: 23-4, 60 Jan °45 
Also see Merchandising 
Retailing 
Salesmanship 


DITMARS, Earl Edward 
Summary of comparable data found in 23 selected 
master’s theses reporting follow-up of high 
schools. Thesis. Amer Bus Ed 2: 57 Oct ’45 


DIXON, Lawrence W. 
Tomorrow another day for the business teacher. 
Bal Sheet 27: 52-4 Oct "45 


DODD, James Harvey 
Applied economics, 3d ed. South-Western 567p. 
$1.80 '45 
Economics for the secondary school. Bal Sheet 26: 
250-1, 255 Mar ’45; 301-3 Apr ‘45 
Everyday business. J Bus Ed 20: 17-18, 20 Jan '45 
See Rice, Louis A. jt auth 


DODSON, George M. 
Take them into your confidence. Gregg W 48: 71 
Oct "45 
Tighten your grip on that job. Gregg W 47: 357-8 
Mar °45 
DONAHUE, Howard 
Go after that job—well prepared! Gregg W 47: 
451-54 May °45 
DONNELLY, Frank P. 


Effective techniques for establishing basic typing 
skill. Fourteenth yearbook CEA 47-50 '44 


DONOHO, Edmond §S. 
Business school budget. Bus Sch Exec 1: 47-51 
Jun "45 
DORSEY, James A. 
Learning to be his own boss. AVJ 20: 9 Nov '45 


DOUGLAS, Lloyd V. 
Let’s clarify objectives first. Am Bus Ed Digest 1: 
121, 132 Mar 45 
Now is the time. J Bus Ed 20: 7 Mar ’45 


DOUTT, H. M. 
The NABTTI and the future. NABTTI 36: 3-9 
May °45 
DREYFUSS, Leonard 
What kind of world are we going to live in? Bus 
Ed Observer 16: 10-11 Feb '45 


DuFRAIN, Viola 
Practicability of emphasizing speed before accuracy 
in elementary typewriting. Thesis. Amer Bus Ed 
3: 59 Oct "45 
Publications in pamphlet form. Sch R 53: 627 Dec 
"45 
DYER, Estella 
Red apples or sour grapes? Bus Ed World 25: 316 
Feb '45 


E 


EASTERN commercial teachers association 
Improving learning and achievement in business 
education. Am Bus Ed Y II °45. Helen Rey- 
nouds, ed. $2.50 384p. New York University 
Bookstore, 239 Greene Street, New York °45 
Statement of receipts and expenditures for the fiscal 
year. Am Bus Ed 2: 43-4 Oct '45 


ECHKO, Phyllis Breidenbach 
Teaching typewriting to the handicapped. Bus Ed 
World 25: 531-34 Jun "45 


ECKELBERRY, R. H. 
Co-operative programs. J Higher Ed 16: 106 Feb 
"45 
ECONOMIC geography 
See Geography, commercial 


ECONOMICS 
Applied economics, 3d ed. J. H. Dodd. South- 
Western 567p. $1.80 °45 
Current economic problems. Myron Spencer. Imp 
Meth Tchg Bus 86-92 
Economics and business administration offerings in 
Negro colleges. M. M. Smythe and H. H. 
Smythe. J Ed Res 38: 298-312 Dec '44 
Economics for our times. Augustus H. Smith. Mc- 
Graw-Hill 534p. $1.88 °45 
Economics for the secondary school. J. H. Dodd. 
Bal Sheet 26: 250-1, 255 Mar °45; 301-3 Apr 
Notes by the editor. Economic training and eco- 
nomic “humbuggery.” Herbert A. Tonne. J Bus 
Ed 21: 9 Oct "45 
Progress report on the Alfred P. Sloan foundation 
curriculum study of applied economics made for 
the committee on standards and surveys of the 
American association of teachers colleges. E. S. 
Evenden. (In American association of teachers 
colleges. Twenty-fourth yearbook, 1945. p77- 
108) 
Roads toward economic literacy. T. L. Reller. Ed 
Outl 19: 187-9 May ’45 
Supplementary materials for war and postwar 
geography and economics. Paul M. Boynton. Bal 
Sheet 26: 173-5, 187 Jan "45 
Tests for applied economics. J. H. Dodd. Third 
edition, 28 pages, 16 cents, South-Western '45 
Using the wealth of the world, a text in economics. 
Robert I. Adriance. D. C. Heath 442p. $1.88 '45 
What shall we teach our youth about economic life 
in America? H. O. Rugg. Ed Outl 19: 158-68 
May °45 
Workbook for applied economics. J. H. Dodd. 
Third Edition, 160 pages, 60 cents, South- 
Western °45 
EDELMAN, Jack G. 
My trial balance doesn’t balance. Bus Ed World 
25: 429-30 Apr "45 
EELLS, Walter Crosby 
Veteran in the junior college. N Bus Ed Q 13: 33- 
4, 36 Winter 44 
EKBLAW, Sidney E. 
See Ridgley,. Douglas C. jt auth 


ELICKER, Paul E. 
Education for the war veteran. Ediphone Ed 10-11 
Feb *45 
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ELLIOTT, Violet 


Helpful hints for teaching typewriting to the blind. 
Bal Sheet 26: 196-9 Feb *45 


ELLIS, Zaida A. 
Business co-operates with a small high school. Bus 
Ed World 15: 470 May *45 


ELLS, Ralph W. 
Salary and wage administration. 
300p. $3 "45 
ELSDON, Cyril L. 
Are your internal school accounts audited? Nations 
Sch 35: 44 Apr "45 
Auditing of internal school accounts: the problem 
and its background; abstract of a dissertation. 
Pittsburgh Sch 19: 87-95 Jan '45 
Internal audits of student fund accounts—an edu- 
cational opportunity. Sch Activities 16: 255 Mar 
Why no student activities budget? Sch Activities 
17: 14-15 Sep 45 
ELWELL, Fayette H. 
Elementary accounting for colleges. 
$3.75 °45 
Your 1944 federal income-tax return. Bus Ed Outl 
11: 1, 3-8 '44-"45 
ELWERT, Nellie 
Goal in preparing postwar stenographers. 
writing News 15: 2 Spring °45 


ELY, Margaret H. 
Source book of Gregg —— for teachers. Amer 
Bus Ed 2: 58 Oct ’ 
(assoc ed) Amer Bus Ed Yearbook II 1945 


EMPLOYMENT 

Brief notes about business education. S. J. Wanous, 

ed. Amer Bus Ed Digest 1: 149 Mar ’45 
_ Employer-employee relations. John W. Stokes. 

Beacons on Bus Ed 16: g—12 Jan °45 

Getting a job... and keeping it! William H. 
Evans. Dict Ed F 10-13 Sep ’45 

Getting a job . . . with eastern air lines. 
C. Gilbert. Dict Ed F 6-8 Apr—May °45 

His hobby—jobs for others. Harley W. Magee. 
Kiwanis Mag 30: 5, 30 Feb °45 

How employees rate their employers. Ruth E. 
Brewster. Ohio BT 6: 11-12, 30 Dec '45 

How employers rate their employees. Louis Keck. 
Ohio BT 6: 9-10 Dec ’45 

Tighten your grip on that job. George M. Dodson. 
Gregg W 47: 357-8 Mar "45 

Trends in the labor market. Margaret A. Hickey. 
N Bus Ed Q 13: 45-8 Mar 45 

We've stopped hunch hiring. Wendell Knowles. 
Nation’s Business 33: 23-4, 58 Mar ’45 . 

When you trade classroom for commerce. K. Camp- 
bell and V. Herrod. Am Home 34: 66-8 Aug '45 

World ahead. Henry J. Kaiser. Think 11: 7-8 
Jan *45 

Youth in postwar employment. C. P. Florance. 
Ind Arts & Voc Ed 34: 343-4 Oct °45 


ENGEL, A. A. 
How marine aviation paper-work men are trained. 
Ind Arts & Voc Ed 33: 217-18 Jun °44 
ENGLE, Edna M. 


Balanced education for postwar. 
Sheet 26: 195 Feb ’45 


McGraw-Hill 


Ginn 708p. 


Type- 


Warren 


Editorial. Bal 


ENGLISH 
See Business English 


ENGLUND, G. Y. and Fuller, M. 

Service above self. Sch Executive 64: 59-60 Aug 

"45 
ENTERLINE, Clarence G. 

Business education in transition. J Bus Ed 20: 11- 
12, 26 Jan °45; Ediphone Ed 6-7 Apr "45 

Keeping that figure. Bal Sheet 27: 16-17 Sep ‘45 

Pennsylvania in business education journals. PBEA 
9: 3 Mar °45 

Teachers worked in war X plan. Ediphone Ed 14 
Jan *45 

(ed) Pennsylvania Business Education Association 
News 

ENTERLINE, Herman G. 

Factors involved in attaining higher standards of 
achievement in business subjects. Amer Bus Ed 
Yearbook II: 26—57 °45 

Greetings, national teachers association. Editorial. 
Am Bus Ed 2: 8 Oct ’45 

Introduction to business. Ball State CJ 17: 16 Nov 
"45 

Re-evaluation of methods of teaching business sub- 
jects. Amer Bus Ed Digest 1: 193-7 May "45 

What they said— Am Bus Ed 2: 41-2 Oct "45 

(ed) American Business Education Digest and 
Amer Bus 


EQUIPMENT and supplies 

Development and administration of a dormitory. 
Sanford L. Fisher. Bus Sch Exec 1: 44-6 Jun ’45 

Equipment and materials for office practice courses. 
Lyda E. McHenry. N Bus Ed Q 14: 25-32, 63 
Dec °45 

Equipment standards. W. S. Barnhart. 
World 25: 351-2 Mar ’45 

Hang on to that fountain pen. Harry K. Young. 
Gregg W 47: 501 Jun '45 

How to sort materials. Thelma M. Potter. Bus Ed 
World 25: 361-4 Mar 45 

Initiating am audio-visual department. Francis W. 
Noel. Am Sch & Univ 100-3 °44 

New pen for the duration. Charles Lee Swem. 
Gregg W 47: 260, 262-3 Jan '45 

New robot calculates dividends and writes checks. 
Bus Week 70 Jul 14 ’45 

On the lookout. Archibald Alan Bowle. See num- 
bers Bus Ed World 

Planning postwar school buildings. 
Ed Bul 20: 77-9 Nov °44 


ERNST, Frederic 
Youth and work. H Points 27: 7-10 Nov ‘45 
ESSOCK, Alfred 
What I learned about teaching typing in a naval 
training school. Bus Ed World 25: 415-16 Apr 
45; Ediphone Ed 13-14 Dec ’45 
ETTINGER, Clifford 
(ed) Film guide for business teachers. 
bers J] Bus Ed 
Washington interview. Clyde W. Humphrey. Bus 
Ed World 25: 537-39 Jun '45 
EVANS, Wallace M. 
See Barnhart, E. E. 


EVANS, William H. 
Getting a job... and keeping it! 
10-13 Sep 45 


Bus Ed 


Ind Univ Sch 


See num- 


jt auth 


Dict Ed F 
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EVENDEN, E. S. 

Progress report on the Alfred P. Sloan foundation 
curriculum study of applied economics made for 
the committee on standards and surveys of the 
American association of teachers colleges. (In 
American association of teachers colleges. Twenty- 
fourth yearbook, 1945. p77-108) 


EVENING school 
See Adult education 


EXTRA-CURRICULAR activities 

Accounting plan for activity funds. A. L. Thomas- 
son. Sch Activities 17: 62—3 Oct ’45 

Analysis of high school tours and their value to 
business students. Thesis. John W. Codd. Amer 
Bus Ed 2: 57 Oct ’45 

Are your internal school accounts audited? C. L. 
Elsdon. Nation’s Sch 35: 44 Apr "45 

Auditing of internal school accounts: the problem 
and its background; abstract of a dissertation. 
C. L. Elsdon. Pittsburgh Sch 19: 87-95 Jan °45 

Bookkeeping in action. Philip Feiveson. Bal Sheet 
27: 90-4 Nov 45 

Business education; charts, exhibits, field trips, films, 
slides. (Mimeographed) New Jersey state teach- 
ers college, Montclair. 45p 75¢ °44 The col. 

Business education contest. Roben J. Maaske. Sch 
R 53: 514 Nov ‘45 

Control of student funds by business pupils. Lau- 
rence King. Conn Bus Educ 5: 7-9 Jun ’45 

Controlling student finances. Bal Sheet 26: 232-3 
Feb °45 

Duplicated school paper. Blanche M. Wean. Type- 
writing News 15: 5 Spring °45 

Extra-curricular activities for business students. R. 
C. Anderson. Ky Sch J 23: 26 Jan ’45 

Give it the finished look. News Letter NMHU 7: 
24 

Guidance implications of visits to business and in- 
dustry. Earl W. Seibert. Leaflet 5¢. The auth, 
Green Mountain Junior College, Poultney, Vt. 

High school commercial clubs. Olga Alber. Bus 
Ed World 26: 80-1 Oct ’45 

Internal audits of student fund accounts—an edu- 
cational opportunity. Cyril L. Elsdon. Sch Ac- 
tivities 16: 255-6 Mar °45 

Junior achievement, incorporated. William A Free- 
man. Bal Sheet 27: 10-12 Sep '45 

Junior college business day. Ralph R. Snyder J Bus 
Ed 20: 21 May °45; Ediphone Ed 10-11 Sep ’45 

Kiddies at the keys. Charles A. Juckett. Bus Ed 
World 26: 73-5 Oct ’45 

Methods of vocational guidance, with specific helps 
for the teacher of business subjects. Gertrude For- 
rester. D. C. Heath 48op. $3 '45 

Mock trial. Irwin M. Baker. Bus Ed World 26: 
86-9 Oct *45 : 

Post-war planning for young job-seekers. Occupa- 
tions 24: 111-14 Nov "45 

Press organization. News Letter N M H U 7: 17 

School paper. Phillip Gonzales. News Letter 
N MH U 7: 19-20 

School paper contest. News Letter NM H U 15-16 
"45 

Some outstanding activities of Evanston Township 
high school. C. C. Harvey. Sch Activities 17: 
152-9 Dec *45 

Student civil service system. Paul C. Stevens and 
Lee E. Isaacson. AVJ 20: 20-1 Nov °45 


EXTRA-CURRICULAR activities (continued) 
Typewriting cross word puzzle. Maxine Ward. 
News Letter N MH U 7: 18 
Unusual year. E. Dana Gibson. News Letter N M 
H U 6: 2-13 May ’45 
Why no student activities budget? Cyril L. Els- 
don. Sch Activities 17: 14-15 Sep '45 
EYSTER, Elvin S. 
Co-ordinating business education with practices and 
procedures used in business occupations. Editorial. 
Amer Bus Ed 2: 72 Dec ’45 


F 


FAIRBROTHER, Roy 
Education for business—what the inventory shows. 
Ed 66: 233-7 Dec ’45 
FARISH, D. M. 
What business thinks and says. Responsibilities of 
office manager. J Bus Ed 21: 31 Oct °45; 33 
Nov °45 


FARNER, Mildred 
Workshop opportunities offered to school secretaries. 
Ohio Sch 23: 176-7 Apr ’45 
FAUNCE, Frances A. 
Practical manual for office workers. 
143p. $2 '45 
FAWCETT, Harold P. 
See Garrett, Alfred B. jt auth 


FEDERAL aid 

A.F.T. federal aid bill supported by A.F.L. Selma 
Borchardt. Am Tchr 29: 5-6 Mar *45 

Business education and the George-Dondero bill. E. 
M. Keithley and Ernest A. Zelliot. Am Bus Ed 
Digest 1: 119-20 Mar ’45 

Misunderstandings about effect of federal support 
for business education. Herbert A. Tonne. J Bus 
Ed 20: 9 Jun '45 

Senate vocational education bill hearings. Herbert 
A. Tonne. J Bus Ed 21: 34 Sep 45 

Washington news letter. Barden vocational educa- 
tion bill. J Bus Ed 21: 26-7 Dec "45 

Watch this legislation, state and federal. Harvey A. 
Andruss. PBEA 9g: 1,-3.May "45 


FEIVESON, Philip 
Bookkeeping in action. Bal Sheet 27: 90-4 Nov ’45 
FERGUSON, Harold, and Hovde, Herman O. 

Community service motivation in commercial teach- 

ing. J Bus Ed 21: 11-12 Oct "45 
FERGUSON, Lilly L. 

Comptometer and key-driven calculator course. 
(mimeographed) 95p. $1.25 The auth, 914 E 48 
St, Austin 22, Texas '44 

FERRIS, Beatrice M. 

Economy in teaching shorthand. Bus Ed World 2s: 

440 Apr '45 
FIEDLER, John L. 

Contents of a bulletin of department routines in use 
at the Bushwick high school. Fourteenth year- 
book 218-19 "44 

FILING 


Breaking down the high cost of filing. Bus Ed 
World. 25: 549 Jun ’45 


McGraw-Hill 
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FILING (continued) 

Brief notes about business education—filing in 
Brazil a headache. S. J. Wanous, ed Amer Bus 
Ed Digest 1: 208 May ’45 

Department head in action—number 2. Depart- 
ment office files. Irving Raskin and I. David Sat- 
low. Bus Ed World 26: 179-82 Dec °45 

Filing as a vocation. Bertha M. Weeks. Occupa- 
tions 24: 79-83 Nov °45 

How to sort materials. Thelma M. Potter. Bus Ed 
World 25: 361-4 Mar °45 

Most-used filing terms. 7 Mae Sawyer. Bus Ed 
World 15: 509 May "4 

Principles of indexing ht filing, 2d ed. Cadwal- 
lader and Rice. H. M. Rowe 78¢ '45 


FINCH, Robert 
Evaluation of a course in consumer-business edu- 
cation. N Bus Ed Q. 13: 59-64 May °45 
See Bahr, Gladys jt auth 


FINCH, V. C. 
Training for research in economic geography. An- 
nals of the Association of American Geographers 
34: 207-15 Dec °44 
FINN, Sister Isabelle Marie 
Depreciation trends in accounting. Thesis. Amer 
Bus Ed 2: 56 Oct 45 


FISHER, Myron C. and others 
Improving learning and achievement in office prac- 
tice. Amer Bus Ed Yearbook II: 217-39 ’45 


FISHER, Sanford L. 
Development and administration of a dormitory. 
Bus Sch Exec 1: 44-6 Jun °45 
We educators. Editorial. Bal Sheet 27: 51 Oct °45 
See Fisher, Myron C. jt auth 


FISK, McKee 

Business education for veterans. N Bus Ed Q 14: 
43-8, 62 Oct "45 

Dr. Fisk comments on “consumer education in the 
junior college.” Bus Ed World 25: 332 Feb °45 

Vocational rehabilitation. N Bus Ed Q 13: 7-8 
Winter '44 

(Issue ed. Dec 1944 Nat Bus Ed Quarterly) 


and Murphy, Albert J. 
Education and training of veterans. TS Bus Educ 
20-25 Sep '45 
FITCH, Marjorie 
Mixed classes can be fun. J Bus Ed 20: 21-2 Jan 





Plea for common sense in business education. Bus 
Ed World 26: 175-8 Dec '45 


FITZER, Joseph B. 
Experience in business machine training. Am Bus 
Ed Digest 1: 129-30 Mar °45; Beacons on Bus 
Ed 17: 9-10 May °45 
FLORANCE, C. P. 
Youth in postwar employment. Ind Arts & Voc Ed 
34: 343-4 Oct °45 
FLURY, Ablett H. 
Business education and the reconversion period. Bus 
Ed Observer 17: 3 Nov '45 


FOLLOW-UP studies 
Alpena follows them up: contact with graduates 


corrects placement errors; guides course change. 
Stanley E. Van Lare. Am Voc J 20: 14 May ’45 


FOLLOW-UP studies (continued) 


College and secondary school graduates. Amer Bus 
Ed Digest 1: 137 Mar '45 

Follow-up study of Rocky River High School grad- 
uates. Thesis. Goldie M. Strown. Ohio B T 5: 
22-3 May °45 

Follow-up study of secretarial science students of 
Milligan college. Thesis. Helen Nave. Amer 
Bus Ed 2: 57 Oct '45 

Guidance, placement, and follow-up. J. Frank 
Dame. Bal Sheet 27: 88-9 Nov °45 

Guidance, placement, and follow-up in_ business 
education. E. M. Keithley and Esther Boisclair. 
J] Bus Ed 21: 16-18 Dec "45 

Occupational opportunities and personal qualifica- 
tions required of business education graduates. 
Thesis. Hazel Hartley. Amer Bus Ed 2: 57 
Oct °45 

Some unforgettable students. Clarence E. Birch. 
Bal Sheet 27: 41 Sep °4 

Stephens college makes school use of follow-up. J 
Bus Ed 20: 35 May '45 

Summary of comparable data found in 23 selected 
master’s theses reporting follow-up of high 
schools. Thesis. Earl Edward Ditmars. Amer 
Bus Ed 2: 57 Oct ’45 

Survey of high-school graduates of 1942. Jane 
Elizabeth Crawford. Sch R 53: 44-9 Jan '45 


FOOTE, Herbert D. 
New method of grading typing tests. Bal Sheet 27: 
141-3 Dec ’45 


FORBES, Mary Tate 
Fate changes the “keys.” Gregg W 48: 114-15 
Nov °45 


FORCHT, Margaret 
Status of commercial teachers. Bus Ed World 26: 
131-32 Nov "45 


FORKNER, Hamden L. 

Business educators must get facts. Dict Ed F 15- 
17 Apr-May °45 

Characteristics of good bookkeeping teaching prac- 
tices. Bkkg Mon 62: 17-21 Apr 45 

How much instruction in taxation should book- 
keeping teacher plan to give students? Bkkg Mon 
62: 43-6 Apr 45 

Let’s be realistic about business education. Dict Ed 
F 15-17 Jan-Feb °45 

Let’s improve business education. Advisory com- 
mittees and business education. Dict Ed F 13-14 
Mar °45 

Practice set in modern bookkeeping teaching. Bkkg 
Mon 62: 35-8 Apr '45 

What business education needs. H. L. Forkner Na- 
tion’s Schools 36: 50—1 Nov ’45 

You must know your market. Dict Ed F 17-19 
Sep °45; Am Bus Ed 2: 26-8 Oct ’45 


FORRESTER, Gertrude 
Field trips, a means of closer cooperation between 
school and business. N Bus Ed Q 13: 31-6 Mar 


Methods of vocational guidance, with specific helps 
for the teacher of business subjects. D. C. Heath 
4800p. $3 °45 

FORRESTER, Lillian B. 

Developing accuracy and speed in typewriting in 
weeks instead of months. Bal Sheet 27: 154-6 
Dec °45 


FOSTEF 
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Ed Y 


FOULK: 
Practica 
667p 
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FOSTER, William R., and others 
Improving instruction in typewriting. Amer Bus 
Ed Yearbook II: 58-107 '45 
FOULKE, Roy A. 
Practical financial statement analysis. McGraw-Hill 
667p. $4 °45 
FOWLER, Earle B. 
Accounting for associations and clubs. J Accy 80: 
31-3 Jul “45 
FOWLER, Evelyn 
Re-evaluation of clerical aptitude test. Amer Bus 
Ed 2: 56 Oct ’45 
FOX, Frederick G. 
California teachers learn about business. 
World 25: 383 Mar '45 
What business teachers are thinking. Bus Ed Outl 
3: I-12 1944-45 
FRANCK, Ira S. 
Bookkeeping—war and postwar needs. Bal Sheet 
26: 167-9 Jan °45 
FRANKLIN, Ellis 
My students keep me after school. Bus Ed World 
25: 244-5 Jan "45 
FREDERICK, E. K. 
See Schmaelzle, O. I. jt auth 


FREEMAN, M. Herbert 

Are you satisfied with your first-year bookkeeping 
classes? Bus Ed World 26: 138-39 Nov °45 

Army and education, ed. Bus Ed World 25: 329- 
30 Feb '45 

(ed) Business education index 1944. 74 pp. $1.25. 
Sponsored by delta pi epsilon fraternity. Bus Ed 
World °44 

(ed) Professional reading. See numbers Bus Ed 
World 

(ed) Research notes. 
Digest 

(assoc ed) American Business Education Digest 


and Ginsberg, Claire 


Vitalizing first-year bookkeeping instruction. Bus 
Ed Observer 17: 12-15 Nov 45 


Bus Ed 


See numbers Am Bus Ed 








Graham, Jessie; Keay, Rena J., Hughes, 
Ruth 
Improving achievement of beginning business edu- 
cation teachers. Amer Bus Ed Yearbook II: 354- 
79 °45 
FREEMAN, William A. 


Junior achievement, incorporated. Bal Sheet 27: 
10-12 Sep °45 


FRESE, Gertrude H. 
See Bovell, C. H. jt auth 


FRIES, Albert C. 

College training for business. J] Bus Ed 20: 11-12, 
24 Mar ’45; Amer Bus Ed Digest 1: 210 May 45 

Developing speed and accuracy in typewriting. Imp 
Meth Tchg Bus 34-40 

The Illinois business teacher. N Bus Ed Q 13: 39- 
48 May "45 

Some contributions of research to teaching of type- 
writing. Imp Meth Tchg Bus 27-33 


FRISSELL, Claire 


Dictating-machine transcription course earns school 
credit. Dict Ed F 11-13 Jan-Feb °45 


FROOK, W. F., and Newell, L. F. 
Trends, aims, objectives of high school typing. Bal 
Sheet 26: 306-8 Apr '45 
FRUEHLING, T. 
See Barnhart, E. E. jt auth 


FULLER, Donald C. 
More realistic vocational typewriting. J Bus Ed 21: 
19-20 Sep °45 
Some broader aspects of economic geography. J 
Bus Ed 20: 21 Mar '45; Ediphone Ed 5-6 May- 
Jun "45 
FULLER, M. 
See Englund, G. Y. jt auth 
FULLER, Roy E. 
Official reporters in United States courts. N Sh 
Rep. 7: 35-7 Nov "45 
Requirements for court reporting. Am Bus Ed 
Digest 1: 142-6, 153-6 Mar ’45; 201-7 May '45 
FUNCTIONAL method 
See Shorthand 
FUNK, Lucille 
See Bolton, Anna C. jt auth 
FUTURE business leaders of America 
Future business leaders of america. Ball State CJ 
17: 25 Nov 45 
Future business leaders of America. E. Dana Gib- 
son. News Letter N M H U 7: 14-15 Nov ‘45 
Future business leaders of America. E. G. Knep- 
per. Ohio B T 5: 24-5 May °45 


G 


GACHET, Rochelle Rodd 
After high school—what? Interim report on a 
follow-up study of 1939-40 and 1940-41 grad- 
uates and drop-outs of six typical Alabama high 
schools. Amer Bus Ed 2: 57 Oct '45 
GADDY, Sue 
To business graduates. Gregg W 47: 233-6 Jan '45 
GALLAGHER, Mrs. Joseph E. 
Insurance: an informational problem unit. Ed 65: 
470-4 Apr "45 
GARNER, Everett and Haffert, William A. 
On active assignment. Gregg W 47: 293-5 Feb 45 
GARNER, Lloyd 
Twenty short cuts to typewriting speed. Bal Sheet 
27: 127 Nov 45 
GARRETT, Alfred B., and Fawcett, Harold P. 
Our students do not know arithmetic. Ed Digest 
11: 24-6 Sep "45 
GARRETT, Robert Norval 
Evaluation of the graduate courses in business edu- 


cation offered in the colleges and universities of 


the U. S. in 1943. Thesis. 51p 50¢ NABTTI 
Mar °45; Amer Bus Ed 2: 56 Oct '45 


GARVEY, Claudia 
(ed) Monthly, transcription tests. See numbers Bus 
Ed World 
GATES, Bruce F. 


Office practice in private business school. N Bus Ed 
Q 14: 15-18 Dec '45 
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GAUSE, Catherine, and others 
Improving learning and achievement through work- 
experience programs in business education. Amer 
Bus Ed Yearbook II: 299-307 °45 


GEHMAN, C. P. 
How to read your notes. N Sh Rep. 7: 63-4 Nov 
"45 
GEMMELL, James 
Analysis of some factors that affect speed in type- 
writing business letters. Review Bus Ed 42: 13- 
14 Jan °45 
Don’t let culture bug consume you. Amer Bus Ed 
Digest 1: 186-8 May °45 
For sale: antique typewriting methods. J Bus Ed 
21: 17~-18 Nov ’45 
Mailable letters in less time. Bus Ed World 26: 
68—70 Oct '45 
Proposal for improvement of typewriting instruc- 
tion. Bal Sheet 26: 354-6 May ’45 


GEOGRAPHY, commercial 

Do you know your cities? Ralph S. Harris. Bus Ed 
World 25: 430, 446 Apr °45 

Economic geography of Sioux City, Iowa. Harriet 
Huesinkveld. Amer Bus Ed 2: 57 Oct 45 

Global geography vs. economic geography. Z. Carle- 
ton Staples. Bal Sheet 26: 266-7 Mar ‘45 

Guayule! (y-ule). Marsdon A. Sherman. News 
Letter N M H U 7: 9-10 Nov °45 

How to make every nation rich. Harold F. Clark. 
Teach Col Rec 46: 360-5 Mar 45 

Make economic geography interesting. R. H. Mc- 
Burney. Bal Sheet 27: 102-03 Nov °45 

Observe Pan American day April 14. Bus Ed 
World 25: 360 Mar ’45 

Problems in economic geography, Part I. Douglas 
C. Ridgley and Sidney E. Ekblaw. Gregg 7op. 
60¢ °45 

Problems in economic geography, Part II. Douglas 
C. Ridgley and Sidney E. Ekblaw. Gregg 130p. 
72¢ '45 

Role of geography in post-war education. Hoyt 
Lemons. Education 65: 283-90 Jan ’45 

Some broader aspects of economic geography. Don- 
ald C. Fuller. J Bus Ed 20: 21 Mar °45; Edi- 
phone Ed 5-6 May-Jun ’45 

Study of geographical and economic factors in se- 
lected industries of defined area in Ohio and 
West Virginia. Marguerite Acord. Ohio B T 5: 
18 May "45 

Suggested course of study in economic geography. 
Paul M. Boynton. J Bus Ed 21: 25-6 Sep 45 

Supplementary materials for war and postwar geog- 
raphy and economics. Paul M. Boynton. Bal 
Sheet 26: 173-5, 187 Jan '45 

Teaching of commercial geography and its social 
implications. Walter E. Mansley. Amer Bus Ed 
2: 82-5 Dec '45 

Teaching geography with globes. Thomas Frank 
Barton. Education 65: 312-15 Jan "45 

Training for research in economic geography. V. C. 
Finch. Annals of the Association of American 
Geographers 34: 207-15 Dec '44 

Why and what of economic geography in high 
school. Edward L. Cooper. Bal Sheet 27: 132-4 
Dec °45 


GERWIG, George W. 
Greatest weapon in the world. Bal Sheet 26: 310 
Apr "45 





GIBSON, E. Dana 

Are you blind? News Letter N M H U 7: 3-5 
Nov "45 

Audio-visual aids for business education. Amer Bus 
Ed Digest 1: 182—5 May '45 

Audio visual business education. See numbers Bus 
Ed World 

Audio-visual notes. See numbers News Letter N M 


Buying property. News Letter N M H U 6: 8-10 
Apr "45 

Check your teaching thru national clerical ability 
tests. News Letter N M H U 6: 6—7 Mar '45 

Communication sound-slide scripts. Thesis. Amer 
Bus Ed 2: 56 Oct '45 

Consumer activities. News Letter N M H U 6: 
10-15 Apr °45 

Future business leaders of America. 

H U 7: 14-15 Nov '45 

Future of audio-visual business education. Four- 
teenth yearbook CEA 39-44 °44 

How’s your shorthand. News letter N M H U 7: 
2 

Minimum essentials for retail worker. News Letter 
N MH U 6: 3 Mar ’45 

Money isn’t everything. News Letter NM H U 7: 
3-5 Dec '45 

One-minute Gregg shorthand tests. Gregg 32p. 20¢ . 


News Letter 


"45 
One-minute shorthand tests. Bus Ed World 25: 


246-9 Jan °45; 426 Apr’ 45; 502 May "45 
Sources of material on textiles. News Letter N M 
H U 6: 2-6 Apr '45 
Too many friends. News Letter N M H U 7: 5-6 
"45 
Toward better typing teacher aids. 
N MH U 7: 10-12 "45 
= year. News Letter N M H U 6: 2-13 May 


( ed) News Letter. 
versity 


and Kelly, Floyd W. 
Departments of business education, business admin- 
istration, and secretarial training. News Letter 
N MH U Mar '45 
GIBSON, Peggy 
Looking ahead: the film strip. Bal Sheet 27: 119 
Nov '45 
GIESEKING, Inez 
Study of frequency with which words and phrases 
common to business and economics occur in fed- 
eral tax return blanks. Amer Bus Ed 2: 58 Oct 
"45 
GILBERT, Warren C. 
Getting a job . . . with eastern air lines. 
F 6-8 Apr-May °45 
GILLESPIE, F. H. 
Make your school typewriters last longer in war- 
time. Typewriting News 15: 1 Spring '45 
GILSDORF, Anthony E. 
Teaching how to close the ledger. Bkkg Mon 62: 
56-7 Apr *45 
GINSBERG, Claire . 
See Freeman, M. Herbert. jt auth 
GLICKSBERG, Charles I. 
Correlating business education and English. Bus Ed 
World 26: 183-4 Dec '45 


News Letter 


New Mexico Highlands Uni- 


Dict Ed 
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GLIM, Aesop 
How advertising is written—and why. McGraw- 
Hill 150 p. $1.75 °45 
GLOCKER, Theodore W. 
Collegiate training for veterans. N Bus Ed Q 13: 
41-4, 64 Winter '44 
GOHN, Virginia 
“Eyes that see” assignments. Dist Ed Coord 9 Mar 
"45 
GOLDFARB, George 


Business information and arithmetic for the cus- 
tomer. Fourteenth yearbook CEA 3-8 °44 


GOLDSTEIN, Louis 
(ed) National Shorthand Reporter 


GOLL, M. J. 
Philadelphia’s successful study-work program. Clear- 
ing House 19: 471-3 Apr '45 
GONZALES, Phillip 
School paper. News Letter N M H U 7: 19-20 


GOOD, Carter V. 
Dictionary of education. McGraw-Hill 495p. $4 ’45 


GOODFELLOW, Raymond C. 

Challenge in a changing world. Bus Ed Observer 
16: 3 Feb '45 

Household budgets and records (laboratory set). 
South-Western 68¢ "45 

Report of typewriting committee. Bus Ed Observer 
16: 36 Feb '45; 4 May '45 

Shall we meet the challenge? Editorial. Bal Sheet 
26: 163 Jan ’45 

Urges teachers to join civic group. Trends 10: 7 
Sep "45 

See Agnew, Peter L. jt auth 

GORDON, Spencer 

Institute examination in law. J Accy 79: 313-19 

Apr °45; 294-301 Oct 45 
GOTTLIEB, Maurice L. 

Preparation, reading and interpretation of records 
for the consumer. Fourteenth yearbook CEA 9- 
14°44 

GOULD, Sidney C. 

Pitman students scan the dictionaries. H Points 

27: 66—71 Feb ’45 
GOURLAY, J. Paul 

Postwar public relations for business teachers. 

Sheet 26: 260-1, 263 Mar ’45 


GRACE, Alonzo G. 
Youth’s interests come first. Ediphone Ed 6~7 Sep- 
Oct °45 
GRADY, Paul 
Developments in auditing. J Accy 79: 272-8 Apr 
"45 
GRAHAM, Jessie 
Business education in Hometown. Ed Record 26: 
312-20 Oct '45 
Responsibilities and supervision in business educa- 
tion. TS Bus Educ 6-11 Apr ’45 
Strategy of supervision. J Bus Ed 21: 9 Nov "45 


(ed) Your professional reading. See numbers Bus 
Ed World 


See Freeman, M. Herbert jt auth 


Bal 


GRANT, Catherine 
Getting a job with the United States government. 
Dict Ed F 6-9 Jan-Feb *45 
GRAVEREAJU, Victor P. 
Barriers to chain store expansion. Ohio B T 6: 
15-16, 28, 30 Dec '45 
GREEN, Alice C. 
Learning to read in typewriting classes. Bus Ed 
World 25: 409-11 Apr °45; 485 May °45 
GREEN, Paul D. 
They get all the credit. Nation’s Business 33: 62, 
65-6, 68 Mar ’45 
GREENE, Founta D. 
Employment problem on university campus. J 
Higher Ed 16: 489-91 Dec ’45 
GREENLEAF, Walter J. 
Educational and vocational information. R Ed Res 
15: 173-81 Apr °45 
GREGG, Edna L. 
My typing army. Bus Ed World 15: 491 May °45 


GREGG, Janet Kinley 
Beginnings and endings. Gregg W 47: 455-56 
May °45 


Is your shorthand good? Gregg W 47: 361-4 Mar 


45 
Looking back and ahead. Gregg W 47: 498 Jun 


45 

Mastering brief forms. Gregg W 48: 124-30 Nov 
"45 

Now, let’s start in right. Gregg W 48: 8-12 Sep 
"45 

Reversing and omitting. Gregg W 47: 411-13 Apr 


20 words more a minute. Gregg W 47: 241-2, 244 
Jan °45 

Welcome to new students. Gregg W 47: 303-5 
Feb '45 

GREGG, John Robert 
(ed) Bus Ed World 
(ed) Gregg Writer 

GREVE, Cornelia 

Have you a teacher’s credit union? Ohio Sch 23: 
42 Jan "45 

GRIFFIN, L. A. 

Basic business education in the postwar period from 
the viewpoint of a businessman. Fourteenth 
yearbook CEA 69-74 '44 

GRIFFITH, Marjorie 

Excerpt in the Lamp of Experience. Bus Ed World 
25: 391 Mar °45 

GRIFFITH, Ruth 

Business looks at youth. Bal Sheet 26: 208-9, 234 
Feb °45 

GROSS, Michael 

os salesmanship. McGraw-Hill 196p. 

2°45 
GROSSMAN, A. M. 


Arithmetic and ee on machines. Beacons 
on Bus Ed 17: 13 May °4 

New responsibilities in Ae machine bookkeep- 
ing. Am Bus Ed Digest 1: 123 Mar ’45 

(ed) News Bulletin of the Michigan Business Edu- 
cation Association 
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GUIDANCE 
About guidance programs. Wendell C. Allen and 
Samuel F. Miles. Ediphone Ed 13-14 May-Jun 


"45 

Are you blind? E. Dana Gibson. News Letter N 
M H U 7: 3-5 Nov "45 

Bookkeeping instruction as means of — 
Ruth Briggs. J Bus Ed 21: 21-2 Nov "4 

Business looks at youth. Ruth Griffith. Bal Sheet 
26: 208-9, 234 Feb '45 

Careers begin in high school. Kenneth S. Carnine. 
Ediphone Ed 13-14 Mar ’45 

Check your guidance program. William E. White. 
A V J 20: 34 Apr '45 

Eight basic principles. Selection of students for vo- 
cational training. U. S. Office of education voca- 
tion division bulletin No. 232: 65-6. Occupa- 
tional information and guidance series No. 13 '45 

Guidance can be useful to teachers of business edu- 
cation subjects. William H. West. Bus Ed Ob- 
server 16: 6-9 May '45 

Guidance implications of visits to business and in- 
dustry. Earl W. Seibert. Leaflet 5¢. The auth, 
Green Mountain Junior College, Poultney, Vt. 

Guidance, placement, and follow-up. J. Frank 
Dame. Bal Sheet 27: 88-9 Nov '45 

Guidance, placement, and follow-up in business 
education. E. M. Keithley and Esther Boisclair. J 
Bus Ed 21: 16-18 Dec '45 

Guidance news. George E. Hutcherson. A V J 20: 
38 Mar ’45 

Guidance through prognosis. Agnes E. Osborne. 
N Bus Ed Q 13: 19-28 May 45 

How one school helps ’tween age youth. Marguerite 
Stuehrk. Occupations 24: 87-90 Nov °45 

How to set up adult community counseling center. 
Harry A. Jager and Franklin R. Zeran. Ediphone 
Ed 11-13 Sep—Oct ’45 

Margie. Harry N. Lancaster. News L N M H U 

: 25 45 

Methods of vocational guidance, with specific helps 
for the teacher of business subjects. Gertrude 
Forrester. D. C. Heath 4800p. $3 °45 

A new tool for counseling. William O. Nichols. 
Am Bus Ed 2: 36—7 Oct 45 

Record forms useful in guidance program. Selection 
of students for vocational training U. S. office of 
education vocation division bulletin No. 232: 73- 
82 Occupational information and guidance series 
No. 13 45 

The role of business teacher in the guidance pro- 
gram. Louis C. Nanassy. Bus Ed Observer 17: 
8-9 Nov "45 

Student civil service system. Paul C. Stevens and 
Lee E. Isaacson. AVJ 20: 20-1 Nov °45 

Student employment. Leslie Russell. Sierra Ed N 
14-15 Oct "45 7 

Surveys of guidance given students electing short- 
hand at Warren G. Harding Senior High School, 
Warren, Ohio. Louise J. Kensey. Ohio B T 5: 
27-8 May ’” 

This matter of guidance. J. Frank Dame. Bal Sheet 
26: 314 Apr ’45 

Types of guidance for business students. Mildred 
Schopmeyer. Ohio B T 6: 21-2, 34 Dec '45 

What experience should pupils have in schools? 
William S. Vincent. N Y State Ed 32: 438-9, 
477-8 Mar '45 


GULICK, Helen 
See Amerson, Vera jt auth 


HAAS, Kenneth B. 
Beyond the horizon in distributive education. Bal 
Sheet 26: 350-1 May °45 
How to co-ordinate school work training. Gregg 
85p. 80¢ *44 
HAFFERT, William A. 
See Garner, Everett jt auth 


HAINES, Charles E. 
Education for living. Ediphone Ed 3-4 Sep-Oct 
"45 
HALLMAN, Malcolm Scott 
Big stick rule is out. Ediphone Ed 3-4 Jan °45 


HAMILTON, Charles W. 
New state post given Charles W. Hamilton. Bus 
Ed Observer 16: 9 Feb '45 


HAMACK, Frank H. 
Prewar and postwar instruction in typewriting. 
Typewriting News 15: 7—8 Spring °45 
Teaching of shorthand offers real challenge. Amer 
Bus Ed 2: 121-22 Dec '45 
Teaching shorthand—a challenge. Thomas S Tchr 
2: 3-5, 19 '45 
HAMILTON, W. J. 
Changing patterns in business education? Ed Outl 
19: 169-78 May °45 
HANDICAPPED students 
Blind employees prove efficient. 
ham. Dict Ed F 16 Sep ’45 
Business education project in teaching of handi- 
capped students. Newell Ames, Marion E. 
Naughton and Olga F. Sipolin. Conn Bus Educ 
5: 15-19 Jun °45 
Handicapped typists make news. 
26: 195 Dec ’45 
Helpful hints for teaching typewriting to the blind. 
Violet Elliott. Bal Sheet 26: 196-9 Feb 45 
The one-hand typist. Kate M. Bartley. Bus Ed 
World 26: 141-42 Nov °45 
Retraining and accelerated education. 
Brinkman. J Bus Ed 20: 15-16 Feb "45 
Teaching typewriting to the handicapped. Phyllis 
Breidenbach Echko. Bus Ed World 25: 531-34 
Jun '45 
Teaching typewriting to those who have lost 
fingers or a hand. Zita C. Bellamy. Bal Sheet 
26: 244-6, 288 Mar '45 
Training for returning service people. 
Quinette. Bal Sheet 26: 262-3 Mar '45 
Typewriting—an aid to democracy. Louise Pence. 
Ohio B T 5: 13-14 May ‘45 
We employ a blind typist. Virginia Young. Bus 
Ed World 25: 526-27 Jun 45 
HANDWERK, Adena 
Qualifications of high school students for business. 
Ediphone Ed 12-13 Jan '45 
HANNA, J. M. and Walker, A. L. 
College business arithmetic, 2d ed. H. M. Rowe 
75¢ '45 
HANNAFORD, Earle S. 
Conference leadership in business and industry. 
McGraw-Hill 289p. $3 "45 
HANNAH, Jewel 
Business education in Arkansas. Amer Bus Ed 2: 
58 Oct '45 


J. Marshall Par- 


Bus Ed World 


Albert R. 


Alfred H. 
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HANOVER, Harold 

Labor looks at cooperative education. H Points 27: 

15-19 Nov "45 
HANSEN, William H. 

NOMA views business education. Ediphone Ed 5- 

6 Feb 45 
HARAP, Henry and Mendenhall, J. E. 

New aims and procedures in consumer education. 
(In National society for the study of education. 
Forty-fourth yearbook, pt 1 p 167-87) 

and Price, R. G. 

Survey of recent developments in consumer edu- 

cation. J Ed Res 38: 276-85 Dec "44 
HARDAWAY, Mathilde 

Prognostic or aptitude tests for skill subjects. Bus 
Ed World 25: 371-3 Mar '45; 427-8 Apr '45; 
489 May '45 

Tests in shorthand. Bus Ed World 25: 275-6 Jan 
"45 

HARMS, Harm 

Better business education through cooperation. N 
Bus Ed Q 13: 7-8 Mar '45 

—. a in fundamentals. 
Dec ’ 

Pa for ae typewriting. J Bus Ed 20: 
23-4 Feb ’ 

Teaching th. at the typewriter. Bal Sheet 
26: 346-8 May '45 

Workable standard for transcription. Amer Bus Ed 
Digest 1: 174-5 May °45 

(Issue ed) March 1945 Nat Bus Ed Quarterly 

HARRINGTON, Russell 
(asst ed) Beacons on Business Education 
HARRIS, Ralph,S. 

Do you know your cities? Bus Ed World 25: 430, 

446 Apr "45 
HARTKEMEIER, H. P. 

Factors which affect the salary of high school 
teachers of commercial subjects in Missouri. J Ed 
Res 38: 132-8 Oct '44 

HARTLEY, Hazel 
Occupational opportunities and personal qualifica- 


tions required of business education graduates. 
Thesis. Amer Bus Ed 2: 57 Oct '45 


HARTSEL, Gladys S&. 
Teaching tips for business machines. Bal Sheet 26: 
218 Feb '45 
HARVEY, Alice G. 
Spelling can be thrilling. Bus Ed World 25: 542- 
43 Jun 45; Ediphone Ed 13-14 Sep-Oct '45 
HARVEY, C. C. 


Some outstanding activities of Evanston Township 
high school. Sch Activities 17: 152-9 Dec '45 


HARVEY, Velma L. 
Our office boy becomes an officer. Gregg W 48: 
57-8 Oct "45 
Special don’ ts for stenographers. Gregg W 47: 372 





Ohio B T 6: 24 


"45 
Technique of transcribing. Gregg W 47: 249-50 
Jan '45 
HARWOOD, Stuart 
He’s aide to an admiral. Gregg W 47: 407-10 Apr 
45 


HATFIELD, E. E. 
Secretarial courses attaining college status. Am Bus 
Ed Digest 1: 150 Mar 45 
HAUSRATH, Alfred H. 
Federal work improvement program, typewriter 
care. 19p. 10¢ Govt. Printing Office, Washington 
D.C. '45 


HAWKINS, Kathryn 
A shorthand chart. Ball State CJ 16: 13-14 Feb "45 


HAYES, Genevieve A. 
(ed) Dictaphone Educational Forum 


HAYNES, Benjamin R. 

Comments on tests in business education. J Bus Ed 
21: 21-2 Sep "45 

Night schools as means of co-ordinating day schools 
with business. Amer Bus Ed 2: 98-100 Dec "45 

Professional organizations for teachers of business 
subjects. Bus Ed World 25: 564-65 Jun 45 

Value of census reports to teachers of business 
subjects. Bal Sheet 26: 344-5 May °45 

(asst ed) Modern Business Ed 

See Iles, Thelma H., jt auth 


HAZELTON, Queena 
Specialized secretaries. Bus Sch Exec 1: 
Sep "45 
HECKERT, J. Brooks 
Back to distribution costs. J Accy 79: 456-60 Jun 
"45 
HEGARTY, Edward J. 
Building a sales training plan. McGraw-Hill 237p. 
$2 °45 
HEIMERS, Lili and Cook, Margaret G. 
Consumer education for all ages. 16p. 50¢ Mont- 
clair State Teachers College, N. J. '45 
HELD, Theresa L. 
W-2? 1040? Long or short? H Points 27: 67-8 
Sep "45 
HENDERSON, J. Frances 
Suggested techniques for improving teaching short- 
hand by Leslie’s functional method. Review Bus 
Ed 42: 15-16 Jan "45 
HERLINGER, Harry V. 
And gladly teach. Ediphone Ed 6-7 Mar ‘45 


HERON, Lilian 
Thomas natural shorthand in our high school. 
Thomas S Tchr 2: 9-10 1945 


HERROD, V. 
See Campbell, K. jt auth 


HERSHEY, Edna-Jean 
One in every ten. Bal Sheet 26: 170-2, 192 Jan '45 


HEWITT, B. H. 
Reading approach to shorthand. School 34: 130-2 
Oct '45 


HIBNER, Evalyn 
Status of business teacher training in Ohio. Ohio 
B T 5: 31-2 May ’45 


HICKEY, Margaret A. 
Postwar education for adults in private business 
schools. Amer Bus Ed Digest 1: 112-13 Mar ’45 
Trends in the labor market. N Bus Ed Q 13: 45-8 
Mar "45 


84-90 
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HICKMAN, Helen 
Department store is their classroom. AVJ 20: 42 
Mar °45 
HIGENBOTHUM, Dorothy 
No others need apply! Gregg W 48: 60 Oct '45 


HIGH school 
See Business education—High school 


HIGHMAN, H. L. 
Functional course of study in general business prac- 
tice. Ohio B T 5: 34 May °45 
HILL, Leonard C. 


Bookkeeping project. 
Feb °45 


HILL, Louise 
Teach and like it. Bus Ed World 26: 59-62 Oct 
"45 
HILSEE, Donald A. 
Philadelphia’s experience with school-work pro- 
gram. Amer Bus Ed 2: 73-8, 81 Dec '45 


HINES, Frank T. 
Veterans and the universities. 
20: 175-83 Jan "45 
HITCH, Robert L. 


A survey of junior colleges. Bal Sheet 27: 115-16 
Nov °45 


HITCHCOCK, Louise S. 

Co-operative retail selling. Bal Sheet 26: 259, 288 
Mar °45 

Rating sheets for demonstration sales. Dist Ed 1: 
4 Jan "45 

HITTLER, George M. 

Adaptation of bookkeeping instruction to machine 
bookkeeping processes. Amer Bus Ed Digest 1: 
189-92 May '45 

Analysis of training for operator of direct, liquid 
or spirit process duplicator. J Bus Ed 21: 2 
Dec '45 

National clerical ability tests prove mutually bene- 
ficial to schools and business. N Bus Ed Q 13: 
21-30 Mar °45 

Office machines instruction in teacher-training insti- 
tutions. NABTTI 36: 10-16 May °45 

Teacher training in field of business machines. N 
Bus Ed Q 14: 45-8, 60 Dec "45 

Teacher training in the office machines field. Am 
Bus Ed Digest 1: 151-2 Mar '45 

Training office machine operators. J Bus Ed 20: 
15-16 Jun '45; Ediphone Ed 12-13 Nov ‘45 

See Bahr, Gladys jt auth 

HODGE, F. Joseph 

Special objectives of commercial English School 

34: 348-52 Nov "45 
HOFFMAN, G. R. 

Experiment in teaching record keeping. School 33: 

681-5 Apr 45 
HOLDERNESS, Donovan J. 

Figures are real. News Letter NM H U 7: 20-1 
"45 

Motivation in typing. News Letter N M H U 7: 
19-20 Nov "45 

HOLLAND, K. G. 

Speed and accuracy builder, 3d ed. H. M. Rowe 

63¢ °45 


Sch (Sec ed) 33: 499-501 


J] Am Assn Col Reg 


HOLTSCLAW, J. L. 

Cooperative business training in Detroit. Am Sch 
Bd J 110: 28 Feb '45; Am Bus Ed Digest 1: 198 
May °45 

HORTIN, A. E. 

Testing program in typewriting. Bal Sheet 26: 

252-5 Mar '45 
HORVATH, Kenneth G. 

Earnings and expenditures of 130 boys in a general 
vocational school. Bul Nat Assn Sec-Sch Prin 
29: 59-72 Feb 45 

HOSLETT, Schuyler 

Work simplification in government. J Bus Ed 21: 

21-3 Dec "45 
HOSTETLER, Emil 

Course in business organization and management 
for upper grades of high school. Ohio B T 5: 
29-30 May "45 

HOULT, Geneva F. 

Refresher transcription. J Bus Ed 20: 15-16 Jan 

"45 
HOVDE, Herman O. 
See Ferguson, Harold jt auth 


HOWARD, Harold C. 
Graduate commercial high school—a wartime cas- 
ualty. Dict Ed F 18-19 Mar "45 


Taft, Mildred E., Walker, A. L., Kahn, 
Gilbert 
Improving learning and achievement in business 
office machines. Amer Bus Ed Yearbook II: 240- 
60 °45 


HOWARD, Mildred R. 
Vocational educational implications. Bal Sheet 26: 
206-7 Feb '45 


HUESINKVELD, Harriet 
Economic geography of Sioux City, Iowa. Amer 
Bus Ed 2: 57 Oct 45 


HUGHES, Ruth 
Where should typewriting copy be placed? Bus 
Ed Outl 1: 14 45-46 
See Freeman, M. Herbert jt auth 


HUMPHREY, Clyde W. 
Here’s how to do more teaching in less time. J Bus 
Ed 20: 23-4 Jan "45 
Here’s how to get inexpensive teaching aids. J Bus 
Ed 20: 21-2 Feb '45; 23 Mar '45 
Is word frequency misused? Bus Ed World 15: 
467 May "45 
Washington Interview. Bus Ed World 25: 537-39 
Jun *45 
Washington interview with Marion Lamb. Bus Ed 
World 25: 423-5 Apr '45 
Washington interview with Lewis R. Toll. Bus Ed 
World 26: 789 Oct '45 
(ed) Inexpensive publications of professional inter- 
est to business teachers. U. S. Office of Educa- 
tion. 3152 Jun ’45 
(ed) Periodicals of professional interest to busi- 
ness teachers. U. S. Office of Ed 3148 Jun '45 
(ed) References on teaching of oe and 
accounting. Federal Security Agency, U. S. Of- 
fice of Ed, Vocation Division, Bus Ed Service 
Misc. 3153 Jun '45 
ed) U. S. Government Publications of professional 
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HUMPHREY, Clyde W. (continued) 
interest to business teachers. Misc. 3151 Federal 
Security Agency, U. S. Office of Ed, Vocational 
Division, Business Ed Service 1945 
HUMPHREY, Katherine Switzer 
Similarities in the teaching of shorthand and spell- 
ing. Bus Ed World 25: 295-7, 334-7 Feb 45 


HUNTON, E. Deane 
Curricula content for veterans. Amer Bus Ed Di- 
gest 1: 179 May ‘45 
HUNTSINGER, Marjorie 
(assoc ed) Amer Bus Ed Yearbook II ’45 


HUTCHERSON, George E. 
Guidance News. A V J 20: 38 Mar '45 
2 vocational guidance issues. A V J 20: 39-40 Jan 
"45 
HUTCHINSON, B. E. 
Business looks at education. Amer Bus Ed Digest 
I: 199-200 May '45 
HYDE, Helen 
Merchant and distributive trade and consumer edu- 
cation. Fourteenth yearbook CEA 35-8 '44 
HYDE, Josephine N. 
The increased importance of distributive education. 
. Bus Ed Observer 17: 26-7 Nov 45 
HYINK, Bernard L. 
Student work program of national youth admin- 
- istration: study in public administration. J Am 
Assn Col Reg 20: 509-19 Jul '45 
HYLTON, Maye C. 
Clerical training in army service forces. J Bus Ed 
21: 15-16 Nov ‘45 
HYPPS, Irene C. 
Changes in business attitudes and activities of 
Negro in United States since 1619. Review Bus 
Ed 42: 17-24 Jan 45 
Improvement of business teaching. J Bus Ed 21: 
13-14 Sep '45; Ediphone Ed 10-11 Dec '45 


ICKES, Paul C. 
Basic transcription. Gregg 320p. $1.30 °45 


ILES, Thelma H., and Haynes, Benjamin R. 
An analysis of requirements for master’s degrees in 
state universities. NABTTI 36: 17~26 May ‘45 
ILLINOIS 
The Illinois business teacher. Albert C. Fries. N 
Bus Ed Q 13: 39-48 May '45 
INCOME tax 
See Taxation 
INDIANA 
Trends in development of certification, particularly 
as related to business education with emphasis in 
and comparison of requirements in Ohio and 
Indiana. Virginia E. Weiss Amer Bus Ed 2: 59 
Oct "45 
IN-SERVICE training 
Employer-employee relations. John W. Stokes. 
Beacons on Bus Ed 16: 9-12 Jan '45 
- wanted. Betty M. Boggs. TS Bus Educ 31-4 
pr "45 


IN-SERVICE training (continued) 

Implications of specific job training. Herbert A. 
Tonne. J Bus Ed 20: 9 Mar ’45 

Improving business education on basis of war- 
training experience. Herbert A. Tonne. Amer 
Bus Ed Yearbook II: 3-25 45 

Improving employee efficiency through in-service 
training. Anna C. Bolton, Sara Boulware, Lucille 
Funk, Anne A. Stewart, Marion M. Lamb. Amer 
Bus Ed Yearbook II: 261-97 °45 

Job methods training. Marion M. Lamb. Bal Sheet 
27: 7-9 Sep "45 

Notes on in-service training. Marion M. Lamb. 
Bus Ed World 26: 122-23 Nov '45 

Teaching work simplification. Herbert A. Tonne. 
J] Bus Ed 20: 15-16 Mar '45 

Training programs—their past and their future. 
John S. Wiltse. J Bus Ed 20: 29-30, 38 Mar "45 

Washington interview with Marion Lamb. Clyde 
W. Humphrey. Bus Ed World 25: 423-5 Apr 
"45 

INSURANCE 

Life insurance bookkeeping for high school stu- 
dents. Eleanor Bonham. Amer Bus Ed 2: 103- 
05, 115 Dec "45 

Teaching automobile insurance. John C. Brickner. 
Am Bus Ed 2: 9-14 Oct "45 


ISAACSON, Lee E. 
See Stevens, Paul C. jt auth 


J 


JACOBS, Lloyd H. 
Let’s reexamine our curricula. 
16: 3 May "45 
Salesmanship. J Bus Ed 20: 11-12 Jun "45 
(assoc. ed) Amer Bus Ed Yearbook II '45 
See Dame, J Frank jt auth 


JAGER, Harry A., and Zeran, Franklin R. 
How to set up adult community counseling center. 
Ediphone Ed 11-13 Sep—Oct "45 


JAMES, Lawrence E. 
The back of the book. See numbers J Bus Ed 


JAMES, T. L. 
Four hundredth anniversary of double-entry book- 
keeping. Bal Sheet 27: 13-15 Sep '45 
Standardizing shorthand tests with special reference 
to vocabulary and word-length. '44 New Zealand 
council for ed. res, Southern Cross Bldg, Bran- 
don st, Wellington, N.Z. 


JENNINGS, W. H. 
Workbook in business law. Sch (Sec ed) . 33: 
494-8 Feb "45 


JOB counseling 
See 
Employment 
Guidance 
In-service training 
Occupational adjustment 
Vocational guidance 


JOHNSON, Dorothy M. 
How many jobs are there? Bus Ed World 25: 
357-8 Mar "45 
= bookkeeping. Bus Ed World 25: 319 
"45 


Bus Ed Observer 
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JOHNSON, Dorothy M. (continued) 
Office and you. Gregg W 47: 349-50, 353-4, 356 
Mar °45 
JOHNSON, L. R. 
Accuracy in an accelerated typewriting program. 
Typewriting News 15: 6 Spring '45 
JOHNSON, R. L. 
What should schools teach about the business 
world? Ed Outl 19: 145-57 May '45 
JOHNSTON, ERIC A. 
Why social security? Kiwanis Mag 30: 4-6, 27-8 
Apr '45 
JOHNSTON, Helen M., and Mary G. Phillips 
Possibilities of radio in business education. Bus Ed 
World 26: 28-31 Sept ’45 


JONES, Lloyd L. 
Adventures in social-business education. 
World 26: 136-37 Nov '45 
Making our social-economic program more valuable 
and interesting. Am Bus Ed Digest 1: 138-9 
Mar '45; Beacons on Bus Ed 17: 5-8 May "45 


JOSELL, Leah 
See Gause, Catherine jt auth 


JOSEPH, Louis A. 
Law for the consumer. 
15-23 '44 
JUCKETT, Charles A. 
Kiddies at the keys. Bus Ed World 26: 73-5 Oct 
"45 
JUNIOR business training 
Adventures in social-business education. Lloyd L. 
Jones. Bus Ed World 26: 136-37 Nov °45 
Are your students collectors? P. O. Selby. Bus Ed 
World 25: 233-4, 272-3 Jan "45 
The art of fraud. Howard A. Zacur. Bus Ed World 
26: 71-2 Oct °45 
Audio-visual notes. E. Dana Gibson. News Letter 
NMH U 7: 14-15 °45 
Brief notes about business education. Trends in 
teaching business information. S. J. Wanous, ed. 
Amer Bus Ed Digest 1: 208 May '45 
Business information and arithmetic for the cus- 


Bus Ed 


Fourteenth yearbook CEA 


tomer. George Goldfarb. Fourteenth yearbook 
CEA 3-8 °44 

Change in postal regulations. Bal Sheet 26: 183 
Jan *45 


Do you know? . . . Katherine Young. News Let- 
ter NM H U 7: 11-12 Nov "45 

Do your students know how to telephone? Grace 
Ransom. Bus Ed World 15: 494-97 May °45 

Earnings and expenditures of 130 boys in a general 
vocational school. Kenneth G. Horvath. Bul Nat 
Assn Sec-Sch Prin 29: 59-72 Feb ’45 

Elements of general business. William M. Polis- 
hook, Clyde Beighey and Howard E. Wheland. 
Ginn 389p. $1.76 45 

Everyday business. James Harvey Dodd. J Bus Ed 
20: 17-18, 20 Jan °45 

Everyday problems in our business life. 3d ed. 
Lloyd L. Jones. Gregg 206p. 80¢ '45 

- First principles of business. Louis A. Rice, James H. 
1 and Austin L. Cosgrove. D. C. Heath 608p. 
2 ’ 

eaae course of study in general business prac- 
tice. H. L. Highman. Ohio B T 5: 34 May °45 

Household budgets and records (laboratory set). 


JUNIOR business training (continued) 
Raymond C. Goodfellow. South-Western 68¢ 


4 

ear to meet the new responsibilities in social- 
business education. W. Harmon Wilson. Am 
Bus Ed Digest 1: 135-7 Mar ’45 

Insurance: an informational problem unit. 
Joseph E. Gallagher. Ed 65: 470-4 Apr °45 

Introduction to business. H. G. Enterline. Ball 
State CJ 17: 16 Nov ’45 

Junior business training materials. Alvin W. Mus- 
grave. J Bus Ed 20: 23-4 Jun "45 

Laboratory problems workbook. Louis A. Rice, 
James H. Dodd and Austin L. Cosgrove. D. C. 
Heath 112p. 68¢ ’45 

Making our social-economic program more valuable 
and interesting. Lloyd L. Jones. Am Bus Ed 


Mrs. 


Digest 1: 138-9 Mar '45; Beacons on Bus Ed 
17: 5-8 May ‘45 , - 
Methods of teaching junior business training. 


Frederick Kane. Amer Bus Ed 2: 86—8 Dec ’45 

Modern trends in business — Ernest D. 
Kay. Bal Sheet 26: 256-8 Mar '4 

Our Business Life tests for Units XI. Lloyd L. 
Jones. Gregg 56p. 20¢ '45 

Our Business Life tests for Units XIV to XXIX. 
Lloyd L. Jones. Gregg 56p. 20¢ ’45 

Phase of consumer education. Edward I. Crawford. 
J Bus Ed 21: 17-18 Oct '45 

Practices in junior business training. Ernest A. 
Zelliot. J Bus Ed 21: 11-12 Dec '45 

Too many friends. E. Dana Gibson. News Letter 
NMHU 7: 5-6 '45 

Use and abuse of the telephone. Am Bus Ed 2: 40 
Oct °45 


Vitalizing general business. Alice Cooper. Bal 
Sheet 26: 316 Apr ’45 
Vocabulary study as business science project. 


Gregory Battistone. Bal Sheet 27: 18-19 Sep '45 

What is happening to junior business training? 
Herbert A. Tonne. J Bus Ed 21: 19-20 Nov ’45 

Workbook and tests to accompany Elements of 
General Business. William M. Polishook, Clyde 
Beighey and Howard E. Wheland. Ginn 270p. 
92¢ *45 

JUNIOR college 

Consumer education in the junior college. C. D. 
Cocanower. Ediphone Ed 10-11 Mar ’45 

Cooperative merchandising at Lasell. Guy M. Wins- 
low. Jun Col J 16: 5-9 Sep *45 

Dr. Fiss comments on “consumer education in 
the jvuior college.”” McKee Fisk. Bus Ed World 
25: 332 Feb '45 

Junior college business day. Ralph R. Snyder. J 
Bus Ed 20: 21 May °45; Ediphone Ed 10-11 
Sep—Oct °45 

Junior college enrollments. Bal Sheet 26: 183 Jan 
"45 

Opportunities afforded by junior college for de- 
velopment of office personnel. Mildred L. Bing- 
ham. Bal Sheet 26: 350-1 May ‘45 

Practical education through internship. Grace B. 
Carleton. Jun Col J 15: 308-9 Mar '45 

Preparing to live; living; making a living. J. Wat- 
son Wilson. Jun Col J 15: 197 Jan "45 

Secretarial training in junior college. Evangeline 
Markwick. Bus Ed World 26: 6-10 Sep °45 

A survey of junior colleges. Robert L. Hitch. Bal 
Sheet 27: 115-16 Nov 45 
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JUNIOR college (continued) 

Training medical secretaries in junior colleges. 
Evangeline Markwick. Colby Junior College, 
New London, New Hampshire °44 

Veteran in the junior college. Walter Crosby Eells. 
WN Bus Ed Q 13: 33-4, 36 Winter °44 


K 


KAHN, David 
Stenotype speed. N Sh Rep 6: 245-50 Apr °45; 
300-06 May °45 
KAHN, Gilbert 
See Howard, Harold jt auth 


KAISER, Henry J. 
World ahead. Think 11: 7-8 Jan '45 


KAMMERDIENER, Ruth 
Bookkeeping—applied. TS Bus Educ 16-19 Sep 
"45 
KANE, Frederick 


Methods of teaching junior business training. Amer 
Bus Ed 2: 86-8 Dec '45 


KAPPEL, David J. 
Eclectic method of teaching radio code. J Bus Ed 
20: 22-4 May °45 | 
KASPER, Helen Van Gilder 
Hot money or cold cash. Bal Sheet 27: 63 Oct ’45 


KAY, Ernest D. 
Modern trends in business information. Bal Sheet 
26: 256-8 Mar °45 


KEAY, Rena J. 
Regional workshops as in-service training programs. 
Bus Ed World 26: 196-8 Dec °45 
See Freeman, M. Herbert jt auth 


KECK, Louis 


How employers rate their employees. Ohio B T 6: 
g-10 Dec *45 


KEESLING, C. M. 
Education for our returning veterans. Ediphone Ed 
5-6 Jan *45 
KEITH, Max 


Study of curriculums of member institutions of 
NABTTI. Thesis. Amer Bus Ed 2: 56 Oct ’45 


KEITHLEY, E. M. 
Business teachers and vocational rehabilitation of 
veterans. N Bus Ed Q 13: 5-6 Winter '44 
Is unification our goal? Editorial. Bal Sheet 26: 
291 Apr ’45 
Make business education practical N Bus Ed Q 
13: 5-6 Mar 45 
Observation and opinion. Business education faces 
crucial problems. J Bus Ed 21: 7 Oct ’45 
An opportunity for business education. N Bus Ed 
Q 14: 4-5 Oct °45 
and Boisclair, Esther 
Guidance, placement, and follow-up in business 
education. J Bus Ed 21: 16—18 Dec '45 


and Zelliot, Ernest A. 
Business education and the George-Dondero bill. 
Am Bus Ed Digest 1: 119-20 Mar "45 








KELLER, W. M. 
Certified court reporters. Nat Sh Rep 6: 225-6 Mar 
45 
KELLY, Floyd W. 
Display in your teaching of consumer education. 
News Letter N M H U 6: 6 Apr "45 
Distributive education materials. News Letter N M 
H U 6: 16 Mar 45 
How’s your shorthand. News Letter NM H U 7: 
28-9 Nov °45; 28-9 Dec °45 
(asst ed) News L New Mexico Highlands Uni- 
versity 
See Gibson, E. Dana jt auth 


KELLY, Marguerite C. 

Pupils appraise work experience program. H Points 

27: 42-52 Sep '45 

KEMIS, Francis H. 
Expert opinion. Nat Sh Rep 6: 143-4 Jan "45 

KENSEY, Louise J. 

Survey of guidance given students electing short- 
hand at Warren G. Harding Senior High School, 
Warren, Ohio. Ohio B T 5: 27-8 May °45; 
Amer Bus Ed 2: 58 Oct ’45 

KENTUCKY 

Retailing and GI program in Kentucky. Bal Sheet 

26: 318-19 Apr °45 
KERNSTOCK, Justine 

Workshop in third-year bookkeeping. Fourteenth 

yearbook CEA 99-161 '44 
KIDD, Richard 

Problems for consideration in postwar curriculum 
construction in commercial education. Bal Sheet 
26: 311 Apr "45 

Toward a saner philosophy of business education 
for Negroes. J Negro Ed 14: 258-62 Apr '45 

KIM, Betty Jane 
Skill plus. TS Bus Educ 44-9 Sep '45 


KIMBER, Dora K. 
Basis on which we build. Fourteenth yearbook 
CEA 75-86 °44 
KING, Laurence 
Control of student funds by business pupils. Conn 
Bus Educ 5: 7—9 Jun °45 
KIRBY, Bernice 
Vocational education and post war problems. J Bus 
Ed 20: 13-14 May "45 
KIRK, John G.; Mumford, George E. and Quay, 
Mark H. 
General clerical procedures. Prentice-Hall 313p. 
$1.88 °45 
Workbook, part I, to General clerical procedures. 
Prentice-Hall 301p. 96¢ °45 
KIRSCHENBAUM, Saul H. 
Principles common to Pitman and Gregg. N Sh 
Rep 6: 350-2 Jun 45 
KITSON, Harry D. 
Business makes plans for postwar jobs. Teach Col 
Rec 46: .441-4 Apr "45 
KLETSCH, Albert 
Some implications for vocational training in the 
small high school. Am Bus Ed 2: 34-5 Oct '45 
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KLING, Svea W. 

Which system of shorthand? Bus Ed Outl 1: 10 

"45-46 
KLUGMAN, S&. F. 

Effect of schooling upon the relationship between 
clerical aptitude and interests. Pedagog Sem 66: 
255-8 Je *45 

Permanence of clerical interests in relation to age 
and various abilities. S. F. Klugman. Journal of 
Social Psychology 21: 115-20 Feb '45 


KNEPPER, E. G. 
Future business leaders of America. Ohio B T 5: 
24-5 May °45 
KNOST, Ralph 
Classroom teaching procedure in bookkeeping. Ohio 
B T 6: 13-14, 32 Dec *45 
KNOWLES, Wendell 
We've stopped hunch hiring. Nation’s Business 33: 
23-4, 58 Mar "45 
KOEPKE, Harold F. 
Study of interest patterns of business teachers in 
public secondary schools. Thesis. Amer Bus Ed 
2: 56 Oct 45 
KOOS, L. V. 
Helps to consumer education in the schools. Sch R 
53: 6-7 Jan 45 
KRAUSS, D. T. 
Proposed plan of American Association of Business 
Education. Ohio B T 6: 36 Dec '45 
KRUGER, Ellen 
Test on disjoined analogical word beginnings. Bus 
Ed World 25: 381-3 Mar °45; 480 May ’45 
KUMPF, Walter 
Secretarial training. Ball State CJ 17: 15-16 Nov 
"45 
KUNTZ, Arthur 
Workshop in third-year bookkeeping. Fourteenth 
yearbook CEA 99-161 °44 
KYKER, B. Frank 
Basic needs of business education. Amer Bus Ed 
2: 109, 115 Dec ’45 


L 


LaCERDA, John 
This “good place to work” pays. Nation’s Business 
33: 52, 57-8, 60 Apr *45 
LaCLAVE, Frank 
Basic problems of sales management. McGraw- 
Hill 115p. $1.25 45 
LAMB, Marion M. | 
Job methods training. Bal Sheet 27: 7-9 Sep °4 
Notes on in-service training. Bus Ed World 26: 
122-23 Nov "45 
Washington interview with Marion Lamb. Clyde 
W. Humphrey. Bus Ed World 25: 423-5 Apr 


"45 
See Bolton, Anna C., jt auth 
LANCASTER, Harry N. 

Des Moines High School and business education. 
News Letter N M H U 7: 6 Nov '45 

Feature the feature. News Letter NM H U 7: 16- 
17 '45 

Margie. News Letter N M H U 7: 25 "45 


LANDY, Edward 
Job opportunities for returning veterans. Bus Ed 
Outl 111: 8-9 °44-"45 
LA PRAY, Edith 
Shorthand pen pals. Bus Ed World 25: 281 Jan "45 


LASLEY, Sidney J. and Mudd, Myrtle F. 
New applied mathematics, 3d ed. Prentice-Hall 
431p. $2.20 "45 
LASSER, J. K. 
Business executive’s guide. McGraw-Hill 252p. $3 


"45 
(ed) Tax clinic. See numbers J Accy 


LAWRENCE, Armon Jay 
A vocabulary of business and economic terms of 
popular usage. Thesis. N Bus Ed Q 13: 13-18 
May °45; Keeping 50: 1 Dec ’45; Amer Bus Ed 
2: 56 Oct '45 
(ed) Modern Business Education 
LAZO, Hector 
Teaching should be positive, not negative. Trends 
10: 6 Sep ’45 
LEE, Beatrice 
School store. A V J 20: 24 May °45 


LEFFINGWELL, Elsie Lucille 
I practice what I teach. Bus Ed World 25: 561-62 
Jun °45 
LEIDNER, Walter E. 
See Cowan, Harold E. jt auth 


LELAND, Thomas W. 
Educational program of the American Institute of 
Accountants. J Accy 79: 226-34 Mar ’45 
LEMONS, Hoyt 
Role of geography in post-war education. Educa- 
tion 65: 283-90 Jan *45 
LENERT, Nathan H. 
Can bookkeeping be taught intelligently without 
accounting? N Y Certified Public Accountant 
145 Mar '45 
LENNON, R. T. and Baxter, B. 
Predictable aspects of clerical work. J Ap Psychol 
29: 1-13 Feb '45 
LENTON, Robert E. 
Committee on professional education. See numbers 
N Sh Rep 
Expert opinion. Nat Sh Rep 6: 189 Feb ’45 
Some thoughts on professional education. Nat Sh 
Rep 6: 121-5 Jan °45 
LEO, Brother C. 
The teaching of journalizing. Bkkg Mon 62: 47-9 
Apr 45 
LESEUR, Bruce L. 
Philadelphia’s school-work program. Occupations 
23: 343-50 Mar '45 
See Mason, John E, jt auth 
LESLIE, Louis A. 
Around the world with the MMHU. Gregg W 47: 
297, 300-2 Feb '45 
Basic shorthand vocabularies —- part III. 
Bus Ed World 25: 263-6 Jan "4 
Can we teach business subjects é GI way? Bus 
Ed Observer 16: 10-12 May °45 


Comment on a shorthand chart. Ball State CJ 16: 
8 May "45 


BUSINESS EDUCATION INDEX 37 


LESLIE, Louis A. (continued) 

Future of business training in the high school. 
PBEA 9: 1 Mar '45 

Prowling. Gregg N L 222: 137 Nov "45 

Shorthand boustrophedon. Gregg N L 216: 369 
Mar °45 

Shorthand significance of Rinsland vocabulary 
study. Bus Ed World 26: 207-10 Dec '45 

Transcription fallacies—1. Gregg NL 214: 280-3 


Jan °45 
(assoc. ed.) Bus Ed World 


LETTER writing 
See Business letters 


LIFTON, Marks 
Correlation of shorthand with other subjects. Four- 
teenth yearbook CEA 61-8 °44 


LINDGREN, H. C. 
War wounded go to junior college. J Nat Ed Assn 
34: 12 Jan "45 
LOGAN, W. B. 
Study of agreement and conflict of textbook con- 


cepts in distributive education and consumer edu- 
cation. Thesis. Amer Bus Ed 2: 56 Oct ’45 


LOMAX, Paul S. 
Basic leadership problem. Dict Ed F 10-11 Apr- 
May '45 
LOOS, Marguerite 
Responsibilities and opportunities of distributive 
education. TS Bus Educ 26-30 Apr °45 
LOS Angeles, California - 
Leading business education programs. Business cur- 
ricula of Los Angeles public schools. J Bus Ed 
21: 31-2 Sep '45 
LOUISIANA 
Business education in Louisiana. S. V. Totty. J 
Negro Ed 13: 480-7 Oct '44 
LUTTON, B. L. 
Values of work experience. Sch Executive 64: 55-6 
Aug 45 
LYMAN, Ronald H. 


Trends of commercial education in midwest during 
this war. Bus Ed Outl 3: 1-6 '44-"45 


LYON, Leverett S.; Barker, James M. and 
Baumgart, Guenther . 
Your business and postwar readjustment. 123p. $1. 
University of Chicago Press °44 


M. Marguerite, Sister 
Charted progress for second-year typists. Bus Ed 
World 25: 314-15 Feb 45 
Testing and teaching. J Bus Ed 20: 14 Feb "45 
MACDONALD, Madeline 


B.E.W. letter-writing contest. See numbers Bus Ed 
World 


MACDONALD, Roberta C. 
(ed) Secretary’s corner. See numbers Scribe 


MacLEOD, Alinda 
Educational center for veterans. N Bus Ed Q 13: 
29-30 Winter "44 


McBURNEY, R. H. 

Make economic geography interesting. Bal Sheet 

27: 102-03 Nov °45 
McCARTHY, John A. 

Is there too much social legislation? A V J 20: 11- 

13, 41 Oct "45 
McCLEARY, Jay S. 

Analysis of Ohio bookkeeping I district-state schol- 

arship test results. Ohio B T Dec '45 
McCONNELL, Helen M. 

Supervisory bulletin on recommendations for im- 
provement of teaching. Fourteenth y 
CEA 237-42 °44 

See Bovell, C. H. jt auth 

McGILL, Esby C. 

Postwar issues in business education. Bus Ed 
World 25: 359-60 Mar ’45; Ediphone Ed 12-13 
May-Jun °45 

Steps in a sale. Bal Sheet 26: 247-9 Mar "45 

McGRANAHAN, George M. 

For my son I want an unpractical education. Am 

Bus Ed 2: 38-9 Oct '45 
McHENRY, Lyda E. 

Business teachers and their business letters. Bus Ed 
Outl 3: 1, 3-6 "45-46 

Equipment and materials for office practice courses. 
N Bus Ed Q 14: 25-32, 63 Dec '45 

McINTIRE, Clara L. 

Teaching typewriting during wartime. Conn Bus 

Educ 4: 13-16 Dec 44 
McLAUGHLIN, Anne D. 

Evolution of medical secretarial course. Jun Col J 

16: 166-168 Dec ’45 
McMILLAN, Rosemary 
Customers after V-Day. A V J 20: 34-5 Feb '45 


McMILLIN, Mark 
Commercial department contributes to postwar 
America. Bus Ed World 25: 241 Jan °45 
Functional letter writing. Instr 54: 27 Mar 45 


McNALLY, Hilda M. 
Typewriting correcting—does it pay dividends? 
Amer Bus Ed Digest 1: 180-1 May ’45 
McNUTT, Paul V. 


War and postwar demands on business education. 
Ediphone Ed 6-7 Jan ’45 


MAASKE, Roben J. 
Business education contest. Sch R 53: 514 Nov "45 
MAGEE, Harley W. 
His hobby—jobs for others. Kiwanis Mag 30: 5, 
30 Feb 45 


MANAGEMENT 
See Business Organization and Management 
MANNING, H. 
Textiles and merchandising. J Home Econ 37: 
139-40 Mar *45 
MANSLEY, Walter E. 
Teaching of commercial geography and its social 
implications. Amer Bus Ed 2: 82-5 Dec '45 
MARIEN, Albert E. 
Gauging the line and the letter. Bal Sheet 27: 20 
Sep "45 
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MARKLEY, Eleanor 
The bulletin board as a teaching aid in business 
subjects. Bus Ed World 26: 153-54 Nov °45 
MARKWICK, Evangeline 
Secretarial training in junior college. Bus Ed 
World 26: 6—10 Sept ’45 
Training medical secretaries in junior colleges. 
Colby Junior College, New London, New 
Hampshire °44 
MARONEY, Thomas P. 
See Connelly, Eva L. jt auth 
MARQUISSEE, Victor G. 
English conventions. N Sh Rep 7: 46-8 Nov °45 
MARSH, W. C. 
See Cloud, A. J. jt auth 
MARSHALL, James 
Cooperative education and community needs. H 
Points 27: 19-23 Nov "45 
MARSHALL, Karl 
Teaching and testing aids. Thomas S Tchr 2: 22-3 
"45 





and Thomas, Charles A. 
Thomas natural shorthand, home study course. 
Prentice-Hall 55p. $1 °45 
MARSHALL, Olive 
Combination English and carriage throw exercises. 
Bal Sheet 27: 95-7 Nov °45 
MARTENS, Mildred E. 
Facts about cosmetics for high school girls. News 
Letter NMHU 7: 22-3 "45 
MARTI, D. B. 
Effect that federal taxation should have on teach- 
ing of bookkeeping and accounting. Bkkg Mon 
62: 39-42 Apr "45 
MARX, Lawrence 
There’s a future in psychology. News Letter 
NMHU 7: 9—11 
MASON, John E. and Leseur, Bruce L. 
Work experience program. Ediphone Ed 11-13 
Mar °45 
MATZ, A. 
After cost determination—cost control. J Accy 8o: 
118-24 Oct °45 | 
MAUKERT, Karl 
See Purvis, E. G. jt auth 


MAUS, A. C. 
Are you a beginning secretary? Gregg W 47: 364 
Mar °45 
Putting you into your work. Gregg W 47: 410 
Apr °45 


See Bovell, C. H. jt auth 
MAXCY, Ellis C. 
Industry and education—where do they meet? Edi- 
phone Ed 3-4 Nov °45 
MAYNARD, H. H. 
Selling as a career for veterans. N Bus Ed Q 13: 
21-3 Winter '44 
MAYNE, F. Blair 
(assoc ed) Amer Bus Ed Yearbook II °45 
MEDICAL secretary 
See Secretaries ‘ 


MENDENHALL, James E. 
See Harap, H. jt auth 


MERCHANDISING 
See Distributive education 
Retailing 
Salesmanship 
MEREDITH, Mamie 
Books on vocations for women. J Bus Ed 20: 25-6 
Jun "45 
MEYERSIECK, Marion C. 
See Dimichael, Salvatore G. jt auth 


MICHIGAN 
How well are commercial teachers equipped for the 
demands made upon them? John M. Trytten. 
N Bus Ed Q 13: 29-37 May '45 
MIKICH, Ruth B. 
Turning a schoolroom into an airline office. Bus 
Ed World 25: 237 Jan '45 
MILES, Samuel F. 
See Allen, Wendell C. jt auth 


MILLER, Jay W. 
Applied business education in private business 
school. TS Bus Educ 50-3 Sep °45 
Medical secretarial course. J Bus Ed 20: 22 Jun ’45 
MILLER, Joseph A. 
The long and short of it. N Sh Rep 6: 341-4 
Jun °45 
MILLER, Keith W. 
Checking students’ errors. Bkkg Mon 62: 22-7 Apr 
45 
MILLER, Sophie 
Setting up office housekeeping. Bus Ed World 25: 
543-44 Jun "45 
MIRACLE, H. A. 
Grading bookkeeping assignments. Bkkg Mon 62: 
27-9 Apr "45 
MISSOURI 
Factors which affect the salary of high school 
teachers of commercial subjects in Missouri. 
H. P. Hartkemeier. J Ed Res 38: 132-8 Oct °44 
MITCHELL, Ivan 
Three r’s. Editorial. Amer Bus Ed Digest 1: 104 
Mar °45 
MITCHELL, Wera G. 
Some thoughts on Pitman shorthand. H Points 
27: 63-6 Mar 45 
Supervisory bulletin on improvement of teaching. 
Fourteenth yearbook CEA 251-8 '44 
MOORE, William H. 
Accounting for sources of income. J Accy 79: 285- 
go Apr "45 
MORGAN, Howard K. 
—— training and testing. McGraw-Hill 171p. 
2°45 
MORGAN, Odus L. 
An answer to criticisms. Bal Sheet 26: 358 May 45 
Functional typewriting—why not? J Bus Ed 20: 
17-18 Mar °45 
MORRILL, Charles L. 
Work experience and the high school. Am Sch Bd 
J 111: 21-3 Aug °'45; Ediphone Ed 13-14 Nov 
"45 


4) 
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MORRISON, Robert H. 
Standards for appraising New Jersey schools of 
business. Bus Ed Observer 16: 6-8 Feb '45 
MORSE, Frances Peterson 
Vocational training for stenographers. J Bus Ed 
21: 14 Nov °45 
MORSEY, Royal J. 
Salesmanship—cooperative vs. traditional. J Bus Ed 
20: 18-20 May °45 
MORTON, R. L. 
Your income tax for 1944. Ohio Sch 23: 6-7, 40 
Jan "45. 
MOTT, Marshall A. 
Teaching better buymanship to Connecticut con- 
sumers. Conn Bus Educ 5: 3-6 Jun 45 
MOULTON, Harold G. and Schlotterbeck, 
Karl T. 
Should price control be retained? 43p. 50¢ Brook- 
ings Institution, Washington, D. C. ’45 
MUDD, Myrtle F. 
See Lasley, Sidney J. jt auth 
MULFORD, H. B. 
Big business wishes to expand educational oppor- 
tunities. Am Sch Bd J 110: 75-6 Jan '45 
MUMFORD, George E. 
See Kirk, John G. jt auth 
MURDOUGH, Clark F. 
Place of the business college. Editorial. Bal Sheet 
26: 339 May °45 
Post-war planning by private business school exec- 
utive. Bus Sch Exec 1: 14-17 Mar ’45 
MURPHY, Albert J. 
See Fisk, McKee jt auth 
MURTHA, John J. 
Recommended stenotype outlines. N Sh Rep 6: 
344-5 Jun °45 
MUSE, Paul F. 
Miami workshop and its implications for business 
education in Ohio. Ohio BT 5: 4-9 May '45 
Suggested program for basic business education in 
public secondary school. Imp Meth Tchg Bus 


71-5 
See Bahr, Gladys jt auth 
MUSGRAVE, Alvin W. 
Junior business training materials. J Bus Ed 20: 
23-4 Jun °45 
Secretarial and clerical service in school. Texas 
Outl 29: 30-1 Feb '45 
MUSSELMAN, V. A. 
How I teach control accounts. Bkkg Mon 62: Apr 
45 


N 


NANASSY, Louis C. 
Occupational business experience for business teach- 
ers. J] Bus Ed 20: 19-20 Jan ’45 
The role of business teacher in the guidance pro- 
gram. Bus Ed Observer 17: 8-9 Nov '45 


NATIONAL association of business teacher- 
training institutions 
Bulletin 35 Mar ’45. See Garrett, R. N. 
The NABTTI and the future. H. M. Doutt. 
NABTTI 36: 3-9 May °45 
Bulletin 37 Dec ’45. See Potter, T. M. 


NATIONAL business teachers association 
Auditor’s report. Am Bus Ed 2: 45-6 Oct °45 
Golden jubilee. Am Bus Ed 2: 47 Oct ’45 
Improving learning and achievement in business 

education. Amer Bus Ed Yearbook II 45 
N.B.T.A. round-table and departmental chairmen. 
Bus Ed World 25: 373 Mar '45 
National business teachers association. Am Bus Ed 
Digest 1: 148 Mar '45 

NATIONAL clerical ability tests 

Check your teaching thru national clerical ability 
tests. E. Dana Gibson. News Letter NM H U 6: 
6-7 Mar 45 

Clerical ability tests given 75 at lower Merion high 
school. PBEA 9: 1 May "45 

National clerical ability tests prove mutually bene- 
ficial to schools and business. George M. Hittler. 
N Bus Ed Q 13: 21-30 Mar "45 

Schools and business—why not cooperate in testing 
programs. PBEA 9: 3 May °45 


NATIONAL council for business education 

Activities of the national council. See numbers 
J] Bus Ed 

National council for business education. Bal Sheet 
26: 232 Feb 45 

National council for business education. Bus Ed 
World 25: 301 Feb *45 

The national council for business education. TS 
Bus Educ 11 Apr ’45 

New board members. J Bus Ed 21: 35 Sep '45 


NATIONAL council of business schools 

Council and future of private business schools. H. 
N. Rasely. Bus Sch Exec 1: 4-9 Mar '45 

National council of business schools conference. J 
Bus Ed 20: 34 Jan '45 

National council of business schools holds impor- 
tant meeting in Washington. Bus Ed World 25: 
560 Jun '45 

National council of business schools. Hiram N. 
Rasely. Fourteenth yearbook CEA 91-6 °44 

Private schools . . . develop minimum standards. 
Dict Ed F 9 Apr-May ’45 

Report on the St. Louis conferences of the national 
council of business schools. Thomas G. O’Brien. 
Fourteenth yearbook CEA 87-90 °44 


NATIONAL education association—Department 
of business education 
National Business Education Quarterly, Vernal H. 
Carmichael, ed 
NATIONAL office management association 
Joint conference of business teachers and office man- 
agers. Bal Sheet 26: 275 Mar '45 
NAUGHTON, Marion E. 
See Newell, Ames jt auth 
NAVE, Helen 
Follow-up study of secretarial science students of 
Milligan college. Amer Bus Ed 2: 57 Oct '45 
NAYLOR, H. C. 
We rely on distributive education. AVJ 20: 7-8 
Nov °45 
NEBRASKA 
An evaluation of work-experience program of the 
commercial department of York, Nebraska, high 
school. Jamesine Bourke. Amer Bus Ed 2: 59 
Oct *45 
Some aspects of business education in Nebraska. 
Donald R. Danskin. Amer Bus Ed 2: 58 Oct '45 
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NEGROES 
See Business Education—Negroes 


NEHER, Martha E. 
What I should like to see in postwar school in 
commercial education. Bal Sheet 26: 304-5 Apr 
45 
NEITLICH, Joseph 
Committee on professional education. See numbers 
Nat Sh Rep 


NEWELL, L. F. 
See Frook, W. F. jt auth 


NEW Jersey 

Certain factors affecting employment of graduates 
of Hackensack high school, 1933-43. Edward T. 
Schneider. Amer Bus Ed 2: 58 Oct ’45 

Proposed new constitution. Bus Ed Observer 16: 
22, 39 Feb '45 

Standards for appraising New Jersey schools of 
business. Robert H. Morrison. Bus Ed Observer 
16: 6-8 Feb ’45 


NEWMAN, Annalee G. 
Remedial teaching. Fourteenth yearbook CEA 213- 
15 "44 
NEWMAN, Harry W. 
Shorthand goes to war. Gregg W 47: 291-2 Feb 
45 
NEW Mexico 
Distributive education notes. What is distributive 
education? William B. Runge. News Letter 
NMHU 7: 13-14 Dec ’45 
NEW York 
Bulletin No. 53. Clinton A. Reed. University of 
the state of New York, Bureau of business educa- 
tion, Albany, New York ’45 
Regents credit and federal aid for work-experience 
courses in business education. Clinton A. Reed. 
Bul no 48. University of State of N. Y., State 
education dept, Albany 1, N. Y. 5p. Sept °44 
Resume of the over-all program of distributive 
education in New York state. Paul B. Richard- 
son. Fourteenth yearbook CEA 29-34 '44 
Survey of commercial education in New York 
state (excluding New York City) with implica- 
tions for the content of fifth year in program of 
business teacher-education. Edward Lyle Cooper. 
Review Bus Ed 42: 9-10 Jan °45 
University of state of New York, Bureau of busi- 
ness education, bulletin 59. Clinton A. Reed. 
Keeping 50: 2 Dec ’45 
NICHOLS, F. O. and Pierce, J. A. 
Project to study business and business education 
among Negroes. J Negro Ed 14: 102-5 Jan 45 
NICHOLS, Frederick G. 
Business training for veterans. N Bus Ed Q 14: 
7-9, 24 Oct 45 
Readjustments in business education. Am Bus Ed 
Digest 1: 150 Mar °45 
Vocational rehabilitation after World War I. N 
. Bus Ed Q 13: g—12, 58 Winter '44 
NICHOLS, William O. 
A new tool for counseling. Am Bus Ed 2: 36-7 
Oct '45 
NIEBERDING, V. 
School secretary. Clearing House 19: 364-7 Feb 
45; School 33: 685 Apr °45 


NOBLE, Howard S. 
Accounting principles, 4th ed. South-Western 
768p. $4 °45 
NOEL, Francis W. 
Initiating an audio-visual deparunent. Am Sch & 
Univ 100-3 °44 


NOLAN, C. A. 

Better business. AVJ 20: 6-8 May °45 

Business education for adults. J Bus Ed 20: 11-12 
May °45 

Distributive education in variety stores: syllabi for 
initial employees in chain variety stores based on 
analysis of duties. Thesis. Amer Bus Ed 2: 57 
Oct '45; Monograph 61. 36p. South-Western 
Feb *45 


NOLAND, Louise 
Business secrets, or she won't talk now! Gregg W 
47: 237-9 Jan "45 
NORTH, Vera O. 


Suggestions for teaching first year shorthand. News 
Bul MBEA 9: 7-8 May ’45 


NORTH Carolina 
Study of supply of business teachers in the white 
secondary schools of North Carolina, 1940-41. 
F. A. Bratcher. Amer Bus Ed 2: 56 Oct '45 


NORTON, Lois 
Who trained Johnny? Ball State CJ 16: 19 Feb ‘45 


NOWREY, H. R. 
School secretary. Am Sch Bd J 111: 37-8 Sept ’45 


NURRE, Sister Mary Bertilda 
Consumer course of study based on pupil experi- 
ences. Thesis. Amer Bus Ed 2: 56 Oct ’45; Ohio 
BT 5: 11-12 May °45 


NYSTROM, Paul H. 
Buying is our bootstrap. AVJ 20: 1819, 44 Mar 
"45 


Oo 
OBEAR, Marjorie G. 
See Fisher, Myron C. jt auth 


O’BRIEN, Thomas G. 
Report on the St. Louis conferences of the national 
council of business schools. Fourteenth yearbook 
CEA 87-90 '44 


OCCUPATIONAL adjustment 

Closing the gap between college and the business 
world. L. G. Tillotson. Bal Sheet 26: 211, 240 
Feb '45 

Commercial students go to work. George Wright. 
Am Bus Ed 2: 21-5 Oct '45 

Employee counseling. Nathaniel Cantor. McGraw- 
Hill 167p. $2 °45 

The employment agency. Le Roy W. De Marrais. 
Gregg W 48: 13-14 Sep 45 

Getting a job... and keeping it! William H. 
Evans. Dict Ed F 10-13 Sep '45 

Go after that job—well prepared! Howard Dona- 
hue. Gregg W 47: 451-54 May °45 

Guidance. Olive E. Palmer. Sch (Sec ed) 33: 
398-400 Jan °45 

Hi Pal!! E. Dana Gibson. News Letter NMHU 
7? 3-5 
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OCCUPATIONAL adjustment (continued) 

How many jobs are there? Dorothy M. Johnson. 
Bus Ed World 25: 357-8 Mar ’45 

My responsibility. Russell N. Cansler. 
Educ 18-25 Apr °45 

School or a job? Am Tchr 30: 18-19 Oct ’45 

Skill plus. Betty Jane Kim. TS Bus Educ 44-9 
Sep °45 

Take them into your confidence. 
son. Gregg W 48: 71 Oct °45 

Training . . . for tomorrow's ged 
Robinson. Dict Ed F 14-15 Sep "4 

We've stopped hunch hiring. Wendell Knowles. 
Nation’s Business 33: 23-4, 58 Mar 45 


TS Bus 


George M. Dod- 
Edwin M. 


‘ Why should you be a martyr? Helen Waterman. 
Gregg W 48: 14 Sep '45 
See also 
Employment 
te Guidance 


In-service training 
Occupational information 
Vocational guidance 


OCCUPATIONAL information 

Money isn’t everything. E. Dana Gibson. News 
Letter NMHU 7: 3-5 Dec '45 

A new tool for counseling. William O. Nichols. 
Am Bus Ed 2: 36—7 Oct '45 

Occupational education. Ideas developed at Miami 
Workshop—1945. H. M. Benson. Ohio BT 6: 
5-8 Dec 45; Am Bus Ed 2: 91-4 Dec 45 

Occupations chart. Sierra Educational News 20-1 
Feb °45 

Pointing up the occupational interview. Harry E. 
Shierson. Occupations 23: 207-9 Jan °45 

Professional reading. M. Herbert Freeman, ed. Bus 
Ed World 26: 218-19 Dec ’45 

Value of census reports to teachers of business sub- 
jects. Benjamin R. Haynes. Bal Sheet 26: 344-5 


May °45 
What is a “secretary”? H. A. Stevens. Gregg W 
47: 307-9 Feb °45 ~ 
Working for federal government. U. S. civil 


service commission. Form 4806 Jul 45 
See also 

Employment 

Guidance 

In-service training 

Occupational adjustment 

Vocational guidance 


ODELL, William R. and Stuart, Esta R. 

Principles and techniques for directing the learning 
of typewriting. 2d edition. D. C. Heath 250p. 
$2.50 °45 

Purposeful reading improves and expedites short- 
hand learning. Gregg NL 218: 465 May °45 

Purposeful shorthand writing complements pur- 
poseful shorthand reading. Gregg NL 222: 149 
Nov °45 


OFFICE machines 

Adaptation of bookkeeping instruction to machine 
bookkeeping processes. George M. Hittler. Amer 
Bus Ed Digest 1: 189-92 May ’45 

Analysis of training for operator of direct, liquid 
or spirit process duplicator. George Hittler. J 
Bus Ed 21: 27 Dec "45 

Arithmetic and bookkeeping on machines. A M. 
Grossman. Beacons on Bus Ed 17: 13 May 45 

Business recording equipment. R. Stone. Radio 
N 34: 32-4 Nov "45 


OFFICE machines (continued) 

Comptometer and key-driven calculator course. 
(mimeographed) Lilly L. Ferguson. 95p. $1.25 
The auth, 914 E 48 St, Austin 22, Texas °44 

A course in business machines. W. C. W. Partin 
and Fred W. Dial. Bal Sheet 27: 84-87 Nov °45 

Experience in business machine training. Joseph B. 
Fitzer. Amer Bus Ed Digest 1: 129-30 Mar "45; 
Beacons on Bus Ed 17: 9-10 May °45 

How to use the adding machine, ten-key keyboard. 
Thelma M. Potter and Albert Stern. Gregg 96p. 
60¢ *45 

How to use duplicating machines. E. W. Alex- 
ander. Gregg 63p. 60¢ '45 

Improving learning and achievement in business 
office machines. Harold Howard, Mildred E. 
Taft, A. L. Walker, Gilbert Kahn. Amer Bus 
Ed Yearbook II: 240-60 '45 

Need for research in field of office machines and 
clerical practice. Vernal H. Carmichael. N Bus 
Ed Q 14: 49-54 Dec '45 

New responsibilities in teaching machine bookkeep- 
ing. Audley M. Grossman. Amer Bus Ed Digest 
1: 123 Mar ’45 

New robot calculates dividends and writes checks. 
Bus Week 70 Jul 14 '45 

Office machines instruction in teacher-training insti- 
tutions. George M. Hittler. NABTTI 36: 10-16 
May °45 

Office practice issue. News Letter NMHU Feb ’45 

Teacher training in field of business machines. 
George M. Hittler. N Bus Ed Q 14: 45-8, 60 
Dec °45 

Teacher training in office machines field. George 
M. Hittler. Amer Bus Ed Digest 1: 151-2 Mar 

Teaching tips for business machines. 
Hartsel. Bal Sheet 26: 218 Feb '45 

Training office machine operators. George M. Hit- 
tler. J Bus Ed 20: 15-16 Jun ’45; Ediphone Ed 
12-13 Nov "45 

Trends in office machines. Peter L. Agnew. Beacons 
on Bus Ed 16: 5-6, 13 Jan ’45 

Vocational efficiency drills (for key-driven calcu- 
lators). Peter L. Agnew and Raymond C. Good- 
fellow. South-Western 44p. 56¢ °45 

Wire dictating machines. Bus Week 58 Sept 22 °45 

Workhorse for navy’s office boys. Robert A. Steffes. 
Gregg W 48: 116-18 Nov "45 


OFFICE training 

Applied business education in classroom and office. 
Ednah N. Cranna. TS Bus Educ 6—15 Sep °45 

Assignment of clerical assistance in elementary and 
secondary schools. H. Smallenburg. Am Sch Bd 
J 110: 37 Feb °45 

Brief notes—about business education. S.. J. 
Wanous, ed. Amer Bus Ed 2: 116 Dec '45 

A course in business machines. W. C. W. Partin 
and Fred W. Dial. Bal Sheet 27: 84-7 Nov '45 

Adaptation of bookkeeping instruction to machine 
bookkeeping processes. George M. Hittler. Amer 
Bus Ed Digest 1: 189-92 May °45 

Business and business training. Marsdon A. Sher- 
man. TS Bus Educ 26—33 Sep ’45 

Change in postal regulations. Bal Sheet 26: 183 
Jan "45 

Community service motivation in commercial teach- 
ing. Harold Ferguson and Herman O. Hovde. J 
Bus Ed 21: 11-12 Oct '45 


Gladys S. 
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OFFICE training (continued) 

Comptometer and key-driven calculator course. 
(mimeographed) Lilly L. Ferguson. 95p. $1.25 
The auth, 914 E 48 St, Austin 22, Texas ’44 

Dictating-machine transcription course earns school 
credit. Claire Frissell. Dict Ed F 11-13 Jan—Feb 

Distributive occupational training and office occu- 
pational training. S. Gordon Rudy. Department 
of business education, William Penn Sr. High 
School, York, Pa. ’45 

Employment problem on university campus. Founta 
D. Greene. J Higher Ed 16: 489-91 Dec 45 

Equipment and materials for office practice courses. 
Lyda E. McHenry. N Bus Ed Q 14: 25-32, 63 
Dec °45 

Experience in business machine training. Joseph B. 
Fitzer. Amer Bus Ed Digest 1: 129-30 Mar °45; 
Beacons on Bus Ed 17: 9-10 May "45 

Graduate commercial high school—a wartime cas- 
ualty. Harold C. Howard. Dict Ed F 18-19 
Mar °45 

How employers rate their employees. Louis Keck. 
Ohio BT 6: 9-10 Dec ’45 

How to sort materials. Thelma M. Potter. Bus Ed 
World 25: 361-4 Mar °45 

Improving learning and achievement in business 
office machines. Harold Howard, Mildred E. 
Taft, A. L. Walker, Gilbert Kahn. Amer Bus 
Ed Yearbook II: 240-60 ’45 

Improving learning and achievement in office prac- 
tice. Myron C. Fisher, Marjorie G. Obear, Clare 
L. Sweeney, Sanford L. Fisher. Amer Bus Ed 
Yearbook II: 217-39 °45 

Improvement of instruction in office practice. Rus- 
sell S. Burkhart. N Bus Ed Q 14: 5-6 Dec '45 

Information desk. See numbers Gregg W 

Instruction in office practice. Edwin A. Swanson. 
N Bus Ed Q 14: 4 Dec ’45 

It’s the little things. Lura Lynn Straub. Dewey 
Sh News 8: 63-6 Dec 45 

Let’s be practical. Marie M. Stewart. Bus Ed World 
26: 193-5 Dec '45 

Making office practice pay. Doris L. Adams. Bal 
Sheet 26: 269 Mar ’45; Bus Ed World 26: 127 
Nov '45 

Modernized office practice in the Chicago public 
high school. Bernard F. Baker. Am Bus Ed 
Digest 1: 117-18 Mar °45 

My responsibility. Russell N. Cansler. TS Bus 
Educ 18-25 Apr ’45 

Need for office practice. Ruth L. Roberts. N Bus 
Ed Q 14: 7-10 Dec ’45 

Need for research in field of office machines and 
clerical practice. Vernal H. Carmichael. N Bus 
Ed Q 14: 49-54 Dec ’45 | 

An office in a class room. Nancy A. Smith. Bus Ed 
Observer 16: 24-6 May ’45 

Office management as applied to business school 
office. George A. Spaulding. Bus Sch Exec 1: 
36-9 Jun °45 

_ Office practice in private business school. Bruce F. 
Gates. N Bus Ed Q 14: 15-18 Dec '45 

Office practice issue. News Letter NMHU Feb °45 

Organization of office practice courses: content. 
G. H. Parker. N Bus Ed Q 14: 19-24 Dec "45 

Periphery business skills. Thelma M. Potter. See 
numbers Bus Ed World 
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Permanence of clerical interests in relation to age 
and various abilities. S. F. Klugman. Journal of 
Social Psychology 21: 115-20 Feb ’45 

Practical manual for office workers. Frances A. 
Faunce. McGraw-Hill 143p. $2 °45 

Present-day graduates. Gretchen R. Wuest. Four- 
teenth yearbook CEA 45-6 '44 

Present status of office practice courses. Russell N. 
Cansler. N Bus Ed Q 14: 11-14, 56-8 Dec '45 

School book room as a practice office. Murray D. 
Smith. Sch (Sec ed) 33: 410-14 Jan *45 

Secretarial and clerical service in school. A. W. 
Musgrave. Tex Outl 29: 30-1 Feb °45 

Secretarial practice—what are your plans? Wallace 
B. Bowman. Conn Bus Educ 4: 21-2 Dec '44 

Skill plus. Betty Jane Kim. TS Bus Educ 44-9 
Sep '45 

Subject matter for training office clerks. Frances 
Peterson. J Bus Ed 21: 23 Sep *45 

Teacher training in field of business machines. 
George M. Hittler. N Bus Ed Q 14: 45-8, 60 
Dec *45 

Teacher training in office machines field. George 
M. Hittler. Amer Bus Ed Digest 1: 151-2 Mar 


45 

Teaching of office practice in large high school. 
Velma Overne Abney. N Bus Ed Q 14: 33-8, 
58 Dec ’45 

Teaching of office practice in small high school. 
Hubert C. Bowers. N Bus Ed Q 14: 39-43, 
59-60 Dec ’45 

Teaching tips for business machines. Gladys S. 
Hartsel. Bal Sheet 26: 218 Feb ’45 

Training for office efficiency. Helen B. Borland. 
Dict Ed F 15-17 Mar ’45 

Training office machine operators. George M. Hit- 
tler. J Bus Ed 20: 15-16 Jun ’45; Ediphone Ed 
12-13 Nov "45 

Training programs—their past and their future. 
John S. Wiltse. J Bus Ed 20: 29-30, 38 Mar 45 

Trends in office machines. Peter L. Agnew. Beacons 
on Bus Ed 16: 5-6, 13 Jan "45 

Washington news letter. Barden vocational educa- 
tion bill. J Bus Ed 21: 26-7 Dec "45 

What and how to teach in office practice course. 
Ann Brewington. Imp Meth Tchg Bus 47-58 

What business thinks and says. Responsibilities of 
office manager. D. M. Farish. J Bus Ed 21: 31 
Oct °45; 33 Nov °45 

With Betsy Beginner in Westinghouse. Polly N. 
Coles. Am Bus Ed Digest 1: 149-50 Mar 45 

Work simplification in government. Schuyler Hos- 
lett. J Bus Ed 21: 21-3 Dec '45 

Working against the clock. Bernhard Bargen. Bus 
Ed World 26: 144-46 Nov '45 

Your own duplicator. Emery Stoops. Sierra Ed N 
16 Apr ’45 
See also 

Clerical training 

Office machines 

Vocational guidance 


OHIO 


Follow-up study of Rocky River High School grad- 
uates. Goldie M. Strown. Ohio BT 5: 22—3 May 
"45 , 

Miami workshop and its implications for business 
education in Ohio. Paul F. Muse. Ohio BT 5: 
4-9 May "45 


BUSINESS EDUCATION INDEX 43 


OHIO (continued) 

Status of business teacher training in Ohio. Evalyn 
Hibner. Ohio BT 5: 31-2 May ’45 

Teacher-education facilities available for business 
education in Ohio. Mildred Iva Santschi. Amer 
Bus Ed 2: 58-9 Oct 45 

Trends in development of certification, particularly 
as related to business education with emphasis 
in and comparison of requirements in Ohio and 
Indiana. Virginia E. Weiss. Amer Bus Ed 2: 
59 Oct "45 

OLSEN, H. V. 

Education for business on the collegiate level. (In 
Association for general and liberal education. On 
general and liberal education. p. 99-105) 

Introduction. Coll Sch Bus 7—14 Jul ’45 


OLSON, Milton C. 
(assoc ed) Amer Bus Ed Yearbook II ’45 


ON the book shelf 
(ed) Lempi S. Talvensaari. See numbers J Bus Ed 


ON the lookout 
(ed) Archibald Alan Bowle. See numbers Bus Ed 
World 
ONARHEIM, J. I. 
Business and education. J Bus Ed 20: 31-2 Jan ’45 
Private commercial school opportunities and obliga- 
tions to business and industry. J Bus Ed 20: 29- 
30 Feb '45 


ORLEANS, Jacob S. and Saxe, Emanuel 
Analysis of the arithmetic knowledge of high school 
pupils. Bal Sheet 26: 203-5 Feb °45; Ed Digest 
10: 21-3 Apr 45 
ORLEANS, Joseph B. 
High school mathematics today. Sec Ed 12: 1-3 
Nov '44-Jan '45 
OSBORNE, Agnes E. 
Guidance through prognosis. N Bus Ed Q 13: 19- 
28 May "45 
OSBORNE, David R. 
Key man of tomorrow. Kiwanis Mag 30: 3-4 Mar 
"45 
OWEN, Henry 
Bookkeeping analysis chart. 
210 Dec "45 
Practice set vs. the review exercise. J Bus Ed 21: 
24 Sep "45 


Bus Ed World 26: 


P 
PACKER, Harry Q. 


Selection of students for merchandising and the dis- 
tributive occupations. Dist Ed Coord 7 Jun '45 
Visual aids for salesmanship, merchandising, and 
the distributive occupations. Bus Ed Observer 16: 
32-3 Feb ’45; 30-3 May '45 
See Dame, J. Frank jt auth 
PALEN, Jennie M. 
The position of the woman accountant in the post- 
war era. J Accy 80: 27-30 Jul ’45 
PALMER, James B. 
(ed) Business Education Outlook 


PALMER, Olive E. 
Guidance. Sch (Sec ed) 33: 398-400 Jan "45 


PARHAM, J. Marshall 
Blind employes prove efficient. Dict Ed F 16 Sep 
"45 
PARKER, G. H. 
Organization of office practice courses: content. 
N Bus Ed Q 14: 19-24 Dec "45 


PARKHURST, Charles G. 
Practical problems in English for business. Prentice- 
Hall 176p. $1.20 ’45 


PARTIN, W. C. W. and Dial, Fred W. 
A course in business machines. Bal Sheet 27: 84-7 
Nov °45 


PART-TIME work 

After-school employment. Anne Peltin Sloane. H 
Points 27: 64-6 Feb ’45 

Business looks at youth. Ruth Griffith. Bal Sheet 
26: 208-9, 234 Feb 45 

Improving learning and achievement through work- 
experience programs in business education. Cath- 
erine Gause and others. Amer Bus Ed Yearbook 
Il: 299-307 '45 

Ninth year pupils engaged in part-time employment. 
Salvatore G. Dimichael and Marion C. Meyer- 
sieck. Occupations 23: 405-10 Apr °45 

Part-time employment in Illinois. Bal Sheet 26: 
220-1 4 

School-work programs for high-school youths. Ed 
Vic 3: 5-12 Apr 20 "45 
See also 

Co-operative education 

Work experience 


PEEL, Sara 
Toward better typing teaching aids. News Letter 
NMHU 7: 24 Nov '45; 22-3 Dec '45 
PEHOWSKI, Marian 
Don’t say it! Bus Ed World 25: 525 Jun 45 


PELOUBET, Maurice E. 
External and internal auditors now and after the 
war. J Accy 79: 391-94 May '45 
PENCE, Louise 
Typewriting—an aid to democracy. Ohio BT 5: 
13-14 May °45 
PENMANSHIP 
Keeping that figure. Clarence G. Enterline. Bal 
Sheet 27: 16—17 Sep 45 
Perennial teaching problem. J Bus Ed -21: 18 Sep 
"45 
PENNSYLVANIA 
Pennsylvania in business education journals. C. G. 
Enterline. PBEA 9: 3 Mar ’45 


PEORIA, Illinois 
Statement of policy—distributive education pro- 
gram. Bal Sheet 26: 370 May ’45 
PERRIGO, Russell 
Actual experience in business should be a part of 
the business teacher-training curriculum. Ball 
State CJ 16: 5-7 May °45 
PERRY, Harold M. 
Accounting in education. Beacons on Bus Ed 16: 
7-8, 14 Jan "45 
(ed) Beacons on Business Education 
PERSONALITY 
Do you look like a school teacher? 
Zucker. Va J Ed 120 Nov "45 


Harriet S. 
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PERSONALITY (continued) 
Go after that job—well prepared! Howard Dona- 
hue. Gregg W 47: 451-54 May °45 
Hi Pal!! E. Dana Gibson. News Letter NMHU 7: 


3-5 

How employees rate their employers. Ruth E. 
Brewster. Ohio BT 6: 11-12, 30 Dec *45 

Improving learning and achievement in develop- 
ment of employable personalities in business edu- 
cation. C. H. Bovell and others. Amer Bus Ed 
Yearbook II: 334-53 '45 

Junior college business day. Ralph R. Snyder. Edi- 
phone Ed 10-11 Sep-Oct *45 

Leadership-personality through character education. 
David M. Trout. Amer Bus Ed Digest 1: 114-16 
Mar ’45 

Little things count. Gregg W 47: 306 Feb °45 

Office and you. Dorothy M. Johnson. Gregg W 47: 
349-50, 353-4, 356 Mar "45 

Office laboratory test. Alice Brazda. Bus Ed World 
26: 75-7 Oct 45 

Putting you into your work. A. C. Maus. 
W 47: 410 Apr "45 

Sales personality training in California. J Bus Ed 
20: 35 May °45 

To business graduates. 
233-6 Jan *45 

Vocational educational implications. Mildred R. 
Howard. Bal Sheet 26: 206—7 Feb °45 

Your professional reading. M. Herbert Freeman, 
ed. Bus Ed World 26: 219 Dec ’45 


PETERSON, E. T. 
What about G.I. education? Bus Ed World 25: 
421-2 Apr °45 
PETTY, Rubey 
See Gause, Catherine jt auth 


PHILADELPHIA 
Philadelphia’s experience with school-work pro- 
gram. _ A. Hilsee. Amer Bus Ed 2: 73-8, 
81 Dec 


Philadelphia’ s school-work program. Bruce L. 
Leseur. Occupations 23: 343-50 Mar °45 
PHILLIPS, Mary G., and Helen M. Johnston 
Possibilities of radio in business education. Bus Ed 
World 26: 28-31 Sept °45 
PIERCE, J. A. 
See Nichols, F. O. 


Gregg 


Sue Gaddy. Gregg W 47: 


jt auth 


PI omega pi 
Pi omega pi. Student society in business teacher 
education. P. O. Selby. NABTTI 36: 27-38 
May °45 
PITMAN 


Pitman shorthand: a reading and writing approach. 
M. A. English. Chicago Sch J 25: 72-9 Jan 44 

Pitman students scan the dictionaries. Sidney C. 
Gould. H Points 27: 66-71 Feb '45 

Principles common to Pitman and Gregg. Saul H. 
Kirschenbaum. N Sh Rep 6: 350-2 Jun ’45 

Reading approach to shorthand. B. H. Hewitt. 
School 34: 130-2 Oct '45 

Some thoughts on Pitman shorthand. Wera G. 
Mitchell. H_ Points 27: 63-6 Mar °45 


PLACE, Irene 


Collegiate secretarial training for women. 


News 
Bul Mich Bus Ed Assoc 9: 9-12 Jan "45 





PLACEMENT 

Alpena follows them up: contact with graduates 
corrects placement errors; guides course change. 
Stanley E. Van Lare. A V J 20: 14 May "45 

Boston university organizes alumni counselors. J 
Bus Ed 20: 35 May ’45 

Check your guidance program. William E. White. 
AVJ 20: 34 Apr "45 

The employment agency. Le _ W. De Marrais. 
Gregg W 48: 13-14 Sep 4 

Establishing a placement in Edith J. Tuchman. 
Bus Ed World 25: 377-80 Mar '45 

Getting a job... and keeping it! 
Evans. Dict Ed F 10-13 Sep °45 

Guidance, placement, and follow-up. J. Frank 
Dame. Bal Sheet 27: 88-9 Nov °45 

Guidance, placement, and follow-up in business 
education. E. M. Keithley and Esther Boisclair. 
J Bus Ed 21: 16-18 Dec 45 

His hobby—jobs for others. Harley W. Magee. 
Kiwanis Mag 30: 5, 30 Feb °45 

How a co-operative program works in Minneapolis. 
Margaret E. Andrews. Bus Ed World 25: 412-14 


William H. 


Placement problems in the vocational high school. 
Max Berger. Bul Nat Assn Sec-Sch Prin 29: 
35-8 Jan "45 

School vocational placement interviewer. Wadding- 
ton Blair and O. I. Schmaelzle. Ediphone Ed 
13-14 Feb "45 

Student employment. Leslie Russell. 

N 14-15 Oct 45 

What about the pupil placement service? Richard 
S. Pollack. Bus Ed Observer 16: 12-15 Feb '45 

You must know your market. Hamden L. Forkner. 
Dict Ed F 17-19 Sep ’45 

POLISHOOK, William M. 

School secretary. Amer Bus Ed 2: 89-90, 94 Dec 

"45 


Sierra Ed 


Beighey, Clyde and Wheland, Howard E. 
— of general business. Ginn 389p. $1.76 


Workbook and tests to accompany Elements of 
general business. Ginn 270p. 92¢ *45 


POLLACK, Richard §&. 
What about the pupil placement service? Bus Ed 
Observer 16: 12-15 Feb °45 
POMEROY, Dwight A. 
Collecting debts. Bal Sheet 27: 144-6 Dec '45 
POPE, H. Everett 
Make hay while the sun doesn’t shine. Bus Sch 
Exec 1: 40-3 Jun '45 
POPE, J. B. 
Planning a co-operative program in the distributive 


occupations. Nat Assn Sec Sch Prin Bul 29: 80-9 
Mar °45 


POPHAM, Estelle L. 
(ed) Typing quiz. See numbers J Bus Ed 
PORITZ, Nathan 
Streamlining teaching of number facts. J Nat Ed 
Assoc 34: 193-4 Dec °45 
POSEY, Sarah Ruth 
Contribution of North Carolina banks to ration 
banking plan. M Bus Ed 11: 9—13 Jan "45 
POSTWAR business education 
See Business education—Trends 
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POSTWAR education 

Army and education. M. Herbert Freeman, ed. 
Bus Ed World 25: 329-30 Feb '45 

Lessons from military training. Lt. Comdr. E. C. 
Cline. Ediphone Ed 4-6 Sep—Oct ’45 

Postwar education—the soldier’s viewpoint. 
C. Archer. Bus Ed World 26: 1-5 Sept ’45 

Readjustments. Bernard A. Shilt. N Bus Ed Q 13: 
4 Winter °44 

Youth’s interests come first. 
Ediphone Ed 6-7 Sep—Oct '45 


POTTER, Maurice D. 
Fiber to fabric. Gregg 320 p. $2 °45 


POTTER, Thelma M. 
An analysis of work of general clerical employees. 
NABTTI 37: 1 Dec "45 
Periphery business skills. 
World 


and Stern, Albert 
How to use the adding machine, ten-key key- 
board. Gregg 96p. 60¢ 45 


PRICE, Ray G. 

Need for basic business education as revealed by 
significant educational studies. Amer Bus Ed 2: 
95-7, 100 Dec °45 

Need for consumer education. 
Bus 47-58 

Prevocational, personal use, and consumer business 
training. J Bus Ed 20: 15-16 Jun "45 

See Bahr, Gladys jt auth 

See Harap, H. jt auth 


PRICKETT, A. L. 
Collegiate school of business in American education. 
Third Delta pi epsilon lecture. South-Western 
26p. 50¢ "45 


PRIVATE business schools 


See Business schools 


PROGNOSIS 

Accounting aptitude and home work. Boyd R. 
Swem. Occupations 23: 218-19 Jan ’45 

Effect of schooling upon the relationship between 
clerical aptitude and interests. S. F. Klugman. 
Pedagog Sem 66: 255-8 Jun ’45 

English qualifying examination for stenography in 
use at Bay Ridge high school. Bessie Witte. 
Fourteenth yearbook CEA 261-4 °44 

Guidance through prognosis. Agnes E. Osborne. 
N Bus Ed Q 13: 19-28 May ’45 

Predictable aspects of clerical work. R. T. Lennon 
and B. Baxter. J Ap Psychol 29: 1-13 Feb ’45 

Prognostic or aptitude tests for skill subjects. 
Mathilde Hardaway. Bus Ed World 25: 371-3 
Mar °45; 489 May "45 

Prognostic tests for business education. Ball State 
CJ 16: 1 Feb 45 

Quiz for salesmen, devised for selecting sales force 
on basis of selling ability. Bus Week 80 Jun 23 


Fred 


Alonzo G. Grace. 


See numbers Bus Ed 





Imp Meth Tchg 


45 

Survey of guidance given students electing short- 
hand at Warren G. Harding senior high school, 
Warren, Ohio. Louise J. Kensey. Ohio BT 5: 
27-8 May °45 

Also see Aptitude tests 


PROJECTS 


Are your students collectors? P. O. Selby. Bus Ed 
World 25: 233-4, 272-3 Jan "45 


PROJECTS (continued) 

Business secrets, or she won't talk now! Louise 
Noland. Gregg W 47: 237-9 Jan °45 

Officially “home room 3.” Ed Vic 3: 
20 "45 

Proposed constitution outline and by-laws for a 
state-wide organization for the distributive educa- 
tion students of Ohio. Dist Ed 1: 7-9 Jan ’45 

School book room as a practice office. Murray D. 
Smith. Sch (Sec ed) 33: 410-14 Jan "45 

Shorthand bingo. Marsdon A. Sherman. Bus Ed 
World 25: 271 Jan '45 

Shorthand pen pals. Edith La Pray. Bus Ed World 
25: 281 Jan "45 

Turning a schoolroom into an airline office. Ruth 
B. Mikich. Bus Ed World 25: 237 Jan ’45 

Typing show. George Murraine Cohen. Bus Ed 
World 25: 436-9 Apr "45 

PSYCHOLOGY of skill 

Classic research in human skills. Harold H. Smith. 

Bus Ed World 25: 311-13 Feb °45; 366-7 Mar 


> 


17-18 Jan 


Similarities in the teaching of shorthand and spell- 
ing. Katherine S. Humphrey. Bus Ed World 25: 
295-7, 334-7 Feb '45 

There’s a future in psychology. 
News Letter NMHU 7: 9-11 


PUCKETT, Cecil 
Business teachers and their professional organiza- 
tions. Ball State CJ 17: 5-6, 10 Nov '45 
The collegiate school of business adjusts to educa- 
tion of veterans. N Bus Ed Q 14: 49-52, 62 
Oct °45 
New responsibilities in business education for the 
administrator of the university. Am Bus Ed 
Digest 1: 134 Mar 45 
They know not—or do they? J Bus Ed 20: 7 May 
"45 
PUETT, Artelee 
Status of business teacher-training facilities in 
white degree-granting institutions of state of 
North Carolina in 1940. Thesis. Amer Bus Ed 
2: 58 Oct '45 
PURVIS, E. G. 
Advertising private business school. Bus Sch Exec 
1: 68-72 Sep "45 
and Maukert, Karl 
Basic business and refresher training course. Bus 
Sch Exec 1: 51 Jun "45 
PYNER, Robert L. 


Want to be a $60-a-week secretary? Gregg W 48: 
4-6 Sep "45 


Lawrence Marx. 





Q 


QUAY, Mark H. 
See Kirk, John G. jt auth 
QUINETTE, Alfred H. 


Training for returning service people. Bal Sheet 
26: 262-3 Mar ’45 


R 


RADKE, Shirley 
Reporting the UNCIO at San Francisco. Gregg W 
47: 491-95 Jun ‘45 
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RAHE, Harves 
Deficiencies in advanced typing students. Bus Ed 
World 26: 25-7 Sept '45 


RANDALL, Harlan J. 
Teaching application of bookkeeping principles. 
Bkkg Mon 62: 13-16 Apr "45 


RANSOM, Grace 
Do your students know how to telephone? Bus Ed 


World 15: 494-97 May °45 


RAPP, Clara W. 
See Gause, Catherine jt auth 


RASELY, Hiram N. 
Council and future of private business schools. Bus 
Sch Exec 1: 4-9 Mar ’45 
National council of business schools. 
yearbook CEA 91-6 °44 
The veteran and the private business school. N 
Bus Ed Q 14: 25-30, 61 Oct '45 


RASKIN, Irving 
Bookkeeping education in the New York city high 
schools. N Y Certified Public Accountant 716 
Dec °44 
Tests on business papers. 
CEA 265-73 44 


and Satlow, I. David 

The department head in action—departmental con- 
ferences. Bus Ed World 26: 117-19 Nov '45 

The department head in action—department office 
files. Bus Ed World 26: 179-82 Dec '45 


REA, Richard C. 
Public accounting in smaller communities. J Accy 
80: 276-9 Oct ’45 


REAM, Elmus L. 
Mr. Principal, meet the business education depart- 
ment. Bal Sheet 27: 138-40 Dec ’45 


REDAK, Harry L. 
Shorthand numerals. N Sh Rep 6: 169-70 Feb 
"45 


REED, Clinton A. 

Bulletin No. 53. University of the state of New 
York, Bureau of business education, Albany, 
New York °45 

Regents credit and federal aid for work-experience 
courses in business education. Bul no 48. Uni- 
versity of State of N. Y., State education dept, 
Albany 1, N. Y. 5 p. Sept 44 

University of State of New York, Bureau of busi- 
ness education, bulletin 59. Keeping 50: 2 Dec 
"45 


REESE, Alma Jane 
Lazy man’s tool . . . Thomas S Tchr 2: 21 '45 


REICH, Edward 
Education for the consumer. H Points 27: 43-50 
Dec *45 


REIGNER, Charles G. 
Applied punctuation, 2d ed. H. M. Rowe. 36¢ 45 
English for business use, 2d ed. H. M. Rowe. $1.32 
"45 


Fourteenth 


Fourteenth yearbook 





REIGNER, Charles G. (continued) 
English—the basic business subject. Am Bus Ed 
Digest 1: 131-2 Mar ’45 
English-transcription test. H. M. Rowe. 8¢ '45 
Opportunities in shorthand reporting. N Sh Rep 
6: 155 Jan "45 
REIGNER, Harry G. 
Expert opinion. N Sh Rep 6: 191-2 Feb "45 


REILLY, Katherine 
One semester of typing in the high school. Type- 
writing News 15: 6 Spring '45 
REINCKE, C. D. 
See Bahr, Gladys jt auth 


RELLER, T. L. 

Roads toward economic literacy. Ed Outl 19: 187-9 

May °45 
RENSHAW, Wallace W. 

Selective emphasis on English essentials in teach- 
ing of transcription. Conn Bus Educ 4: 7-12 
Dec "44 

REPORTING 

Around the world with the MMHU. Louis A. 
Leslie. Gregg W 47: 297, 300-2 Feb 45 

Certified court reporters. W. M. Keller. N Sh 
Rep 6: 225-6 Mar °45 

Cost of the minutes. Charles Lee Swem. Gregg W 
47: 423-4, 426 Apr '45 

Cost of transcript. Charles L. Swem. N Sh Rep 
6: 346-52 Jun ’45 

Court reporter and the law. N Sh Rep 6: 164-5 
Jan "45 

Don’t take this down. C. Gordon Spanner. N Sh 
Rep 6: 155-6 Jan °45 

Expert opinion. See numbers N Sh Rep 

Following the evidence. Charles Lee Swem. Gregg 
W 48: 142-44 Nov °45 

The left and right of it. Charles Lee Swem. Gregg 
W 48: 84-8 Oct 45 

Lost without shorthand. Charles Lee Swem. Gregg 
W 47: 374, 375 Mar °45 

Most-used Congressional Record terms. Clyde I. 
Blanchard and Charles E. Zoubek. Gregg 64p. 
48¢ °45 

A motley group. Albert H. Bargion. N Sh Rep 
7: 83-5 Dec '45 

Official reporters in United States courts. Roy E. 
Fuller. N Sh Rep 7: 35-7 Nov 45 

On fixing the folio rate. Charles Lee Swem. Gregg 
W 47: 466-69 May ’45 

Opportunities in shorthand reporting. Charles G. 
Reigner. N Sh Rep 6: 155 Jan 45 

Read 'em and weep! Claude W. Youker. N Sh 
Rep 7: 67-70 Dec '45 

Reporting the UNCIO at San Francisco. Shirley 
Radke. Gregg W 47: 491-95 Jun °45 

Reporting United Nations conference. 
Bargion. N Sh Rep 6: 325-6 Jun ’45 

Requirements for court reporting. Roy E. Fuller. 
Am Bus Ed Digest 1: 142-5, 153-6 Mar '45 

Shortcuts for some of the common terms used in 
admiralty reporting. Gregg W 47: 298-9 Feb °45 

Slips that pass in the night. Earl C. Young. Nat 
Sh Rep 6: 235-6 Mar 45 

Some thoughts on professional education. Robert 
E. Lenton. N Sh Rep 6: 121—5 Jan "45 


Albert H. 
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REPORTING (continued) 

Statement reporting with the stenotype. Wallace 
M. Webster. N Sh Rep 6: 209-12 Mar °45 

Success in sales tax litigation. Nathan Behrin. N 
Sh Rep 6: 173-4 Feb ’45 

Who's who in shorthand speed. A. A. Bowle. See 
numbers Gregg W 


RESEARCH 


Analysis of Ohio bookkeeping I district-state 
scholarship test results. Jay S. McCleary. Ohio 
BT 6: 23 Dec '4 

Analysis of some factors that affect speed in type- 
writing business letters. James Gemmell. Review 
Bus Ed 42: 13-14 Jan '45 

An analysis of requirements for master’s degrees 
in state universities. Thelma H. Iles and Ben- 
jamin R. Haynes. NABTTI 36: 17-26 May °45 

An analysis of work of general clerical employees. 
Thelma M. Potter. NABTTI 37: 1 Dec *45 

Barriers to chain store expansion. Victor P. 
Gravereau. Ohio BT 6: 15-16, 28, 30 Dec °45 
Basic shorthand vocabularies compared, part III. 
Louis A. Leslie. Bus Ed World 25: 263-6 Jan 


"45 

Brief notes about business education—appraisal of 
functional method of shorthand. S. J. Wanous, 
ed. Amer Bus Ed Digest 1: 209 May ’45 

Business education index—1944. Sponsored by 
Delta Pi Epsilon. Bus Ed World ’45 

Classic research in human skills, part 5. Harold H. 
Smith. Bus Ed World 25: 311-13 Feb 45; 366-7 
Mar "45 

Classroom teaching procedure in bookkeeping. 
Ralph Knost. Ohio BT 6: 13-14, 32 Dec '45 

The construction of a standardized test in business 
law. Earl S. Dickerson. N Bus Ed Q 13: 49-58 
May °45 

Contribution of research to learning of shorthand. 
Ann Brewington. Imp Meth Tchg Bus 3-11 

Course in business organization and management 
for upper grades of high school. Emil Hostetler. 
Ohio BT 5: 29-30 May °45 

Current trends in research. M. Herbert Freeman, 
ed. Am Bus Ed 2: 55-60 Oct ’45 

Delta pi epsilon. Fourth annual research award. 
Amer Bus Ed Digest 1: 34 Mar 45 

Functional course of study in general business prac- 
tice. H. L. Highman. Ohio BT 5: 34 May ’45 

Guidance through prognosis. Agnes E. Osborne. 
N Bus Ed Q 13: 19-28 May 45 

How to evaluate shorthand systems. Marsdon A. 
Sherman. J Bus Ed 21: 15-16 Sep "45 

How well are commercial teachers equipped for the 
demands made upon them? John M. Trytten. N 
Bus Ed Q 13: 29-37 May '45 

The Illinois business teacher. Albert C. Fries. N 
Bus Ed Q 13: 39-48 May ’45 

Learning to read in typewriting classes. Alice C. 
Green. Bus Ed World 25: 409-11 Apr ’45 

Method for quantitatively evaluating structural effi- 
ciency of shorthand systems. Marsdon A. Sher- 
man. M Bus Ed 11: 3-7 Jan ’45 

National norms in fundamentals. 
Ohio BT 6: 24 Dec °45 

Need for research in field of office machines and 
clerical practice. Vernal H. Carmichael. N Bus 
Ed Q 14: 49-54 Dec "45 

Prognostic or aptitude tests for skill subjects. 
Mathilde Hardaway. Bus Ed World 25: 371-3 
Mar ’45 


Harm Harms. 


RESEARCH (continued) 


Research and the teacher. Russell N. Cansler. N 
Bus Ed Q 13: 7-8 May °45 

Research in business education. Marsdon A. Sher- 
man. N Bus Ed Q 13: g—10 May "45 

Research notes. M. Herbert Freeman, ed. See num- 
bers Am Bus Ed Digest 

Research studies completed and in process. Lelah 
Brownfield. NABTTI 36: 57-65 May '45 

Similarities in the teaching of shorthand and spell- 
ing. Katherine S. Humphrey. Bus Ed World 
25: 295-7, 334-7 Feb *45 

Sixth annual delta pi epsilon research contest. Bal 
Sheet 27: 113 Nov °45 

Some contributions of research to teaching of type- 
writing. Albert C. Fries. Imp Meth Tchg Bus 
27-33 

Study of relation between equipment of commercial 
teachers and demands of their teaching situa- 
tions. John Melvin Trytten. Review Bus Ed 42: 
3-4 Jan *45 

Study of competency in English composition of 
selected group of students. Helen Barto. Ohio 
BT 5: 10 May "45 

Study of trends in practices in business education 
in senior high schools of United States since 

1918. Lois Cross. Review Bus Ed 42: 9-10 Jan 
"45 

Suggested techniques for improving teaching short- 
hand by Leslie’s functional method. J. Frances 
Henderson. Review Bus Ed 42: 15-16 Jan °45 

Survey of commercial education in New York state 
(excluding New York City) with implications for 
the content of fifth year in program of business 
teacher-education. Edward Lyle Cooper. Review 
Bus Ed 42: 9-10 Jan '45 

Teacher training in the office machines field. George 
M. Hittler. Am Bus Ed Digest 1: 151-2 Mar '45 

Training medical secretaries in junior colleges. 
Evangeline Markwick. Colby Junior College, 
New London, New Hampshire °44 

Types of guidance for business students. Mildred 
Schopmeyer. Ohio BT 6: 21~2, 34 Dec 45 

Typewriting—an aid to democracy. Louise Pence. 
Ohio BT 5: 13-14 May "45 

A vocabulary of business and economic terms of 
popular usage. Armon Jay Lawrence. N Bus Ed 
Q 13: 13-18 May 45 

Also see American Business Education 2: 56-9 
Oct 45 


RETAILING 


Distributive education program for variety stores. 
Monograph 61. C. A. Nolan. South-Western 
36p. *45 

Facing the post-war challenge to retail education. 
Donald K. Beckley. J Bus Ed 20: 17—18 Feb "45 

Key man of tomorrow. David R. Osborne. Kiwanis 
Mag 30: 3—-4 Mar "4 

Merchant’s public relations. Edward N. Allen. 
Nation’s Business 33: 34, 36, 39-40, 42 May 45 

Opportunities in retailing. Sidney F. Asch. Bus Ed 
Observer 17: 20 Nov '45 

Retail education can be improved. Donald K. Beck- 
ley. J Bus Ed 21: 17-18 Sep '45 

Retailing and G.I. program in Kentucky. Bal Sheet 
26: 318-19 Apr ’45 

Retailing course proves valuable. A. Worsfold. Va 
J Ed 38: 233-4 Feb '45 

Teacher training in retail field. Bal Sheet 27: 70 
Oct "45 








ee 
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RETAILING (continued) 
What merchants face in 1945. Jack B. Wallach. 
Nation’s Business 33: 34, 36, 39-40 Jan "45 
You won't recognize Main St. Art Brown. Nation’s 
Business 33: 111-16 Sept '45 
See also 
Distributive education 
Salesmanship 
REYNOLDS, Helen 
(ed) Amer Bus Ed Yearbook II ’45 
REYNOLDS, Janie Lee 
See Cowan, Harold E. jt auth 


RICCIARDI, Nicholas 
Sacramento college veterans’ education center. N 
Bus Ed Q 13: 37-8, 40, 62 Winter '44 
RICE, Glenn C. 
Co-operative program on the high school and col- 
lege level. Am Bus Ed Digest 1: 124-6 Mar ’45 
RICE, Louis A. 


Observation and opinion. United effort in business 
education. J Bus Ed 21: 7 Nov "45 





Dodd, James H. and Cosgrove, Austin L. 
First principles of business. D. C. Heath 608p. $2 


45 
Laboratory problems workbook. D. C. Heath 112p. 
68¢ '45 


RICE, S. A. 
See Cadwallader, L. H. jt auth 


RICH, D. H. 


Shall we help the English teachers teach English? 
Bus Ed Observer 17: 22-4 Nov 45 


RICHARDSON, Laura 
See Gause, Catherine jt auth 


RICHARDSON, Nina K. 
Typewriting for the handicapped. N Bus Ed Q 13: 
53-7 Winter ’44 
RICHARDSON, Paul B. 
Resume of the over-all program of distributive edu- 
cation in New York state. Fourteenth yearbook 
CEA 29-34 '44 


RIDGLEY, Douglas C. and Ekblaw, Sidney E. 
Problems in economic geography, Part I. Gregg 
79p. 6o0¢ "45 
Problems in economic geography, Part II. Gregg 
130p. 72¢ '45 
RIEMER, Edwin 
Basic shorthand dictation. 
Hill 254p. $1.40 45 : 
Basic shorthand dictation. (Pitman ed) McGraw- 
Hill 254p. $1.40 '45 
RINGLE, Guy H. 
The importance of business education. Editorial. 
News Bul MBEA 10: 10-11 Oct '45 
RITTGERS, H. E. 
Cultural value of shorthand. Gregg W 48: 30-2 
Sep "45 
ROBERTS, Donald R. 
Postwar business department changes planned for 


public high schools of state of Washington. Amer 
Bus Ed 2: 106-08 Dec "45 


(Gregg ed) McGraw- 


ROBERTS, Ruth L. 
Check-list of business education periodicals. 
NABTTI 36: 39-56 May °45 
Need for office practice. N Bus Ed Q 14: 7-10 
Dec "45 


ROBINS, Joseph M. 
What business thinks and says. Common sense in 
office management. J Bus Ed 21: 33 Sep "45 


ROBINSON, Edwin M. 
Business organization and practice. McGraw-Hill 
557P- $3.50 °45 
Training . . . for tomorrow's office. 
14-15 Sep '45 
ROBINSON, Frank E. 
Big ‘m’s’ of business activity. TS Bus Educ 45-50 
Apr "45 
ROBINSON, Fred O. 
Schools serve industry. Ediphone Ed 12-13 Dec 
"45 
ROBINSON, O. W. 
Planning a work experience program. Sch Exec 
64: 52-4 Aug '45 
ROHRER, C. David 
After the Marianas—Admiral Spruance. 
World 26: 11-14 Sept ’45 
ROLFSRUD, Erling N. 
Flashcards for shorthand instruction. J Bus Ed 21: 
14 Oct 45 
Teachers can be human. Bus Ed World 25: 562-63 
Jun °45 
ROLLINSON, Ethel A. 
Teaching—supervising. Dewey Sh News 8: 23-6 
Oct °45 
ROSENBERG, R. Robert 
Diagnostic tests in business mathematics, No. 3. 
Bus Ed World 25: 277-8 Jan 45 
Essentials of American business law. Gregg 382p. 
$1.40 °45 
Essentials of business methematics, 4th ed. Gregg 
384p. $1.20 *45 
Inventory test in business mathematics. Bus Ed 
World 25: 447-9 Apr 45 
Organization and purpose of a business mathe- 
matics course. Bus Ed World 26: 82-5 Oct '45 
Organization and purpose of the business law of 
this country. Bus Ed World 15: 483 May °45 
Review in business law. Bus Ed World 25: 382-4 
Mar °45 
State and federal civil service arithmetic examina- 
tion problems. Bus Ed World 26: 199-200 Dec 
"45 
ROSENSAFT, Jean 
Standards of mailability of intra-company cor- 
respondence of eight life insurance offices. Thesis. 
Amer Bus Ed 2: 56 Oct ’45 
ROSENTHAL, Therese 
Workshop in third-year bookkeeping. Fourteenth 
yearbook CEA 99-161 44 
ROST, O. Fred 
Going into business- for yourself. 
334p. $3 °45 
ROTHMAN, Miriam 


Workshop in third-year bookkeeping. Fourteenth 
yearbook CEA 99-161 °44 


Dict Ed F 


Bus Ed 


McGraw-Hill 
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ROWE, Clyde E. 
Fields for exploration. “Editorial. 
243 Mar "45 
See Amerson, Vera jt auth 
RUBANOW, Joseph 
Financial statements from the viewpoint of the 
credit man. N Y Certified Public Accountant 
225 May °45 
RUDY, S. Gordon 
Distributive occupational training and office occupa- 
tional training. Department of business educa- 
tion, William Penn Sr. High School, York, Pa. 
"45 
RUGG, Harold O. 
What shall we teach our youth about economic life 
in America? Ed Outl 19: 158-68 May °45 
RUNGE, William B. 
Distributive education notes. What is distributive 
education? News Letter NMHU 7: 13-14 Dec 
"45 
RUSSELL, Leslie 
Student employment. Sierra Ed N 14-15 Oct '45 


Bal Sheet 26: 


S 


SALESMANSHIP 

Basic problems of sales management. 
LaClave. McGraw-Hill 115p. $1.25 '45 

Building a sales training plan. Edward J. Hegarty. 
McGraw-Hill 237p. $2 ’45 

Case problems in salesmanship. Sidney Blitz. Dist 
Ed Coord 7 Mar ’45; 5 Apr ’4 

Co-operative retail selling. Louise S. Hitchcock. 
Bal Sheet 26: 259, 288 Mar ’45 

Customer will be boss. E. R. Smith. Vital Speeches 
11: 693-5 Sept 1 ’45 

How about retail selling? W. J. Greenleaf. Schol- 
astic 47: 37 Dec 3 "45 

Indiana university school of business initiates inten- 
sive sales training course. Trends 10: 2 Sep °45 

Money-making salesmanship. Michael Gross. Mc- 
Graw-Hill 196p. $2 ’45 

Organization, purpose, and content of salesmanship. 
Bernard A. Shilt. J Bus Ed 21: 19 Oct '45 

Quiz for salesmen, devised for selecting sales force 
on basis of selling ability. Bus Week 80 Je 23 
"45 

Rating sheets for demonstration sales. Louise S. 
Hitchcock. Dist Ed 1: 4 Jan ’45 

Salesmanship—cooperative vs. traditional. Royal J. 
Morsey. J Bus Ed 20: 18-20 May ’45 

Salesmanship. Lloyd H. Jacobs. J Bus Ed 20: 11- 
12 Jun ’45 

Sales personality training; leader’s manual (mimeo- 
graphed) California. Department of education. 
Bureau of business education. The bur, Sacra- 
mento, California 45 

School store. Ray Ballou. Sch Activities 16: 303 
Apr "45 

School store. Beatrice Lee. AVJ 20: 24 May '45 

Selling as a career for veterans. H. H. Maynard. 
N Bus Ed Q 13: 21-3 Winter '44 

Specialized sales training program. Frank Vietti. 
J Bus Ed 21: 23-4 Nov ’45; 19-20 Dec "45 

Steps in a sale. Esby C. McGill. Bal Sheet 26: 247- 
9 Mar °45 


Frank 








SALESMANSHIP (continued) 
Teaching theoretical salesmanship. Harley F. 
Sheafer. Bus Ed World 26: 190-1 Dec ’45 
Tests in selecting salesmen. Roy N. Anderson. 
Occupations 24: 188 Dec ’45 
Turning surveys into sales. Jack B. Wallach. Na- 
tion’s Business 33: 33-5, 84, 86-9 Oct "45 
Western Reserve university's new technical sales 
curricula. H. S. Booth. J] Chem Ed 21: 282-5 
Jun *44 
See also 
Distributive education 
Retailing 
SALZMAN, Harry 
Experiment in one-year promotion in stenography. 
Fourteenth yearbook CEA 54-60 ’44 
SAPHIER, Conrad J. 
Supervisory bulletin on department organization 
and calendar in use at Samuel J. Tilden high 
school. Fourteenth yearbook CEA 222-7 °44 


SANTSCHI, Mildred Iva 
Teacher-education facilities available for business 
education in Ohio. Thesis. Amer Bus Ed 2: 
58-9 Oct '45 
SATLOW, I. David 
Overcoming difficulties in study of bookkeeping. 
Bkkg Mon 62: 11-13 Apr "45 
(ed) Basic business education for all; fourteenth 
yearbook, 1943-44. Commercial education asso- 
ciation of New York and vicinity. 273p. $2. 
New York University Bookstore, Washington 
Square East, N. Y. 3, N. Y. 44 
(ed) Keeping Posted 
See Raskin, Irving. jt auth 
and others 
Materials and techniques developed by the com- 
mercial departments. Fourteenth yearbook CEA 
205-17 °44 
SAWYER, N. Mae 
Most-used filing terms. Bus Ed World 15: 509 
May °45 
SAXE, Emanuel 
See Orleans, Jacob S. jt auth 


SCALLY, Rosa 
(ed) Business Education Observer 


SCHANIEL, C. J. 
Hints to C.P.A. candidates. 
Feb ’45 


SCHLOTTERBECK, Karl T. 
See Moulton, Harold G. jt auth 


SCHMAELZLE, O. I. 
Evaluation of a school-work program. Bul Nat 
Assn Sec-Sch Prin 29: 25-34 Jan ’45 
See Blair, Waddington. jt auth 
and Frederick, E. K. 
Summer work experiences of junior high school 
students. Bal Sheet 27: 55-6 Oct 45 


SCHNEIDER, Edward T. 
Certain factors affecting employment of graduates 
of Hackensack high school, 1933-43. Amer Bus 
Ed 2: 58°Oct "45 
SCHOPMEYER, Mildred 


Types of guidance for business students. Ohio BT 
6: 21-2, 34 Dec "45 


J Accy 79: 139-40 
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SCHUMAN, Benjamin 
Why short cuts? N Sh Rep 7: 53-4 Nov '45 


SCHWAMM, Gustave 
Use blackboard to teach law. Sec Ed 7: 4-5 Feb- 
Mar °45 


SCOTT, Raymond H. 

Auditing bookkeeping sets. Bkkg Mon 62: 33-5 

Apr °45 
SECRETARIAL training 

Applied business education in classroom and office. 
Ednah N. Cranna. TS Bus Educ 6—15 Sep *45 

College secretarial curriculum. Richard Sielaff. Bus 
Ed World 25: 358 Mar °45 

Collegiate secretarial training for women. Irene 
Place. News Bul Mich Bus Ed Assoc 9: 9-12 
Jan °45 

Complex. Gregg NL 214: 284-5 Jan '45 

A course in business machines. W. C. W. Partin 
and Fred W. Dial. Bal Sheet 27: 84-7 Nov '45 

From secretary to ghost. Celia Darlington. Gregg 
W 47: 449-50 May °45 

Getting a job . - your personal appearance. Dict 
Ed F 10-12 Mar ° 45 

Improving learning and achievement in office prac- 
tice. Myron C. Fisher, Marjorie G. Obear, Clare 
L. Sweeney, Sanford L. Fisher. Amer Bus Ed 
Yearbook II: 217-39 °45 

Information desk. See numbers Gregg W 

Money isn’t everything. E. Dana Gibson. News 
Letter NMHU 7: 3-5 Dec °45 

New responsibilities in training secretaries. Russell 
N. Cansler. Am Bus Ed Digest 1: 108-11 Mar 
"45 

Periphery business skills. Thelma M. Potter. Bus 
Fd World 25: 238-40 Jan °45 

Secretarial and clerical service in school. Alvin W. 
Musgrave. Texas Outl 29: 30-1 Feb ’45 

Secretarial practice—what are your plans? Wallace 
B. Bowman. Conn Bus Educ 4: 21-2 Dec °44 

Secretarial training. Walter Kumpf. Ball State CJ 
17: 15-16 Nov 45 

Secretarial training in junior college. Evangeline 
Markwick. Bus Ed World 26: 6-10 Sep °45 

Training for office efficiency. Helen B. Borland. 
Dict Ed F 15-17 Mar ’45 

Turning a schoolroom into an airline office. Ruth 
B. Mikich. Bus Ed World 25: 237 Jan '45 

Underlying principles in teaching secretarial train- 
ing. C. C. Callarman. J Bus Ed 21: 13-14 Dec 
"45 

Workshop opportunities offered to school secretaries. 
Mildred Farner. Ohio Sch 23: 176-7 Apr 45 

Also see 
Clerical training 
Office training 
Secretaries 


SECRETARIES 

Are you a beginning secretary? A. C. Maus. Gregg 
W 47: 364 Mar ’45 

Basic minimum essentials of mechanics of English 
usage required by secretaries. Velma Overne 

_ Abney. Review Bus Ed 42: 7-8 Jan 45 

Don’t say it! Marian Pehowski. Bus Ed World 25: 
525 Jun °45 

Efficiency rating in federal government and its ap- 
plication to stenographic personnel. Doroth 
Helene Veon. Bal Sheet 27: 106-08 Nov 45 

An eight-point plan for the roving stenographer. 
Gregg W 48: 122-23 Nov "45 


SECRETARIES (continued) 


Evolution of medical secretarial course. Anne D. 
McLaughlin. Jun Col J 16: 166-168 Dec '45 
Fate changes the keys. Mary Tate Forbes. Gregg W 
48: 114-15 Nov "45 

Gregg medical dictation series, No. 9 orthopedics. 
Marie Z. Yates. Gregg 96p. $1 '45 

He’s aide to an admiral. Stuart Harwood. Gregg 
W 47: 407-10 Apr °45 

Hooks and crooks paved the way for me. Frances 
Whitworth. Gregg W 48: 1-2 Sep ’45 

It’s the little things. Lura Lynn Straub. Dewey 
Sh News 8: 63-6 Dec ’45 

Legal secretary. Eva L. Connelly and Thomas P. 
Maroney. Gregg 306p. $1.40 "45 

Medical secretarial course. Jay W. Miller. J Bus 
Ed 20: 22 Jun '45 

The office and you. Dorothy M. Johnson. Gregg W 
47: 350-54 Mar °45 

On active assignment. Everett Garner and William 
A. Haffert. Gregg W 47: 293-5 Feb ’45 

School secretary. H. R. Nowrey. Am Sch Bd J 
111: 37-8 Sep °45 

School secretary. William M. Polishook. Amer Bus 
Ed 2: 89-90, 94 Dec '45 

School secretary. V. Nieberding. Clearing House 
19: 364-7 Feb '45; 685 Apr 4 

Setting up office housekeeping. Sophie Miller. Bus 
Ed World 25: 543-44 Jun '45 

Shorthand goes to war. Harry W. Newman. Gregg 
W 47: 291-2 Feb "45 

Specialized secretaries. Queena Hazelton. Bus Sch 
Exec 1: 84-90 Sep '45 

Tighten your grip on that job. George M. Dodson. 
Gregg W 47: 357-58 Mar '45 

Training medical secretaries in junior colleges. 
Evangeline Markwick. Colby Junior College, 
New London, New Hampshire °44 

Training medical secretaries in junior college. Amer 
Bus Ed 2: 118-21 Dec "45 

Traveling secretary at work and at play. Celia 
Darlington. Gregg W 48: 120-22 Nov ’45 

Up the ladder via the secretarial route, Bus Ed 
World 25: 452 Apr '45 

Vocational information for prospective stenog- 
raphers. Bus Ed World 25: 557-560 Jun ’45 

Want to be a $60-a-week secretary? Robert L. 
Pyner. Gregg W 48: 4-6 Sep '45 

What is a secretary? H. A. Stevens. Gregg W 47: 
307-9 Feb °45 

Workshop opportunities offered to school secretaries. 
Mildred Farner. Ohio Sch 23: 176-7 Apr °45 

Worst job in the world, by an ex-Senate secretary. 
Nation’s Business 33: 62-4 Nov "45 


SEIBERT, Earl W. 


Guidance implications of visits to business and in- 
dustry. Leaflet 5¢ The auth, Green Mountain 
Junior College, Poultney, Vt. 


SELBY, Paul O. 


Are your students collectors? Bus Ed World 2s: 
233-4, 272-3 Jan "45 

Pi omega pi. Student society in business teacher 
education. NABTTI 36: 27-38 May "45 

Teaching of bookkeeping. Gregg 305p. $2 °45 


SEXTON, John J. 


Visualized education program. Dist Ed 1: 10 Jan 
"45 
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SHAPIRO, David F. 
In the field of commerce. N J Ed Rev 18: 142 Jan 


45 
See Dame, J. Frank. jt auth 


SHAPIRO, Mannis 
See Bahr, Gladys jt auth 


SHAW, Joe 
Perfect copy method in typing. J Bus Ed 21: 13 
Oct '45 


SHAW, Walter F. 
Distributive education notes. See number News 
Letter NMHU 


SHEAFER, Harley F. 
Teaching theoretical salesmanship. Bus Ed World 
26: 190-1 Dec "45 


SHEEHAN, Sister M. Loretta 
Study of vocational curriculum in liberal arts col- 
lege. Thesis. Amer Bus Ed 2: 56 Oct '45 


SHERMAN, Marsdon A. 
Business and business training. TS Bus Educ 26-33 
Sep "45 ; 
Establishment of principles for evaluation of short- 
hand systems. Thesis. Amer Bus Ed 2: 58 Oct 


45 

Guayule! (y-ule). News Letter NMHU 7: 9-10 
Nov °45 

How to evaluate shorthand systems. J Bus Ed 21: 
15-16 Sep "45 

Method for quantitatively evaluating structural efh- 
ciency of shorthand systems. M Bus Ed 11: 3-7 
Jan "45 

Preparation and professional growth of business 
teachers. J Bus Ed 20: 11-13, 24 Feb 45 

Research in business education. N Bus Ed Q 13: 
Q-10 May "45 

Shorthand bingo. Bus Ed World 25: 271 Jan ’45 


SHERWOOD, J. F. and Boling, Clem 
College accounting, 4th ed. Parts 1 and 2. South- 
Western 720p. $2.60 ’45 
Secretarial accounting, 4th ed. Parts 1 and 2. South- 
Western 548p. $2 '45 


SHIELDS, H. G. 
Some curriculum techniques in basic business sub- 
jects. Imp Meth Tchg Bus, Monograph 63 83-5 
Summary view of basic business education. Imp 
Meth Tchg Bus, 93-6 


and Wilson, W. Harmon 
Consumer economic problems, 3d ed. South- 
Western 76op. $1.88 '45 


SHIERSON, Harry E. 
Pointing up the occupational interview. Occupa- 
tions 23: 207—9 Jan '45 


SHILT, Bernard A. 
Elementary bookkeeping subject matter. J Bus Ed 
20: 15-16 May 45 
Organization, purpose, and content of salesman- 
ship. J Bus Ed 21: 19 Oct 45 
Readjustments. N Bus Ed Q 13: 4 Winter '44 


SHORTHAND 
Approach to transcription. Vernal H. Carmichael. 
Dewey Sh News 8: 43-6 Nov '45 
Avoid shorthand plateaus. News Letter NMHU 7: 
23 





SHORTHAND (continued) 


Basic shorthand dictation. (Gregg ed) Edwin 
Riemer. McGraw-Hill 254p. $1.40 °45 

Basic shorthand dictation. (Pitman ed) Edwin 
Riemer. McGraw-Hill 254p. $1.40 "45 

Basic shorthand vocabularies compared, part III. 
Louis A. Leslie. Bus Ed World 25: 263-6 Jan 


45 

Beginnings and endings. Janet Kinley Gregg. 
Gregg W 47: 455-56 May °45 

Brief notes about business education—appraisal of 
functional method of shorthand. S. J. Wanous, 
ed. Amer Bus Ed Digest 1: 209 May "45 

The business clinic for rural high schcols. M. 
Herbert Freeman, ed. Am Bus Ed 2: 54-5 Oct 


45 

Chart of the short vocabulary. Gregg W 47: 243 
Jan °45 

Classroom techniques in teaching shorthand. Ann 
Brewington. Imp Meth Tchg Bus 17-21 

Comment on a shorthand chart. Louis A. Leslie. 
Ball State CJ 16: 8 May '45 

Contribution of research to learning of shorthand. 
Ann Brewington. Imp Meth Tchg Bus 3-11 

Correlation of shorthand and typewriting. Ann 
Brewington. Amer Bus Ed 2: 101-02, 108 Dec 

Correlation of shorthand with other subjects. Marks * 
Lifton. Fourteenth yearbook CEA 61-8 °44 

Cultural value of shorthand. H. E. Rittgers. Gregg 
W 48: 30-2 Sep *45 

Cutting corners in shorthand. Madeline S. Strony. 
Beacons on Bus Ed 17: 11-12 May "45 

Development of shorthand systems. Godfrey 
Dewey. Imp Meth Tchg Bus 12-16 

Dewey shorthand news. Godfrey Dewey. See num- 
bers Dewey Sh News 

Dictation and reading back speeds, excerpt in the 
lamp of experience. Mary A. Almeter. Bus Ed 
World 25: 391 Mar °45 

Economy in teaching shorthand. Beatrice M. Ferris. 
Bus Ed World 25: 440 Apr 45 

Effective transcription teaching aids and devices. 
Irol V. Whitmore. Amer Bus Ed Digest 1: 127-8 
Mar °45 

Empirical study of the relative merits of Gregg 
shorthand and Script shorthand. W. L. Deemer. 
Paper $4 Harvard univ press "44 

Establishment of principles for evaluation of short- 
hand systems. Thesis. Marsdon Sherman. Amer 
Bus Ed 2: 58 Oct ’45 

Experiment in one-year promotion in stenography. 
Harry Salzman. Fourteenth yearbook CEA 54- 


60 °44 

Expert shorthand speed course. Clyde I. Blanchard 
and Charles E. Zoubek. Gregg 448p. $1.60 °45 

Flashcards for shorthand instruction. Erling N. 
Rolfsrud. J Bus Ed 21: 14 Oct ’45 

Goal in preparing postwar stenographers. Nellie 
Elwert. Typewriting News 15: 2 Spring '45 

Gregg medical dictation series, No. 9 orthopedics. 
Marie Z. Yates. Gregg 96p. $1 "45 

Gregg or Pitman? C. A. White. School 34: 54-7 
Sep 45 

Guidance through prognosis. Agnes E. Osborne. 
N Bus Ed Q 13: 19-28 May '45 

Here and there in business education. Vernal H. 
Carmichael, ed. Ball State CJ 17: 7-10 Nov °45 

How to evaluate shorthand systems. Marsdon A. 
Sherman. J Bus Ed 21: 15-16 Sep "45 
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SHORTHAND (continued) 


How to read your notes. C. P. Gehman. N Sh 
Rep 7: 63-4 Nov "45 

How’s your shorthand? Floyd W. Kelly. News 
Letter NMHU 7: 28-9 Dec °45 


‘Improvement of learning and achievement in short- 


hand. Vera Amerson, Clyde E. Rowe, Helen 
Gulick, and Ann Brewington. Amer Bus Ed 
Yearbook II: 108—46 '45 tant 

Improving learning and achievement in dictation 
and transcription. Irol Whitmore. Amer Bus Ed 
Yearbook II: 147-71 '45 

Is word frequency misused? Clyde W. Humphrey. 
Bus Ed World 15: 467 May '45 

Is your shorthand good? Janet Kinley Gregg. 
Gregg W 47: 361-62 Mar '45 

Lazy man’s tool . . . . Alma Jane Reese. Thomas 
S Tchr 2: 21 "45 

Let’s teach more shorthand. C. C. Callarman. Bus 
Ed World 25: 353-6 Mar '45 

The long and short of it. Joseph A. Miller. N Sh 
Rep 6: 341-4 Jun "45 

Looking back and ahead. Janet Kinley Gregg. 
Gregg W 47: 498 Jun "45 

Lost without shorthand. Charles Lee Swem. Gregg 
W 47: 374-76 Mar °45 

Make a game of it, but get it done. Florence Elaine 
Ulrich. Gregg W 47: 414-15, 420 Apr "45 

Mastering brief forms. Janet Kinley Gregg. Gregg 
W 48: 124-30 Nov '45 

Method for quantitatively evaluating structural eff- 
ciency of shorthand systems. Marsdon A. Sher- 
man. M Bus Ed 11: 3-7 Jan "45 

Midyear shorthand test. Charles E. Zoubek. Gregg 
N L 214: 270 Jan '45 

Most-used Congressional Record terms. Clyde I. 
Blanchard and Charles E. Zoubek. Gregg 64p. 

8¢ °4 

No a please. Charles E. Zoubek. Gregg 
N L 217: 387 Apr °45 

Novel approach to shorthand speed. Vernon J. 
Snodgrass. News L N M H U 7: 23 45 

Now, let’s start in right. Janet Kinley Gregg. Gregg 
W 48: 8-12 Sep *45 

Now what is a shortcut? Charles Lee Swem. Gregg 
W 47: 520-22 Jun "45 

On active assignment. Everett Garner and William 
A. Haffert. Gregg W 47: 293-5 Feb '45 

One-minute shorthand tests. E. Dana Gibson. Bus 
Ed World 15: 502 May ’45 

Pitman shorthand: a reading and writing approach. 


M. A. English. Chicago Sch J 25: 72-9 Jan ’44 _ 


Pitman students scan the dictionaries. Sidney C. 
Gould. H Points 27: 66—71 Feb '45 

Presentation of Thomas natural shorthand. Thomas 
S Tchr 2: 11-13 "45 . 

Principles common to Pitman and Gregg. Saul H. 
Kirschenbaum. N Sh Rep 6: 350-2 Jun ’45 

Problems in reading shorthand. W. E. White. 
School 34: 319-22 Dec 45 

Problems with left-handed shorthand students. Bus 
Ed Observer 16: 37 May '45 

Prowling. Louis A. Leslie. Gregg N L 222: 137 
Nov °45 

Purposeful reading improves and expedites short- 
hand learning. W. R. Odell and E. R. Stuart. 
Gregg N L 218: 465 May ’45; 149 Nov ’45 

Reading approach to shorthand. B. H. Hewitt. 
School 34: 130-2 Oct '45 


BUSINESS EDUCATION INDEX 
SHORTHAND (continued) 


References on teaching of Gregg shorthand (includ- 
ing dictation and transcription). Misc. 3150 '45. 
Federal Security Agency. U. S. Office of Ed, 
Vocational Division, Business Ed Service 

Reversing and omitting. Janet Kinley Gregg. Gregg 
W 47: 411-13 Apr "45 

Review of word-endings. Gregg W 47: 245-7 Jan 

Selective emphasis on English essentials in teaching 
of transcription. W. W. Renshaw. Conn Bus 
Educ 4: 7-12 Dec °44 

Selling shorthand. G. E. Damon. Dewey Sh 
News 8: 3-6 Sep 45 

Shorthand bingo. Marsdon A. Sherman. Bus Ed 
World 25: 271 Jan °45 

Shorthand boustrophedon. Louis A. Leslie. Gregg 
N L 216: 369 Mar 45 

A shorthand chart. Kathryn Hawkins. Ball State 
CJ 16: 13-14 Feb '45 

Shorthand crossword puzzle. Ruth H. Smith. Bus 
Ed World 15: 487 May ’45 | 

Shorthand goes to war. Irma Boughton. Four- 
teenth yearbook CEA 51-3 '44 

Shorthand goes to war. Harry W. Newman. 
Gregg W 47: 291-2 Feb '45 

Shorthand numerals. Harry L. Redak. N Sh Rep 
6: 169—70 Feb *45 

Shorthand penmanship—a must. News Letter 
NMHU 7: 27 Dec 45 

Shorthand practice material. See numbers Bus Ed 
World 

Shorthand profession in Cuba. Ricardo Valdes- 
Flores. N Sh Rep 6: 373 Jul ’45 

Shorthand significance of Rinsland vocabulary 
study. Louis A. Leslie. Bus Ed World 26: 207- 
10 Dec °45 

Shorthand standards. News Letter NMHU 7: 23 
Nov °45 

Shorthand tests. E. Dana Gibson. Bus Ed World 
25: 426 Apr 45 

Significant factors in shorthand instruction. God- 
frey Dewey. Dewey Sh News 8: 47-8 Nov ‘45; 
67-8 Dec ’45 

Similarities in the teaching of shorthand and spell- 
ing. Katherine S. Humphrey. Bus Ed World 25: 
295-7, 334-7 Feb '45 

Some frequent terms used in the insurance field. 
Velma Overne Abney. Gregg W 48: 61-2 Oct '45 

Some modern trends in shorthand instruction. God- 
frey Dewey. Dewey Sh News 8: 27-8 Oct "45 

Some thoughts on Pitman shorthand. Wera G. 
Mitchell. H Points 27: 63-6 Mar ’45 , 

Source book of Gregg shorthand for teachers. 
Thesis. Margaret H. Ely. Amer Bus Ed 2: 58 
Oct "45 

Special technique used in shorthand II. Ruth K. 
Dersnah. News Bul MBEA 9g: 11-12 Mar °45 

Stenotype speed. David Kahn. N Sh Rep 6: 245- 
50 Apr '45; 300-06 May °45 

Suggested techniques for improving teaching short- 
hand by Leslie’s functional method. J. Frances 
Henderson. Review Bus Ed 42: 15-16 Jan "45 


‘Suggestions for teaching first year shorthand. Vera 


O. North. News Bul MBEA 9: 7-8 May ’45 
Supervisory bulletin on how to study shorthand. 
- E. Zinman. Fourteenth yearbook CEA 259- 
0°44 
Survey of guidance given students electing short- 
hand at Warren G. Harding senior high school, 


SH 


BUSINESS EDUCATION INDEX 53 


SHORTHAND (continued) 

Warren, Ohio. Johanna Louise Kensy. Thesis. 
Amer Bus Ed 2: 58 Oct ’45; Ohio BT 5: 27-8 
May °45 

Taking dictation and transcribing, No. 1, Gregg 
visual aids series. A 10-min sound slidefilm por- 
traying techniques and procedures in taking dic- 
tation and transcribing. Gregg $12 °45 

Taking shorthand tests. Charles E. Zoubek. Bus 
Ed World 25: 305-7 Feb ’45 

Teach while you dictate—I. Charles E. Zoubek. 
Gregg N L 222: 99 Nov '45; 171 Dec "45 

Teaching commercial subjects in Davao internment 
camp. Elizabeth Brushfield. Bus Ed World 26: 
185-7 Dec '45 

Teaching of Dewey script shorthand. Godfrey 
Dewey. Imp Meth Tchg Bus 22-6 

Teaching shorthand—a challenge. Frank H. Ham- 
ack. Thomas S Tchr 2: 3-5, 19 °45; Amer Bus 
Ed 2: 121-22 Dec ’45 

Teaching shorthand modern way. H. Leroy Caston. 
Thomas S Tchr 2: 18-19 '45 

Teaching transcription. Earl Clevenger. 
20: 17 May "45 

10 commandments for dictators. Charles E. Zoubek. 
Gregg N L 216: 336 Mar ’45 

Test on disjoined analogical word beginnings. Ellen 
Kruger. Bus Ed World 25: 381-3 Mar '45; 480 


J Bus Ed 


May °45 

Tests in shorthand. Better Teaching 8: 8 Sep ’45 

Thomas natural shorthand, home study course. 
Karl Marshall and Charles A. Thomas. Prentice- 
Hall 55p. $1 45 

Thomas natural shorthand in our high school. 
Lillian Heron. Thomas S Tchr 2: 9-10 '45 

Those troublesome digits. Charles L. Swem. N Sh 
Rep 6: 171-3 Feb '45 

Together now—let’s pull! Florence Elaine Ulrich. 
See numbers Gregg W 

Transcriber. Janice P. Baird, ed. See numbers 
Scribe 

Transcription tests. Claudia Garvey, ed. See num- 
bers Bus Ed World 

20 words more a minute. Janet Kinley Gregg. 
Gregg W 47: 241-2, 244 Jan °45 

Welcome to new students. Janet Kinley Gregg. 
Gregg W 47: 303-5 Feb "45 

Which system of shorthand? Svea W. Kling. Bus 
Ed Outl 1: 10 '45-"46 

Who’s who in shorthand speed. A. A. Bowle, ed. 
See numbers Gregg W 

“a short cuts? Benjamin Schuman. 

: 53-4 Nov °45 

Workable standard for transcription. Harm Harms. 

Amer Bus Ed Digest 1: 174-5 May °45 


SHORTHAND—Practice material 

Dewey shorthand guild. See numbers Scribe 

How’s your shorthand? E. Dana Gibson. News 
Letter NMHU 26-7 '45 

How’s your shorthand? Floyd W. Kelly. News 
Letter NMHU 7: 28-9 Nov "45 

Review of word-endings. Gregg W 47: 245-7 
Jan "45 

Shorthand practice material. See numbers Bus Ed 
World 

Shorthand reading material. See numbers Gregg W 

Teaching and testing aids. Karl Marshall. Thomas 
S$ Tchr 2: 22-3 "45 

Transcription speed practice. Gregg W 48: 21 Sep 
"45 


N Sh Rep 


SHORTHAND—Tests 
English qualifying examination for stenography in | 
use at Bay Ridge high school. Bessie Witte. 
Fourteenth yearbook CEA 261-4 °44 
Gregg testing service. Gregg N L 214: 227-30 


Jan '45 

Midyear shorthand test. Gregg N L 214: 270-6 
Jan *45 

Mid-year stenography test findings. Better Teaching 
7: 5 Mar °45 


One-minute Gregg shorthand tests. E. Dana Gib- 
son. Gregg 32p. 20¢ 45 

One-minute shorthand tests. E. Dana Gibson. Bus 
Ed World 25: 246-9 Jan °45 

Shorthand speed tests, 60, 80, 100, 120, 140 
w.p.m. See numbers Gregg N L 

Standardizing shorthand tests with special reference 
to vocabulary and word-length. T. L. James. 
’44 New Zealand council for ed. res, Southern 
cross bldg, Brandon St, Wellington, N. Z. 

Tests in shorthand. Mathilde Hardaway. Bus Ed 
World 25: 275-6 Jan ’45 

Theory tests. See numbers Gregg N L 


SIELAFF, Richard 


College secretarial curriculum. Bus Ed World 25: 
358 Mar '45 


SIPE, J. Marvin 
Effect of high school bookkeeping on college ac- 
counting. Bal Sheet 27: 98-101 Nov '45 


SIPOLIN, Olga F. 
See Newell, Ames. jt auth 


SKEELES, Arthur G. 
I am most unhappy. 


45 
What seest thou? J Bus Ed 21: 42 Oct 45 


SKIMIN, Eleanor 
(assoc ed) Amer Bus Ed Yearbook II ’45 
See Foster, William R. jt auth 


SLAUGHTER, Robert E. 
Legislative provisions for the education and train- 
ing of veterans. N Bus Ed Q 13: 13-18 Winter 
"44 
SLOAN, Lauretta 
Workshop in third-year bookkeeping. 
yearbook CEA 99-161 "44 
SLOANE, Anne Peltin 
After-school employment. 
"45 
SMALLENBURG, H. 


Assignment of clerical assistance in elementary and 
secondary schools. Am Sch Bd J 110: 37 Feb "45 


SMITH, Augustus H. 
Economics for our times. McGraw-Hill 534p. 
$1.88 45 
SMITH, E. R. 
Customer will be boss. 
Sept 1 °45 
SMITH, Ethel B. 
Eye is mind’s camera lens. 
14-16 May "45 
SMITH, Frances Aves 


Winning students and influencing communities. 
Bus Ed World 15: 473 May "45 


Bus Ed World 15: 478 May 


Fourteenth 


H Points 27: 64-6 Feb 


Vital Speeches 11: 693-5 


Bus Ed Observer 16: 
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SMITH, Harold H. 

Classic research in human skills. Bus Ed World 
25: 311-13 Feb "45; 366-7 Mar 45 

Final typewriting tests. Gregg N L 214: 246-9 
Jan "45 

Holders of typewriting records. Bus Ed World 25: 
259-62 Jan "45 

Mary Esther Carrington (1878-1944). 
World 25: 374, 395 Mar "45 

A study of typewriter height. Bus Ed World 26: 
142 Nov "45 

See Foster, William R. jt auth 


SMITH, Murray D. 
School book room as a practice room. Sch (Sec 
ed) 33: 410-14 Jan °45 
SMITH, Nancy A. 
An office in a class room. Bus Ed Observer 16: 
24-6 May °45 
SMITH, Ruth H. 
Shorthand crossword puzzle. Bus Ed World 15: 
487 May °45 
SMITH, Stella M. 
Language arts. Bal Sheet 26: 309 Apr ’45 
SMYTHE, H. H. 
See Smythe, M. M. jt auth 


SMYTHE, M. M. and Smythe, H. H. 
Economics and business administration offerings in 
Negro colleges. J Ed Res 38: 298-312 Dec 44 


SNELL, Frank L. 
Coordinating professional services of the lawyer and 
accountant. J Accy 79: 291-4 Apr °45 
SNIERSON, M. Frank 
Army teaching methods. Bus Ed Observer 17: 28- 
31 Nov '45 
SNODGRASS, Vernon J. 
Novel approach to shorthand speed. News Letter 
NMHU 7: 23 °45 
SNYDER, Ralph R. 
Junior college business day. J Bus Ed 20: 21 May 
’45; Ediphone Ed 10-11 Sep-Oct °45 
SOCIAL business education 
Adventures in social-business education. Lloyd L. 
Jones. Bus Ed World 26: 136-37 Nov °45 
Commercial studies with social viewpoint. George 
M. Alleman. Amer Bus Ed 2: 79-81 Dec 45 
Contribution of basic business subjects to consumer 
education. Gladys Bahr. Imp Meth Tchg Bus 
65-70 
How to meet new responsibilities in social-business 
education. W. Harmon Wilson. Amer Bus Ed 
Digest 1: 135-7 Mar °45 
Improving learning and achievement in basic busi- 
ness subjects. Gladys Bahr and others. Amer Bus 
Ed Yearbook II: 308-33 °45 
Making our social-economic program more valuable 
and interesting. Lloyd L. Jones. Amer Bus Ed 
Digest 1: 138-9 Mar °45; Beacons on Bus Ed 
17: 5-8 May 45 
Need for basic business education as revealed by 
significant educational studies. Ray G. Price. 
Amer Bus Ed 2: 95~7, 100 Dec '45 
Problems in teaching social-economic business and 


Bus Ed 


aids in solving these problems. E. E. Barnhart, | 


T. Fruehling, Wallace M. Evans, and Fidelia A. 
Van Antwerp. Am Bus Ed Digest 1: 140—1 
Mar °45 


SOCIAL business education (continued) 
Social-business education in curriculum. Herbert 
A. Tonne. Amer Bus Ed Digest 1: 177-8 May 
"45 
Some curriculum techniques in basic business sub- 
jects. H. G. Shields. Imp Meth Tchg Bus 83-5 
Suggested classroom teaching methods and tech- 
niques in basic business education. Gladys Bahr. 
Imp Meth Tchg Bus 76-82 
Suggested program for basic business education in 
public secondary school. Paul Muse. Imp Meth 
Tchg Bus 71-5 
Summary view of basic business education. H. G. 
Shields. Imp Meth Tchg Bus 93-6 
Teaching of commercial geography and its social 
implications. Walter E. Mansley. Amer Bus Ed 
2: 82-5 Dec '45 
SOCIAL security 
Ten years of social security. Bus Ed World 26: 
206 Dec °45 
Understanding social security through the class- 
room. J Bus Ed 20: 29 Jan ’45 
Washington news letter. See numbers J Bus Ed 
Why social security? Eric A. Johnston. Kiwanis 
Mag 30: 4-5, 27-8 Apr °45 
SOLLARS, Velna 
Evaluating student teaching in commercial educa- 
tion courses. Bus Ed World 26: 133-35 Nov °45 


SPALDING, H. W. 
Expert opinion. N Sh Rep 6: 145 Jan’’45 
SPANNER, C. Gordon 
Don’t take this down. N Sh Rep 6: 155-6 Jan 
"45 
SPAULDING, George A. 
Office management as applied to business school 
office. Bus Sch Exec 1: 36—9 Jun 45 
SPELLING 
Anent the alphabet in business. Madeline Corse. 
Gregg W 48: 115 Nov °45 
Sally tips Dot off! Helen Wilkes. Gregg W 48: 
7 Sep "45 
Similarities in the teaching of shorthand and spell- 
ing. Katherine S. Humphrey. Bus Ed World 25: 
295-7, 334-7 Feb "45 
Spelling can be thrilling. Alice G. Harvey. Bus 
Ed World 25: 542-43 Jun '45 
SPENCER, Myron 
Current economic problems. Imp Meth Tchg Bus 
86—92 
SPERBER, Sol 
Income tax. Bus Ed Observer 16: 34-5 Feb ‘45 


SPIEGLER, Samuel 

Bookkeeping. Keeping 49: 2 Nov °45 
SPONSELLER, Doris 

See Cowan, Harold E. jt auth 


STANDARDS 

Equipment standards. W. S. Barnhart. Bus Ed 
World 25: 351-2 Mar ’45 

Factors involved in attaining higher standards of 
achievement in business subjects. H. G. Enter- 
line. Amer Bus Ed Yearbook II: 26-57 '45 

Office standards as bases for training. Herbert A. 
Tonne. Bus Ed World 25: 431-2 Apr 45 

Qualifications of high school students for business. 
Adena Handwerk. Ediphone Ed 12-13 Jan "45 


of 


P. 
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STANDARDS (continued) 
Standards for beginning typewriting. Harm Harms. 
J Bus Ed 20: 23-4 Feb '45 
Stenographic production report. Dorothy H. Veon. 
M Bus Ed 11: 13-16 Jan "45 
With Betsy Beginner in Westinghouse. Polly N. 
Coles. Am Bus Ed Digest 1: 149—50 Mar ’45 


STAPLES, Z. Carleton 


Global geography vs. economic geography. Bal 
Sheet 26: 266-7 Mar 45 


STAUB, Walter A. 

Significance of the balance sheet—what is book 
value? N Y Certified Public Accountant 415 
Aug °45 

STEARNS, H. L. 

Responsibility of the schools for work experience. 

Sch Executive 64: 50-2 Aug °45 


STEFFES, Robert A. 


Workhorse for navy’s office boys. Gregg W 48: 
116-18 Nov '45 


STENOGRAPHY 

Efficiency rating in federal government and _ its 
application to stenographic personnel. Dorothy 
Helene Veon. Bal Sheet 27: 106-08 Nov ’45 

Goal in preparing postwar stenographers. Nellie 
Elwert. Typewriting News 15: 2 Spring '45 

No others need apply! Dorothy Higenbothum. 
Gregg W 48: 60 Oct '45 

Prognostic or aptitude tests for skill subjects, part 
2. Mathilde Hardaway. Bus Ed World 25: 427-8 
Apr "45 

Research notes—men stenographers. M. Herbert 
Freeman, ed. Amer Bus Ed Digest 1: 212-13 
May °45 | 

Shorthand goes to war. Harry W. Newman. Gregg 
W 47: 291-2 Feb '45 

Special don’ts for stenographers. Velma L. Harvey. 
Gregg W 47: 372 Mar °45 

Stenographic production report. Dorothy H. Veon. 
M Bus Ed 11: 13-16 Jan "45 

Supervisory bulletin on recommendations for im- 
provement of teaching. Helen M. McConnell. 
Fourteenth yearbook CEA 237-42 '44 

Transcriber. Don’t tell the boss. Janice P. Baird. 
Scribe 8: 51-2 Dec '45 

Vocational information for prospective stenog- 
raphers. Bus Ed World 25: 557-60 Jun °45 

Vocational training for stenographers. Frances 
Peterson Morse. J Bus Ed 21: 14 Nov °45 


STENOTYPE 
Recommended stenotype outlines. John J. Murtha. 
N Sh Rep 6: 344-5 Jun "45 
Stenotype speed. David Kahn. N Sh Rep 6: 245- 
50 Apr ‘45; 300-06 May °45 
4,194,503 combinations on the stenotype keyboard. 
Wallace M. Webster. N Sh Rep 7: 59 Nov °45 


STERN, Albert 
See Potter, Thelma M. jt auth 


STEVENS, Catharine 

Coaching finger quarterbacks. Bus Ed World 26: 
202-6 Dec '45 

Know how, show how. Bus Ed World 26: 16-18 
Sept "45 

Waves’ typewriting course—4o0 words in 37 days. 
Conn Bus Educ 4: 23-4 Dec '44 

See Foster, William R. jt auth 


STEVENS, Evelyn 
The first hurdle. Bus Ed World. 26: 32-3 Sept 
45 
STEVENS, H. A. 
What is a secretary? Gregg W 47: 307-9 Feb "45 
STEVENS, Paul C., and Isaacson, Lee E. 
Student civil service system. AVJ 20: 20-1 Nov '45 
STEWART, Anne A. 
See Bolton, Anna C. jt auth 
STEWART, Margaret L. 
Maintenance of attendance in public evening high 
schools. Amer Bus Ed 2: 57 Oct '45 
STEWART, Marie M. 
Let’s be practical. Bus Ed World 26: 193-5 Dec 
45 
STICKNEY, Rufus 
Curricula in vocational business schools. J Bus Ed 
21: 11-12 Sep °45; 15-16 Oct ’45 
Specialized vocational program. J Bus Ed 20: 11- 
12 Jun "45 
STOKES, John W. 
Employer-employee relations. Beacons on Bus Ed 
16: 9-12 Jan 45 
STONE, R. 
Business recording equipment. Radio N 34: 32-4 
Nov ’45 


STRAUB, Lura Lynn 
It’s the little things. Dewey Sh News 8: 63-6 
Dec "45 
STROH, M. Margaret 
Recruiting and selecting better teachers. Ediphone 
Ed 7 Feb ’45 


STRONY, Madeline S. 
Cutting corners in shorthand. Beacons on Bus Ed 
17: 11-12 May °45 
See Bovell, C. H. jt auth 


STROWN, Goldie M. 
Follow-up study of Rocky River High School grad- 
uates. Ohio BT 5: 22-3 May °45 


STUART, Esta R. 
See Odell, William R. jt auth 


STUDEBAKER, M. E. 
(ed) Ball State Commerce Journal 


STUEHRK, Marguerite 
How one school helps ’tween age youth. Occu- 
pations 24: 87—90 Nov "45 


SWANSON, Edwin A. | 
Instruction in office practice. N Bus Ed Q 14: 4 
Dec °45 
SWEENEY, Clare L. 
See Fisher, Myron C. jt auth 


SWEM, Boyd R. 
Accounting aptitude and home work. Occupations 
23: 218-19 Jan '45 


SWEM, Charles Lee 
Cost of the minutes. Gregg W 47: 423-4, 426 
Apr 45 
Cost of transcript. N Sh Rep 6: 346—52 Jun '45 
Following the evidence. Gregg W 48: 142-44 Nov 
"45 
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SWEM, Charles Lee (continued) 
The left and right of it. Gregg W 48: 84-8 Oct ’45 
Lost without shorthand. Gregg W 47: 374, 375 


Mar °45 

New pen for the duration. Gregg W 47: 260, 262-3 
Jan °45 

Now what is a shortcut? Gregg W 47: 520-22 
Jun °45 

On fixing the folio rate. Gregg W 47: 466-69 
May °45 

To be or not to be. Gregg W 47: 318, 320-1 
Feb ’45 

Those troublesome digits. N Sh Rep 6: 171-3 
Feb °45 


SWINFORD, B. M. 

Actual experience in business should be a part of 
the business teacher-training curriculum. Ball 
State CJ 16: 5-7 May 45 

SYLLABI 
See Courses of study 
Curriculum 
SYLVESTER, Charles W. 


Multi-level vocational education. Ediphone Ed 10- 
11 Nov "45 


T 


TAFT, Mildred E. 
See Howard, Harold. jt auth 


TALVENSAARI, Lempi S. 
(ed) On the book shelf. See numbers J Bus Ed 
(assoc ed) Journal of Business Education 
TAPPER, Thomas 
Your office vocabulary. Gregg W 48: 131-32 Nov 
"45 
TAXATION 
Can the tax collector afford to reduce his take? 
Victor Constien. Trends 12: 4 Nov—Dec °45 
Classroom teacher should be interested in sound 
school financing. Harmon M. Bradford. Bus Ed 
Observer 16: 16—17 Feb '45 
Effect that federal taxation should have on teach- 
ing of bookkeeping and accounting. D. B. Marti. 
Bkkg Mon 62: 39-42 Apr '45 
How much instruction in taxation should book- 
keeping teacher plan to give students? Hamden 
L. Forkner. Bkkg Mon 62: 43-6 Apr '45 
Income tax. Sol Sperber. Bus Ed Observer 16: 
34-5 Feb °45 
Income tax tips for teachers. Milton Briggs. Bus 
Ed World 25: 317-18 Feb ’45 
So you're going into business. Lloyd E. Williscroft. 
Nation’s Business 33: 31-2 May °45 
Study of frequency with which words and phrases 
common to business and economics occur in 
federal tax return blanks. Inez Gieseking. Amer 
Bus Ed 2: 58 Oct ’45 
Tax clinic. J. K. Lasser, ed. See numbers J Accy 
We need more emphasis on tax records. Allan E. 
Barron. Bal Sheet 26: 210, 240 Feb 45 
Your income tax for 1944. R. L. Morton. Ohio 
- Sch 23: 6-7, 40 Jan ’45 
Your 1944 federal income-tax return. F. H. Elwell. 
Bus Ed Outl 11: 1, 3-8 44-45 
TEACHERS 
Actual experience in business should be a part of 
the business teacher-training curriculum. Frances 
R. Botsford (ed). Ball State CJ 16: 5-7 May °45 


TEACHERS (continued) 

Analysis of codes-of-ethics with especial emphasis on 
educational codes-of-ethics. Thesis. Elizabeth 
Warren. Amer Bus Ed 2: 56 Oct '45 

Any summer plans? AVJ 20: 14, 16 Mar '45 

Applied secretarial training. Ethel M. Bowden. TS 
Bus Educ 42-3 Sep °45 

Bookkeeping education in the New York city high 
schools. Irving Raskin. N Y Certified Public 
Accountant 716 Dec ’44 

Brief notes—about business education. S. J. 
Wanous, ed. Amer Bus Ed 2: 116 Dec 45 

Business educators now serving with the armed 
forces of the United States. See numbers J Bus 
Ed 


Business teacher. Grace V. Watkins. Bus Ed World 
15: 482 May °45 — 

The business teacher should have and maintain the 
same skill that she expects her pupils to attain. 
Frances R. Botsford and Robert R. Colvin. Ball 
State CJ 16: 8-9 Feb °45 

Business teachers and their business letters. Lyda 
E. McHenry. Bus Ed Outl 1: 1, 3-6 °45-"46 

Business teachers in armed service. See numbers 
Bal Sheet 

By what specific procedures can business teachers 
direct their instruction to meet the present-day 
needs of business? Wilbur J. Abell. Ball State 
CJ 16: 16 May 45 

Classroom teacher should be interested in sound 
school financing. Harmon M. Bradford. Bus Ed 
Observer 16: 16-17 Feb ’45 

Commercial teachers serving in the armed forces. 
Fourteenth yearbook CEA 274-5 '44 

Cost-of-living trends—their meaning for teachers. 
Division of research. National education asso- 
ciation of United States Feb ’45 

Develop student’s perspective. W. O. Benner. 
Thomas S Tchr 2: 6—7 '45 

Do you look like a school teacher? 
Zucker. Va J Ed 120 Nov °45 

Educational program of the American Institute of 
Accountants. Thomas W. Leland. J Accy 79: 
226-34 Mar ’45 

Evaluation of the graduate courses in business edu- 
cation offered in the colleges and universities of 
the U. S. in 1943. Robert Norval Garrett. 51p. 
se¢ NABTTI Mar ’45 

Factors which affect the salary of high school 
teachers of commercial subjects in Missouri. H. 
P. Hartkemeier. J Ed Res 38: 132-8 Oct °44 

Have you a teacher’s credit union? Cornelia Greve. 
Ohio Sch 23: 42 Jan ’45 

Help wanted. Betty M. Boggs. TS Bus Educ 31-4 
Apr °45 

Here’s how to do more teaching in less time. 
Clyde W. Humphrey. J Bus Ed 20: 23-4 Jan '45 

How well are commercial teachers equipped for the 
demands made upon them? John M. Trytten. N 
Bus Ed Q 13: 29-37 May °45 

I am most unhappy. Arthur G. Skeeles. Bus Ed 
World 15: 478 May ’45 

I practice what I teach. Elsie Lucille Leffingwell. 
Bus Ed World 25: 561-62 Jun *45 

The Illinois business teacher. Albert C. Fries. N 
Bus Ed Q 13: 39-48.May °45 

Improving achievement of beginning business edu- 
cation teachers. M. Herbert Freeman, Jessie 
Graham, Rena J. Keay, Ruth Hughes. Amer Bus 
Ed Yearbook II: 354—79 45 


Harriet S. 
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TEACHERS (continued) 

Investigation of commercial teacher personnel prac- 
tices in secondary schools of selected cities served 
by North Central Association of colleges and 
secondary schools in 1942. L. C. Baumgardner. 
Ohio BT 5: 15-17 May °45 

Keeping up with teacher placement. John T. 
Walter. Bus Ed World 25: 523-25 Jun °45 

Let’s give typewriting teachers a chance. J. M 
Trytten. News Bul MBEA 9g: 3-4 Mar ’45 

Members over seas. Bus Ed Observer 16: 28 Feb 


Newer trends and responsibilities in graduate train- 
ing for business teacher. Ray G. Price. Amer 
Bus Ed Digest 1: 106—7 Mar ’45 | 

Observation and opinion. Do you practice what 
you teach? Dorothy L. Travis. J Bus Ed 21: 7 
Sep °45 

Occupational business experience for business teach- 
ers. Louis C. Nanassy. J Bus Ed 20: 19=20 Jan 


45 

Postwar public relations for business teachers. J 
Paul Gourlay. Bal Sheet 26: 260-1, 263 Mar °45 

Problems? Let’s face them! Ruth I. Anderson. 
Bal Sheet 26: 164-6 Jan ’45 

Recruiting and selecting better teachers. M. Mar- 
garet Stroh. Ediphone Educ 7 Feb ’45 

Red apples or sour grapes? Estella Dyer. Bus Ed 
World 25: 316 Feb "45 

Regional workshops as in-service training pro- 
grams. Rena J. Keay. Bus Ed World 26: 196-8 
Dec *45 

Research and the teacher. Russell N. Cansler. N 
Bus Ed Q 13: 7-8 May 45 

Shall we meet the challenge? Editorial. Raymond 
C. Goodfellow. Bal Sheet 26: 163 Jan ’45 

Status of commercial teachers. Margaret Forcht. 
Bus Ed World 26: 131-32 Nov "45 

Study of business activities and experience of busi- 
mess teachers in selected high schools. Thesis. 
William Elton Day. Amer Bus Ed 2: 56 Oct ’45 

Study of interest patterns of business teachers in 
public secondary schools. Thesis. Harold F. 
Koepke. Amer Bus Ed 2: 56 Oct °45 

Study of relation between equipment of commercial 
teachers and demands of their teaching situations. 
John Melvin Trytten. Review Bus Ed 42: 3-4 
Jan "45 

Study of supply of business teachers in white sec- 
ondary schools of North Carolina. Thesis. 
Fadral Acrey Bratcher. Amer Bus Ed 2: 56 Oct 

Supervisory bulletin on orientation of beginning 
teachers. Abraham Deutsch. Fourteenth year- 
book CEA 228-36 °44 

Teach and like it. Louise Hill. Bus Ed World 26: 
59-62 Oct "45 

Teachers can be human. Erling Nicholai Rolfsrud. 
Bus Ed World 25: 562-63 Jun "45 

Teachers’ salaries and purchasing power. M. Her- 
bert Freeman, ed. Amer Bus Ed Digest 1: 152 
Mar '45 

Teachers worked in X war plant. Clarence G. 
Enterline. Ediphone Ed 14 Jan *45 

Teaching—supervising. Ethel A. Rollinson. Dewey 
Sh News 8: 23-6 Oct "45 

Ten commandments for better business teaching. 
Murray Banks. Bal Sheet 26: 357 May ’45 

Tomorrow another day for the business teacher. 
Lawrence W. Dixon. Bal Sheet 27: 52-4 Oct ’45 


TEACHERS (continued) 


We educators. Editorial. Sanford L. Fisher. Bal 
Sheet 27: 51 Oct "45 

What business teachers are thinking. Frederick G. 
Fox. Bus Ed Outl 111: 11-12 44-45 

Work experience for business teachers. Marjorie 
Connelly. Ball State CJ 16: 1 May 45 


TEACHERS—tTraining 


An analysis of requirements for master’s degrees 
in state universities. Thelma H. Iles and Benja- 
min R. Haynes. NABTTI 36: 17-26 May °45 

And gladly teach. Harry V. Herlinger. Ediphone 
Ed 6-7 Mar ’45 

Annual descriptive report of distributive education 
in California. 28p. State Department of Educa- 
tion, Commission for Vocational Education, 
Bureau of Business Education, Sacramento, Calif. 


44 

Brief notes about business education—preparing to- 
morrow’s teachers. S. J. Wanous, ed. Amer Bus 
Ed Digest 1: 208—9 May °45 

Evaluating student teaching in commercial educa- 
tion courses. Velna Sollars. Bus Ed World 26: 
133-35 Nov "45 

The first hurdle. Evelyn Stevens. Bus Ed World 
26: 32-3 Sept "45 

How well are commercial teachers equipped for the 
demands made upon them? John M. Trytten. 
N Bus Ed Q 13: 29-37 May '45 

The Illinois business teacher. Albert C. Fries. N 
Bus Ed Q 13: 39-48 May °45 

Improvement of business teaching. Irene C. Hypps. 
J Bus Ed 21: 13-14 Sep '45 

Improving achievement of beginning business edu- 
cation teachers. M. Herbert Freeman, Jessie 
Graham, Rena J. Keay, Ruth Hughes. Amer Bus 
Ed Yearbook II: 354-79 °45 

Let’s give the beginning business teacher a fair 
chance. John C. Brickner. TS Bus Educ 34-41 
Sep '45 

Newer trends and responsibilities in graduate train- 
ing for business teacher. Ray G. Price. Amer 
Bus Ed Digest 1: 106-7 Mar ’45 

Office machines instruction in teacher-training in- 
stitutions. George M. Hittler. NABTTI 36: 10- 
16 May '45 

Preparation and professional growth of business 
teachers. Marsdon A. Sherman. J Bus Ed 20: 
11-13, 24 Feb '45 

Professional preparation for teaching business. 
Laurence J. Ackerman. J Bus Ed 20: 38 Jun '45 

Re-evaluation of methods of teaching business sub- 
jects. H. G. Enterline. Amer Bus Ed Digest 1: 
193-7 May 45 

Selection and training of commercial teachers. E. I. 
Crawford. Teach Ed J 6: 150-3 Mar ’45 

Should student teaching in business education be 
more than one period a day? G. H. Clevenger 
and D. T. Cushman. Ball State CJ 17: 13-14 
Nov °45 

Status of business teacher-training facilities in 
white degree-granting institutions of state of 
North Carolina in 1940. Thesis. Artelee Puett. 
Amer Bus Ed 2: 58 Oct ’45 

Status of business teacher training in Ohio. Evalyn 
Hibner. Ohio BT 5: 31-2 May ’45 

Survey of business education in Western Illinois 
high schools. Clyde Beighey. Bal Sheet 26: 
214-15 Feb '45 
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TEACHERS—tTraining (continued) 

Survey of commercial education in New York 
state (excluding New York City) with implica- 
tions for the content of fifth year in program of 
business teacher-education. Thesis. Edward Lyle 
Cooper. Review Bus Ed 42: 9-10 Jan ’45 

Survey of relationships between commerce pro- 
grams and education programs in colleges and 
universities which train high school business 
teachers. Thesis. Mary Margaret Brady. Amer 
Bus Ed 2: 58 Oct ’45 

Teacher certification laws should require practical 
business experience in all skill subjects. Lawrence 
E. Thompson. Ball State CJ 16: 15 May ’45 

Teacher-education facilities available for business 
education in Ohio. Thesis. Mildred Iva Santschi. 
Amer Bus Ed 2: 58 Oct 45 

Teacher training in field of business machines. 
George M. Hittler. N Bus Ed Q 14: 45-8, 60 
Dec '45 

Teacher training in retail field. Bal Sheet 27: 70 
Oct *45 

Teaching of bookkeeping. Paul O. Selby. Gregg 
305p. $2 °45 

Tips for budding business teacher. Brother Chris- 
topher, S. C. Bal Sheet 26: 349 May °45 

What can the college do for the beginning teacher? 
Wilbur J. Abell. Ball State CJ 16: 15 May ‘45 


TEAR, Frank W. 


Administration’s responsibility for an adequate busi- 
ness program. TS Bus Educ 39-43 Apr ’45 


TENEYCK, H. E. 


How an entire class may recite in a few minutes’ 

time. News Bul MBEA 9: 9 May °45 
TESTS 

Accounting aptitude and home work. Boyd R. 
Swem. Occupations 23: 218-19 Jan "45 

Accounting questions. See numbers J Accy 

American institute of accountants examination. J 
Accy 79: 469-80 Jun '45; 465-78 Dec '45 

Comments on tests in business education. Benjamin 
R. Haynes. J Bus Ed 21: 21-2 Sep "45 

Commercial teacher simplifies scoring and grading 
of objective tests and examinations. James E. 
Bennett. Bal Sheet 26: 298-300 Apr °45 

Competent typist test. See numbers Gregg W 

— shorthand theory test. See numbers Gregg 


The construction of a standardized test in business 
law. Earl S. Dickerson. N Bus Ed Q 13: 49-58 
May 45 

Diagnostic tests in business mathematics, No. 3. R. 
Robert Rosenberg. Bus Ed World 25: a Jan 

English qualifying examination for stenagraphy in 
use at Bay Ridge high school. Bessie Witte. 
Fourteenth yearbook CEA 261-4 °44 

— transcription test. C. Reigner. H. M. Rowe. 

¢ °45 

Examination in auditing. J Accy 79: 481-82 Jun 
"45 

Final typewriting tests. Harold H. Smith. Gregg 
N L 214: 246-9 Jan °45 

Gregg testing service. Gregg N L 214: 227-30 Jan 


45 
Hints to C.P.A. candidates. C. J. Schaniel. J Accy 
79: 139-40 Feb "45 
Institute examination in law. Spencer Gordon. J 
Accy 79: 313-19 Apr ’45; 294-301 Oct '45 


TESTS (continued) 


Midyear —— test. Gregg N L 214: 270-6 
Jan "4 

Mid-year ‘tenography test findings. Better Teaching 
7: 5 Mar ’4 

National clerical ability tests. J Bus Ed 20: 31 Feb 


"45 

National clerical ability tests resumed. Bus Ed 
World 25: 384 Mar °45 

National norms in fundamentals. Harm Harms. 
Ohio BT 6: 24 Dec ’45 

New method of grading typing tests. Herbert D. 
Foote. Bal Sheet 27: 141-3 Dec '45 

One-minute Gregg shorthand tests. E. Dana Gibson. 
Gregg 32p. 20¢ °45 

One-minute shorthand tests. E. Dana Gibson. Bus 
Ed World 25: 246-9 Jan ’45; 502 May 45 

Our business life tests for Units I—XIII of third edi- 
tion of text, student’s edition. Lloyd L. Jones. 
Gregg 56p. 20¢ "45 

Our business life tests for Units XIV to XXIX of 
third edition of text, student’s edition. Lloyd L. 
Jones. Gregg 56p. 20¢ °45 

Prognostic or aptitude tests for skill subjects. 
Mathilde Hardaway. Bus Ed World 25: 371-3 
Mar °45; 427-8 Apr 45; 489 May ‘45 

Prognostic tests for business education. Ball State 
CJ 16: 1 Feb °45 

Review in business law. R. Robert Rosenberg. Bus 
Ed World 25: 392-4 Mar '45 

Shorthand speed tests, 60, 80, 100, 120, 140 
w.p.m. See numbers Gregg N L 

Shorthand tests. E. Dana Gibson. Bus Ed World 
25: 426 Apr °45 

Standardizing shorthand tests with special reference 
to vocabulary and word-length. T. L. James. 
’44 New Zealand council for ed. res, Southern 
cross bldg, Brandon st, Wellington, N. Z 

Stenographers, typists, attention! Florence Elaine 
Ulrich. Gregg W 48: 73 Oct 45 

Stenographic production report. Dorothy H. Veon. 
M Bus Ed 11: 13-16 Jan ’45 

Student’s typing tests. See numbers J Bus Ed 

Taking shorthand tests. Charles E. Zoubek. Bus 
Ed World 25: 305-7 Feb *45 

Test on disjoined analogical word beginnings. 
Ellen Kruger. Bus Ed World 25: 381-3 Mar °45 

Testing and grading in typewriting. Ann Brewing- 
ton. Imp Meth Tchg Bus 41-6 

Testing and teaching. Sister M. Marguerite. J Bus 
Ed 20: 14 Feb '45 

Testing program in typewriting. A. E. Hortin. Bal 
Sheet 26: 252-5 Mar °45 | 

Tests for applied economics. J. H. Dodd. Third 
edition, South-Western 28p. 16¢ '45 

Tests for consumer economic problems, complete. 
H. G. Shields and W. Harmon Wilson, Third 
edition, South-Western 32p. 16¢ '45 

Tests in shorthand. Mathilde Hardaway. Bus Fd 
World 25: 275-6 Jan °45 

Tests in shorthand. Better Teaching 8: 8 Sep 45 

Tests on business papers. Irving Raskin. Fourteenth 
yearbook CEA 265-73 °44 

Transcription tests. Claudia Garvey, ed. See num- 
bers Bus Ed World 

Typewriting test material. See numbers Gregg W 

University of state of New York, Bureau of busi- 
ness education, bulletin 59. Clinton A. Reed. 
Keeping 50: 2 Dec *45 


tit ms 
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TETLEY, Gladys 
Rhythm, musicians, and typists. Typewriting News 
15: 3 Spring °45 
THOMAS, Charles A. 
(ed) Thomas Shorthand Teacher 
See Marshall, Karl. jt auth 


THOMAS, Raymond D. 


Collegiate schools of business and occupational edu- 
cation of veterans. N Bus Ed Q 14: 31-6, 61 
Oct "45 

THOMASSON, A. L. 

Accounting plan for activity funds. Sch Activities 

17: 62—3 Oct ’45 
THOMPSON, Lawrence E. 

Some suggestions for teaching typewriting for one 
hand. Typewriting News 15: 3 Spring °45 

Teacher certification laws should require practical 
business experience in. all ‘skill subjects. Ball 
State CJ 16: 15 May °45 


THOMSON, Lawrence T. 
Downtown faculty member speaks up. AVJ 20: 
35 Oct “45 
Michigan’s plan for approving G.I. business train- 
ing centers. Occupations 24: 76-8 Nov °45 


THORPE, Merle 
Need for group activity. Bus Sch Exec 1: 73-77 
Sep °45 
TILLOTSON, L. G. 


Closing the gap between college and the business 
world. Bal Sheet 26: 211, 240 Feb ’45 


TOALSON, Norma 
Touch method for numbers and characters. J Bus 
Ed 21: 15 Dec *45 


TOLL, Lewis R. 
Planning for postwar business education. J Bus Ed 
20: 7, 25 Jan ‘45 
Washington interview. Clyde W. Humphrey. Bus 
Ed World 26: 78:9 Oct 45 


TONNE, Herbert A. 

Are we oil and water? Editorial. J Bus Ed 20: 9 
Feb °45 

Distribution costs and business education. Editorial. 
J Bus Ed 21: 9 Nov "45 

Economic training and economic “humbuggery.” 
Editorial. J Bus Ed 21: 9 Oct 45 

Editorial services of Mrs. Talvensaari. 
J Bus Ed 21: 9 Sep '45 

Implications of specific job training. Editorial. J 
Bus Ed 20: 9 Mar °45 

Improving business education on basis of war- 
training experience. Amer Bus Ed Yearbook II: 
3-25 '45 

Misunderstandings about effect of federal support 
for business education. Editorial. J Bus Ed 20: 
9 Jun "45 

Office standards as bases for training. Bus Ed World 
25: 431-2 Apr ‘45 

Other 4 ny the story. Editorial. 
9 May 

Report of , on achieving national unity in 
business education. J Bus Ed 20: 31 May °45 

Senate vocational education bill hearings. J Bus Ed 
21: 34 Sep "45 

Social-business education in curriculum. Amer Bus 
Ed Digest 1: 177-8 May 45 


Editorial. 


J Bus Ed 20: 


TONNE, Herbert A. (continued) 
Teaching work simplification. J Bus Ed 20: 15-16 
Mar 45 
Tyranny of words. Editorial. J Bus Ed 20: 9 Jan 


45 
What is happening to junior business training? J 
Bus Ed 21: 19-20 Nov "45 
What hope for national unity? J Bus Ed 21: 9 
Dec °4 
(ed) Journal of Business Education 


TORONTO, Canada 
Leading business education programs. Toronto, 
Canada, high schools of commerce. J Bus Ed 
21: 28-9 Dec '45 
Toronto completes business education survey. Bus 
Ed World 25: 535-36 Jun "45 


TOTTY, S. V. 
Business education in Louisiana. J Negro Ed 13: 
480-7 Oct "44 


TRANSCRIPTION 

Approach to transcription. Vernal H. Carmichael. 
Dewey Sh News 8: 43-6 Nov "45 

B.E.W. awards department. See numbers Bus Ed 
World 

Basic transcription. Paul C. Ickes. Gregg 32op. 
$1.30 '45 

Correlation of shorthand and typewriting. Ann 
Brewington. Amer Bus Ed 2: 101-02, 108 Dec 
"45 

Daily transcription schedules, No. 2. Clyde I. 
Blanchard. Bus Ed World 25: 267-9 Jan '45 

Dictating-machine transcription course earns school 
credit. Claire Frissell. Dict Ed Forum 11-83 
Jan—Feb °45 

Effective transcription teaching aids and devices. 
Irol V. Whitmore. Amer Bus Ed Digest 1: 127-8 
Mar 45 

English-transcription test. C. Reigner. H. M. Rowe. 
8¢ ’ 

Here and there in business education. Vernal H. 
Carmichael, ed. Ball State CJ 17: 7-10 Nov ’45 

Improving learning and achievement in dictation 
and transcription. Irol Whitmore. Amer Bus Ed 
Yearbook II: 147-71 °45 

Mailable letters in less time. James Gemmell. Bus 
Ed World 26: 68-70 Oct 45 

Monthly transcription practice. See numbers Gregg 
Writer 

Monthly transcription tests. Claudia Garvey. See 
numbers Bus Ed World 

Problems in reading shorthand. W. E. White. 
School 34: 319-22 Dec ’45 

Refresher transcription. Geneva F. Hoult. 
Ed 20: 15-16 Jan '45 

Selective emphasis on _ essentials in teaching 
of transcription. W. W. Renshaw. Conn Bus 
Educ 4: 7-12 Dec ’44 

Students’ 5-point program. Florence Elaine Ulrich. 
Gregg W 48: 133-36 Nov "45 

Taking. dictation and transcribing, No. 1, Gregg 
visual aids series. A 10-min sound sidefilm por- 
traying techniques and procedures in taking dic- 
tation and transcribing. Gregg $12 '45 

Teaching transcription. Earl Clevenger. J Bus Ed 
20: 17 May ‘45 

Technique of transcribing. Velma L. Harvey. 
Gregg W 47: 249-50 Jan "45 

Transcriber. Janice P. Baird, ed. See numbers 
Scribe 


J Bus 
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TRANSCRIPTION (continued) 
Transcription fallacies—1. Louis A. Leslie. 
N L 214: 280-3 Jan '45 
Workable standard for transcription. Harm Harms. 
Amer Bus Ed Digest 1: 174-5 May '45 


TRAVERS, Austin (Mrs.) 
Business education standards and procedure in 
Garfield high school. Bus Ed Observer 16: 18- 
19 Feb °45 
TRAVIS, Dorothy L. 
Observation and opinion. Do you — what 
you teach? J Bus Ed 21: 7 Sep "4 
Proposed merger announced. Bus Pd World 26: 
201 Dec '45 


TRETHAWAY, Robert C. 
(managing ed) Journal of Business Education 


TRICKETT, Edytha 
How to care for your clothes. News Letter NMHU 
6: 12-14 Mar ‘45 
TROUT, David M. 
Leadership-personality through character education. 
Am Bus Ed Digest 1: 114-16 Mar '45 


TRYTTEN, John M. 
How well are commercial teachers equipped for the 
demands made upon them? John M. Trytten. 
N Bus Ed Q 13: 29-37 May ‘45 
Let’s give typewriting teachers a chance. News Bul 
MBEA 9: 3-4 Mar "45 
Study of relation between equipment of commercial 
teachers and demands of their teaching situations. 
Review Bus Ed 42: 3-4 Jan °45 
TUCHMAN, Edith J. 
Establishing a placement office. Bus Ed World 25: 
377-80 Mar "45 


(asst ed) Business education index 1944. Bus Ed 
World '45 


TURILLE, S. J. 
Consumer business education in the high school. 
Excerpts. Clearing House 19: 419 Mar '45 
(ed) National Association of Business Teacher- 
Training Institutions Bulletins 
TURNER, Robert C. 
Expert opinion. Nat Sh Rep 6: 190-1 Feb 45 
TUTTLE, D. H. 
Evolution of a budget. 
Nov "45 
TWISS, W. A. 
Testing practice set work in bookkeeping. Bkkg 
Mon 62: 30-2 Apr °45 
TYPEWRITING 
Accuracy in an accelerated typewriting program. 
~ R. Johnson. Typewriting News 15: 6 Spring 


Gregg 


J Home Econ 37: 563-6 


Analysis of some factors that affect speed in type- 
writing business letters. James Gemmell. Review 
Bus Ed 42: 13-14 Jan "45 

An answer to criticisms. Odus L. Morgan. Bal 

' Sheet 26: 358 May "45 

The bulletin board as a teaching aid in business 
subjects. Eleanor Markley. Bus Ed World 26: 
153-4 Nov "45 

Business education project in teaching of handi- 
capped students. Newell Ames, Marion E. 
Naughton and Olga F. Sipolin. Conn Bus Educ 
5: 15-19 Jun °45 


TYPEWRITING (continued) 

Charted progress for second-year typists. Sister M. 
Marguerite. Bus Ed World 25: 314-15 Feb "45 

Coaching finger quarterbacks. Catharine Stevens. 
Bus Ed World 26: 202-06 Dec °45 

Combination English and carriage throw exercises. 
Olive Marshall. Bal Sheet 27: 95-7 Nov "45 

Competent typist test. See numbers Gregg W 

Correlation of shorthand and typewriting. Ann 
Brewington. Amer Bus Ed 2: 101-02, 108 Dec 
"45 

Deficiencies in advanced typing students. Harves 
Rahe. Bus Ed World 26: 25-7 Sept '45 

Developing accuracy and speed in typewriting in 
weeks instead of months. Lillian B. Forrester. 
Bal Sheet 27: 154-6 Dec 45 

Developing speed and accuracy in typewriting. Al- 
bert C. Fries. Imp Meth Tchg Bus, 34-40 

Eclectic method of teaching radio code. David J. 
Kappel. J Bus Ed 20: 22-4 May °45 

Effective techniques for establishing basic typing 
skill. Frank P. Donnelly. Fourteenth yearbook 
CEA 47-50 '44 

Excerpt in the lamp of experience. Marjorie Griffith. 
Bus Ed World 25: 391 Mar ’45 

Exercises for building speed and accuracy. T. James 
Wahler. Bal Sheet 26: 327 Apr '45 

An experience in the teaching of typewriting. L. 
W. Anderson. Bus Ed World 26: 124-26 Nov 


"45 

Federal work improvement program, typewriter 
care. Prepared by Alfred H. Hausrath. 19p. 10¢ 
Govt. Printing Office, Washington, D. C. 45 

Final typewriting tests. Harold H. Smith. Gregg 
NL 214: 246-9 Jan '45 

For sale: antique typewriting methods. James Gem- 
mell. J Bus Ed 21: 17-18 Nov "45 

Functional typewriting—why not? Odus L. Mor- 
gan. J Bus Ed 20: 17—18 Mar °45 

Gauging the line and the letter. Albert E. Marien. 
Bal Sheet 27: 20 Sep "45 

Good typing room. Sierra Ed N 21 May °45 

Grading by sampling. A. V. Poutinen. 
writing News 15: 1 Spring °45 

A grading plan for typing. Robert Briggs. Bus Ed 
World 26: 147 Nov ’45 

Gregg testing service. Gregg NL 214: 227-30 Jan 
"45 

Handle your typewriter with care. Paul E. Cock- 
rill. Typewriting News 15: 8 Spring 45 

Helpful hints for teaching typewriting to the blind. 
Violet Elliott. Bal Sheet 26: 196—9 Feb 45 

Holders of typewriting records. Harold H. Smith. 
Bus Ed World 25: 259-62 Jan ’45 

How many students use the typewriter? Bal Sheet 
26: 219 Feb "45 

I don’t like budgets! Jean R. Brown. News Bul 
M BE A 9: 3-6 May 45 

If you believe in typing warm-ups. T. K. Wilson. 
Bus Ed World 26: 98-101 Oct ’45 

Improving instruction in typewriting. William R. 
Foster, Harold H. Smith, Catharine Stevens, Sam 
Wanous, Eleanor Skimin. Amer Bus Ed Year- 
book II: 58-107 °45 

Information desk. See numbers Gregg W 

Incentives in the teaching of typewriting. Flora- 
belle Burke. Typewriting News 15: 2 Spring '45 

Know how, show how. Catharine Stevens. Bus Ed 
World 26: 16-18 Sept 45 


Type- 


BUSINESS EDUCATION INDEX 61 


TYPEWRITING (continued) 

The lamp of experience. Harriet P. Banker, ed. 
See numbers Bus Ed World 

Learning to read in typewriting classes. Alice C. 
Green. Bus Ed World 25: 409-11 Apr '45; 485 
May "45 

Let’s give typewriting teachers a chance. J. M. 
Trytten. News Bul M B E A 9: 3-4 Mar °45 

Mailable letters in less time. James Gemmell. Bus 
Ed World 26: 68-70 Oct 45 

Make your school typewriters last longer in war- 
time. F. H. Gillespie. Typewriting News 15: 1 
Spring '45 

Mary Esther Carrington (1878-1944). Harold H. 
Smith. Bus Ed World 25: 374, 395 Mar °45 

Mixed classes can be fun. Marjorie Fitch. J Bus 
Ed 20: 21-2 Jan '45 

Monthly test material. See numbers Gregg W 

More accurate repetition of DuFrain typing test. 
Thesis. Jean P. Borglin. Amer Bus Ed 2: 59 
Oct °45 

More realistic vocational typewriting. Donald C. 
Fuller. J Bus Ed 21: 19-20 Sep '45 

Motivation in typing. Donovan J. Holderness. 
News Letter N M H U 7: 19-20 Nov ’45 

My students keep me after school. Ellis Franklin. 
Bus Ed World 25: 244-5 Jan 45 

My typing army. Edna L. Gregg. Bus Ed World 
15: 491 May '45 

New method of grading typing tests. Herbert D. 
Foote. Bal Sheet 27: 141-3 Dec ’45 

The one-hand typist. Kate M. Bartley. Bus Ed 
World 26: 141-42 Nov ’45 

One semester of typing in the high school. Kath- 
erine Reilly. Typewriting News 15: 6 Spring ’45 

Organization and subject matter of typewriting. E. 
G. Blackstone. J Bus Ed 20: 19-21 Jun 45; Ed 
Digest 11: 54-6 Sept '45 

Perfect copy method in typing. Joe Shaw. J Bus 
Ed 21: 13 Oct 45 

Practicability of emphasizing speed before accuracy 
in elementary typewriting. Thesis. Viola Du- 
Frain. Amer Bus Ed 2: 59 Oct ’45 

Prewar and postwar instruction in typewriting. 
Frank H. Hamack. Typewriting News 15: 7-8 
Spring *45 

Principles and techniques for directing the learning 
of typewriting. William R. Odell and Esta R. 
Stuart. 2d edition. D. C. Heath 250p. $2.50 ’45 

Proposal for improvement of typewriting instruc- 
tion. James Gemmell. Bal Sheet 26: 354-6 May 
"45 

Publications in pamphlet form. Viola DuFrain. 
Sch R 53: 627 Dec 45 

References on teaching of typewriting. Federal Se- 
curity Agency, U. S. Office of Ed, Vocational 
Division, Business Ed Service. Misc. 3149 Apr 
45 

Relation between certain phases of reading ability 
and speed and accuracy in typewriting. Thesis. 
Emma Katharine Cobb. Amer Bus Ed 2: 59 
Oct °45 

Report of typewriting committee. Raymond C. 
Goodfellow, chairman. Bus Ed Observer 16: 36 
Feb °45; 4 May '45 

Results of survey on college typewriting courses 
conducted by South-Western Publishing Co. 4p. 


45 
Rough draft savings. Julia Bailey. Gregg W 47: 
373, 376 Mar "45 


TYPEWRITING (continued) 


Rhythm, musicians, and typists. Gladys Tetley. 
Typewriting News 15: 3 Spring ‘45 

Setting goals in typing. J. Frank Dame. Typewrit- 
ing News 15: 2 Spring '45 

Some contributions of research to teaching of type- 
writing. Albert C. Fries. Imp Meth Tchg Bus, 
27-33 

Some suggestions for teaching typewriting for one 
hand. Lawrence E. Samer eins Typewriting 
News 15: 3 Spring "4 

Speed and accuracy builder, 3d ed. Holland. H. M. 
Rowe 63¢ °45 

Speed typing, college course. E. G. Blackstone. 
Prentice-Hall 78p. $1.32 '45 

Standards for beginning typewriting. Harm Harms. 
J Bus Ed 20: 23-4 Feb *45 

Statistical typing. S. J. Wanous. 
59P. 52¢ *45 

Student’s typing tests. See numbers J Bus Ed 

Study of outcomes derived by non-commercial 
majors in learning typewriting through class in- 
struction. Thesis. Orra I. Allen. Amer Bus Ed 
2: 59 Oct "45 

Study of typewriter height. Harold H. Smith. 
Bus Ed World 26: 142 Nov "45 

Supervisory bulletin on recommendations for im- 
provement of teaching. Helen M. McConnell. 
Fourteenth yearbook CEA 237-42 °44 

Survey of college typewriting classes. Bal Sheet 26: 
322-4 Apr '45 

Teaching commercial subjects in Davao internment 
camp. Elizabeth Brushfield. Bus Ed World 26: 
185-7 Dec "45 

Teaching erasing in the typing class. Earl Clev- 
enger. Bal Sheet 26: 212-13 Feb '45 

Teaching punctuation at the typewriter. 
Harms. Bal Sheet 26: 346-8 May 45 

Teaching students to change typewriter ribbons. 
Edwin R. Bowman. Bal Sheet 27: 120 Nov '45 

Teaching typewriting during wartime. Clara L. 
McIntire. Conn Bus Educ 4: 13-16 Dec '44 

Teaching typewriting to the handicapped. Phyllis 
Breidenbach Echko. Bus Ed World 25: 531-34 
Jun °45 

Teaching typewriting to those who have lost fingers 
or a hand. Zita C. Bellamy. Bal Sheet 26: 244- 
6, 288 Mar 45 

Testing and grading in typewriting. Ann Brewing- 
ton. Imp Meth Tchg Bus, 41-6 

Testing program for a two-year typing course. 
Olga Alber. J Bus Ed 20: 42 Jan "45 

Testing program in typewriting. A. E. Hortin. Bal 
Sheet 26: 252-5 Mar °45 

Touch method for numbers and characters. Norma 
Toalson. J Bus Ed 21: 15 Dec ’45 

Toward better typing teaching aids. Sara Peel. 
News Letter N M H U 7: 24 Nov °45; 22-3 
Dec '45 

Trends, aims, objectives of high school typing. W. 
F. Frook and L. F. Newell. Bal Sheet 26: 306-8 
Apr "45 

Twenty short cuts to typewriting speed. Lloyd 
Garner. Bal Sheet 27: 127 Nov ‘45 

Typewriting—an aid to democracy. Louise Pence. 
Ohio B T 5: 13-14 May '45 

Typewriting correcting—does it pay dividends? 
Hilda M. McNally. Amer Bus Ed Digest 1: 180-1 
May °45 


South-Western 


Harm 
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TYPEWRITING (continued) 

Typewriting cross word puzzle. Maxine Ward. 
News Letter NM H U 7: 18 45 

Typewriting for the handicapped. Nina K. Rich- 
ardson. N Bus Ed Q 13: 53-7 Winter "44 

Typewriting—whither bound! Anna May Allen. 
Bus Ed Observer 17: 16-17 Nov °45 

Typing for accuracy, 3d ed. W. T. White. H. M. 
Rowe 54¢ '45 

Typing quiz. Estelle L. Popham. See numbers J 
Bus Ed 


Visual aids for teaching typewriting. Michael L. 
Collins. Bal Sheet 27: 57-62 Oct '45 

Waves’ typewriting course—4o words in 37 days. 
Catharine Stevens. Conn Bus Educ 4: 23-4 Dec 


"44 

We employ a blind typist. Bus Ed World 25: 526- 
27 Jun °45 

What I learned about teaching typing in a naval 
training school. Alfred Essock. Bus Ed World 
25: 415-16 Apr ‘45; Ediphone Ed 13-14 Dec 


45 

Where should typewriting copy be placed? Ruth 
Hughes. Bus Ed Outl 1: 14 °45-"46 

Who trained Johnny? Lois Norton. Ball State CJ 
16: 19 Feb 45 


U 


UDELL, Louis and others 
Workshop in third-year bookkeeping. Fourteenth 
yearbook CEA 99-161 '44 


ULRICH, Florence Elaine 

Make a game of it, but get it done. Gregg W 47: 
414-15, 420 Apr '45 

Stenographers, typists, attention! Gregg W 48: 73 
Oct °45 

Students’ 5-point program. Gregg W 48: 133-36 
Nov °45 

Together now—let’s pull! See numbers Gregg W 

Transcription practice. Gregg W 47: 251, 253 Jan 
"45 


UNITED States army 

Army and education. M. Herbert Freeman, ed. 
Bus Ed World 25: 329-30 Feb °45 

Army teaching methods. M. Frank Snierson. Bus 
Ed Observer 17: 28-31 Nov '45 

Clerical training in army service forces. Maye C. 
Hylton. J Bus Ed 21: 15-16 Nov °45 

In England with army university. Leslie Whale. 
News Bul M BE A 1o: 13-16 Oct "45 

Well done, you wacs! Gregg W 48: 15-18 Sep 
"45 

USAFI offerings in business education. Donald K. 
Beckley. J Bus Ed 21: 42 Nov °45 


UNITED States—Civil Service 

Getting a job with the United States government. 
Catherine Grant. Dict Ed Forum 6-9 Jan—Feb 
45 

Efficiency rating in federal government and its ap- 
plication to stenographic personnel. Dorothy 
Helene Veon. Bal Sheet 27: 106-8 Nov °45 

State and federal civil service arithmetic examina- 
tion problems. R. Robert Rosenberg. Bus Ed 
World 26: 199-200 Dec 45 

Working for federal government. U. S. civil service 
commission. Form 4806 Jul ’45 


UNITED States navy 

After the Marianas—Admiral Spruance. C. David 
Rohrer. Bus Ed World 26: 11-14 Sept '45 

Around the world with the MMHU. Louis A. Les- 
lie. Gregg W 47: 297, 300-2 Feb '45 

He’s aide to an admiral. Stuart Harwood. Gregg 
W 47: 407-10 Apr 45 

On active assignment. Everett Garner and William 
A. Haffert. Gregg W 47: 293-5 Feb ’45 

Waves’ typewriting course—4o words in 37 days. 
Catharine Stevens. Conn Bus Educ 4: 23-4 
Dec °44 

Workhorse for navy's office boys. Robert A. Steffes. 
Gregg W 48: 116-18 Nov °45 


UNITED States office of education, business 
education service 
Bibliographies. See Humphrey, Clyde W., ed. 


Vv 


VALDES-FLORES, Ricardo 
Shorthand profession in Cuba. N Sh Rep 6: 373 
Jul °45 


VALENTINE, William H. 
Pay-roll accounting for high-school students. Bus 
Ed Outl 1: 11-13 °45-—"46 


VAN ANTWERP, Fidelia A. 
See Barnhart, E. E. jt auth 


VAN LARE, Stanley E. 
Alpena follows them up: contact with graduates 
corrects placement errors; guides course change. 
Stanley E. Van Lare. A V J 20: 14 May "45 


VEON, Dorothy Helene 
Efficiency rating in federal government and its ap- 
plication to stenographic personnel. Bal Sheet 
27: 106-8 Nov 45 
Stenographic production report. M Bus Ed 11: 


13-16 Jan '45 


VETERANS and business education 
See Business Education—Veterans 


VETERANS’ education 

Army education program for inactive theaters. 
Spencer D. Benbow. Occupations 23: 320-3 
Mar 45 

Education for our returning veterans. C. M. Kees- 
ling. Ediphone Ed 5-6 Jan ’45 

Education for the war veteran. Paul E. Elicker. 
Ediphone Ed 10-11 Feb ’45 

Job opportunities for returning veterans. Edward 
Landy. Bus Ed Outl 111: 8-9 '44—"45 

Postwar educational training plans for enlisted 
men. Bul Nat Assn Sec-Sch Prin 29: 18-24 Jan 
"45 

Program for readjustment of demobilized service 
personnel and displaced war workers. Harold F. 
Cottingham. Bal Sheet 26: 292—7 Apr '45 

Veterans and the universities. Frank T. Hines. 
Journal of the American Association of Col- 
legiate Registrars 20: 175-83 Jan °45 

War wounded go to junior college. H. C. Lindgren. 
J Nat Ed Assn 34: 12 Jan ’45 
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VIETTI, Frank 


Specialized sales training program. J Bus Ed 21: 
23-4 Nov °45; 19-20 Dec °45 


VINCENT, William S. 


What experience should pupils have in schools? 
N Y State Ed 32: 438-9, 477-8 Mar °45 


VISUAL aids 


Audio-visual aids. Ball State CJ 16: 4-7 Feb '45 

Film guide for business teachers. Clifford Ettinger, 
ed. See numbers J Bus Ed 

Film strips for schools. Bal Sheet 26: 277 Mar 45 

Lilliputian bookkeeping. Dorothy M. Johnson. Bus 
Ed World 25: 319 Feb °45 

Looking ahead: the film strip. Peggy Gibson. Bal 
Sheet 27: 119 Nov '45 

Using an opaque projector. A. G. Baker. Sch (Sec 
ed) 33: 597-600 Mar ’45 

Visual aids for salesmanship, merchandising, and 
the distributive occupations. Harry Q. Packer. 
Bus Ed Observer 16: 32-3 Feb '45; 30-3 May 


45 

Visual aids for teaching typewriting. Michael L. 
Collins. Bal Sheet 27: 57-62 Oct ’45 

Visualized education program. John J. Sexton. 
Dist Ed 1: 10 Jan *45 

Also see 
Audio-visual aids 


VOCABULARY 


Anatomy and physiology. Committee on profes- 
sional education, Joseph Neitlich, Chairman. See 
numbers Nat Sh Rep 

Basic shorthand vocabularies compared, part III. 
Louis A. Leslie. Bus Ed World 25: 263-6 Jan 

Glossary. Committee on professional education, 
Joseph Neitlich, Chairman. See numbers Nat Sh 
Rep 

Medical prefixes. Committee on professional edu- 
cation, Joseph Neitlich, Chairman. See numbers 
Nat Sh Rep 

Tyranny of words. Herbert A. Tonne. J Bus Ed 
20: 9 Jan °45 

A vocabulary of business and economic terms of 
popular usage. Armon Jay Lawrence. N Bus Ed 
Q 13: 13-18 May '45 


VOCATIONAL education 


Annual descriptive report of distributive education 
in California. 28p. State Department of Educa- 
tion, Commission for Vocational Education, Bu- 
reau of Business Education, Sacramento, Calif. 


44 

Both general culture and vocational competence are 
good educational objectives. Trends 12: 7 Nov— 
Dec '45 

Business education and the George-Dondero bill. 
E. M. Keithley and Ernest A. Zelliot. Am Bus 
Ed Digest 1: 119-20 Mar °45 

Courses in vocational business schools. Rufus Stick- 
ney. J Bus Ed 21: 15-16 Oct "45 

Is there too much social legislation? John A. 
McCarthy. A V J 20: 11-13, 41 Oct "45 

Issues in vocational education. Verne A. Bird. N Y 
State Ed 32: 332-4, 392 Feb '45 

Multi-level vocational education. Charles W. Syl- 
vester. Ediphone Ed 10-11 Nov °45 

Occupational education. H. M. Benson. Amer Bus 
Ed 2: 91-4 Dec "45 


VOCATIONAL education (continued) 


Occupational education. Ideas developed at Miami 
Workshop—1945. H. M. Benson. Ohio B T 6: 
5-8 Dec *45 

Record forms useful in guidance program. Selec- 
tion of students for vocational training. U. S. 
Office of education vocation division bulletin No. 
232: 73-82. Occupational information and guid- 
ance series No. 13 *45 

Regional planning for vocational business training. 
Anson B. Barber. Review Bus Ed 42: 5-6 Jan 


45 

Some implications for vocational training in the 
small high school. Albert Kletsch. Am Bus Ed 
2: 34-5 Oct "45 

Specialized vocational program. Rufus Stickney. J 
Bus Ed 20: 11-12 Jun ‘45 

Training . . . for tomorrow’s office. Edwin M. 
Robinson. Dict Ed F 14-15 Sep "45 

Vocational educational implications. Mildred R. 
Howard. Bal Sheet 26: 206—7 Feb °45 

Vocational education and post war problems. Ber- 
nice Kirby. J Bus Ed 20: 13-14 May "45 

Vocational education supplements but does not sup- 
plant general education. L. H. Dennis. Am Bus 
Ed 2: 29-30 Oct '45; Trends Aug °45 

Vocational education in California. State depart- 
ment of education, Sacramento, California, 66p. 
"45 

What areas for area schools? Warren W. Coxe: 
A V J 20: 22-3, 40 May °45 


VOCATIONAL guidance 


Bookkeeping. Samuel Spiegler. Keeping 49: 2 
Nov °45 

Books on vocations for women. Mamie Meredith. 
J] Bus Ed 20: 25-6 Jun "45 

Can you work in a bank if you can’t count? Dor- 
cas Campbell. Bus Ed World 26: 63-4 Oct 45 

Educational and vocational information. Walter J. 
Greenleaf. R Ed Res 15: 173-81 Apr *45 

Fate changes the keys. Mary Tate Forbes. Gregg 
W 48: 114-15 Nov 45 

Filing as a vocation. Bertha M. Weeks. Occupa- 
tions 24: 79-83 Nov ’45 

He’s aide to an admiral. Stuart Harwood. Gregg 
W 47: 407-10 Apr °45 

Hooks and crooks paved the way for me. Frances 
Whitworth. Gregg W 48: 1-2 Sep "45 

How you can get ahead. J. E. Bullard. Gregg W 
48: 69-70 Oct '45 

Money isn’t everything. E. Dana Gibson. News 
Letter NM H U 7: 3-5 Dec 45 

Occupations chart. Sierra Educational News 20-1 
Feb °45 

The office and you. Dorothy M. Johnson. Gregg W 
47: 350-54 Mar "45 | 

Our office boy becomes an officer. Velma L. Har- 
vey. Gregg W 48: 57-8 Oct 45 

Pointing up the occupational interview. Harry E. 
Shierson. Occupations 23: 207-9 Jan "45 

Secretary’s corner. Roberta C. Macdonald, ed. See 
numbers Scribe 

2 vocational guidance issues. George E. Hutcher- 
son. A V J 20: 39-40 Jan "45 

Viewing the vocational field. R. B. Cunliffe. N J 
Ed Rev 18: 153 Feb *45 

Vocational information for prospective stenogra- 
phers. Bus Ed World 25: 557-560 Jun °45 

Want to be a $60-a-week secretary. Robert L. 
Pyner. Gregg W 48: 4-6 Sep '45 
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VOCATIONAL guidance (continued) 
Who’s who in shorthand speed. A. A. Bowle. See 
numbers Gregg W 
Also see 
Guidance 
Occupational adjustment 
Occupational information 


VOCATIONAL rehabilitation 
Business occupations for the disabled veteran. K. 
Vernon Banta. N Bus Ed Q 13: 19-20, 59 


Winter °44 

Business teachers and vocational rehabilitation of 
veterans. E. M. Keithley. N Bus Ed Q 13: 5-6 
Winter °44 

Program for readjustment of demobilized service 
personnel and displaced war workers. Harold F. 
Cottingham. Bal Sheet 26: 292-7 Apr ‘45 

Vocational rehabilitation. McKee Fisk. N Bus Ed 
Q 13: 7-8 Winter '44 

Vocational rehabilitation after World War I. Fred- 
erick G. Nichols. N Bus Ed Q 13: 9-12, 58 
Winter °44 

Also see 
Business education—Veterans 
Handicapped students 
Veterans education 
Vocational education 


VOGEDING, C. Frances 
See Gause, Catherine jt auth 
VOLK, Harry J. 


Twelve principles for effective organization man- 
agement. See numbers J Bus Ed 


W 


WADE, John E. 

Cooperative education and apprentice training. H 

Points 27: 5-6 Nov °45 
WAGONER, George A. 

How to make graduates of bookkeeping courses 
more nearly vocationally competent. Am Bus Ed 
Digest 1: 122, 133 Mar 45 

WAHLER, T. James 

Exercises for building speed and accuracy. Bal 

Sheet 26: 327 Apr 45 
WALKER, Arthur L. 


See Hanna, J. M. jt auth 
See Howard, Harold jt auth 


WALKER, Delos 
Business and cooperative education. H Points 27: 
10-15 Nov °45 


WALKER, Lucille 
Business education in small high school. Ball State 
CJ 17: 11-12, 17 Nov '45 


WALLACH, Jack B. 
Turning surveys into sales. Nation’s Business 33: 
_ 33-5, 84, 86-9 Oct '45 
What merchants face in 1945. Nation’s Business 
33: 34, 36, 39-40 Jan "45 


WALTER, John T. 
Keeping up with teacher placement. Bus Ed 
World 25: 523-25 Jun '45 
Personal financial records. J Bus Ed 20: 19-20, 
24 Mar ’45 


WALTERS, R. G. 
We face five tasks. PBEA 9: 3 Dec '45 


WALTIMEYER, Verne E. 
Pictured punctuation. Gregg 16p. 12¢ '45 


WANOUS, Samuel J. 
Statistical typing. South-Western 59p. 52¢ '45 
(ed) Brief notes about business education. See 
numbers Am Bus Ed Digest 
(assoc ed) Am Bus Ed 
See Foster, William R. jt auth 


WARD, Maxine 
Typewriting cross word puzzle. News Letter N 
MH U 7: 18 


WARREN, Elizabeth 
Analysis of codes-of-ethics with especial emphasis 
on educational codes-of-ethics. Thesis. Amer 
Bus Ed 2: 56 Oct '45 


WASHINGTON 
Postwar business department changes planned for 
public high schools of state of Washington. 
Donald R. Roberts. Amer Bus Ed 2: 106-08 
Dec *45 
WATERMAN, Helen 
There’s more to learn! Gregg W 47: 358 Mar ’45 
Why should you be a martyr? Gregg W 48: 14 
Sep '45 
WATKINS, Grace V. 
Business teacher. Bus Ed World 15: 482 May ‘45 


WEAN, Blanche M. 
Duplicated school paper. Typewriting News 15: 5 
Spring '45 
WEAVER, Luther 
See Gause, Catherine jt auth 


WEBB, Ear! B. 

(ed) Business education news. See numbers A V J 

For better business education. A V J 20: 19-20, 
33 Jan °45 

Report from Stamford: seven planks for distributive 
education improvement agreed to at North At- 
lantic Conference. A V J 20: 25 Apr ’45 

See Dame, J. Frank jt auth 


WEBB, Mary D. 
Business and education cannot be separated. N Bus 
Ed Q 13: 4 Mar ’45 
WEBSTER, Wallace M. 
Statement reporting with the stenotype. N Sh Rep 
6: 209-12 Mar ’45 
4,194,503 combinations on the stenotype keyboard. 
'N Sh Rep 7: 59 Nov 45 


WEEKS, Bertha M. 
Filing as a vocation. Occupations 24: 79-83 Nov 
"45 
WEINGARTEN, James 
Workshop in third-year bookkeeping. Fourteenth 
yearbook CEA 99-161 °44 
WEST, William H. 
Guidance can be useful to teachers of business edu- 
cation subjects. Bus Ed Observer 16: 6-9 May 
"45 
WHALE, Leslie 


In England with army university. News Bul M B 
E A 10: 13-16 Oct °45 
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WHELAND, Howard E. 
Some observations brought out by the work ex- 
perience activities at John Hay High School. N 
Bus Ed Q 13: 37-44 Mar "45 
See Polishook, William M. jt auth 
WHITE, Ben C. 
What is overhead? J Accy 79: 445-50 Jun '45 
WHITE, C. A. 
Gregg or Pitman? School 34: 54-7 Sep '45 


WHITE, W. E. 
Problems in reading shorthand. School 34: 319- 
22 Dec "45 
WHITE, W. T. 
Typing for accuracy, 3d ed. H. M. Rowe 54¢ '45 


WHITE, William 
Check your guidance program. A V J 20: 34 Apr 
"45 
WHITCRAFT, J. E. 
(assoc ed) National Business Education Quarterly 


WHITMORE, Irol V. 
Brief notes—about business education. Am Bus Ed 
2: 48-51 Oct '45 
Effective transcription teaching aids and devices. 
Am Bus Ed Digest 1: 127-8, 137 Mar ’45 
Improving learning and achievement in dictation 
and transcription. Amer Bus Ed Yearbook II: 
147-71 "45 
WHITWORTH, Frances 
Hooks and crooks paved the way for me. Gregg W 
48: 1-2 Sep 45 
WICHERT, Hugh A. 
Business education, a mutual responsibility. N Bus 
Ed Q 13: 13-16 Mar '45 
WILKES, Helen 
Sally tips dot off! Gregg W 48: 7 Sep '45 


WILLIAMS, B. F. 
Postwar dangers to private business schools. Edi- 
phone Ed 10—11 Jan ’45 
WILLIS, C. T. 
Need for business training in the public schools. 
Q R Higher Ed Among Negroes 12: 225-6 Oct 
"44 
WILLISCROFT, Lloyd E. 
So you’re going into business. Nation’s Business 33: 
31-2 May °45 
WILSON, J. Watson 
Preparing to live; living; making a living. Jun 
Col J 15: 197 Jan °45 
WILSON, T. K. 
If you believe in typing warm-ups. Bus Ed World 
26: 98-101 Oct '45 
WILSON, W. Harmon 
How to meet the new responsibilities in social- 
business education. Am Bus Ed Digest 1: 135-7 
Mar '45 
(ed) Balance Sheet 
See Shields, H. G. jt auth 
WILTSE, John S. ) 
Training programs—their past and their future. J 
Bus Ed 20: 29-30, 38 Mar '45 
WINE, Juanita R. 
Analytical study of four hundred letters of appli- 
cation. Thesis. Amer Bus Ed 2: 56 Oct '45 


WINGER, Robert M. 
Cooperative vocational business education progress. 
News Bul M B E A g: 10 May °45 


WINSLOW, Guy M. 
Cooperative merchandising at Lasell. Jun Col J 
16: 5-9 Sep °45 
WISH, Fred D. 
Business-education cooperation in actual practice. 
Conn Bus Educ 5: 20-2 Jun '45 
Cooperation in actual practice. N Bus Ed Q 13: 
17-20 Mar 45 


WITTE, Bessie 
English qualifying examination for stenography in 
use at Bay Ridge high school. Fourteenth year- 
book CEA 261-4 °44 


WOLF, Herman C. 
Workshop in business arithmetic. Fourteenth year- 
book CEA 163-202 °44 


WOODMAN, Harold N. 
Expert opinion. Nat Sh Rep 6: 143 Jan '45 


WORKBOOKS 

Co-operative retail selling. Louise S. Hitchcock. 
Bal Sheet 26: 259, 288 Mar '45 

Laboratory problems workbook. Louis A. Rice, 
James H. Dodd and Austin L. Cosgrove. D. C. 
Heath 112p. 68¢ °45 

Workbook and tests to accompany Elements of 
general business. William M. Polishook, Clyde 
Beighey and Howard E. Wheland. Ginn 270p. 
92¢ *45 

Workbook for Applied economics. J. H. Dodd. 
Third Edition, 160p. 60¢ ’45 

Workbook for College accounting, Part I. J. F. 
Sherwood and Clem Boling, Fourth edition, 
South-Western 160p. 64¢ ’45 

Workbook for College accounting, Part II. J. F. 
Sherwood and Clem Boling, Fourth edition, 
South-Western 160p. 64¢ 45 

Workbook for College accounting, Part III. J. F. 
Sherwood and Clem Boling. Fourth edition, 
112p. 64¢ '45 

Workbook, General clerical procedures, Part I. 
John G. Kirk, George E. Mumford and Mark 
H. Quay. Prentice-Hall 301p. 96¢ ‘45 

Workbook for Letter writing in business. W. H. 
Conant. Gregg 352p. $1.40 °45 

Workbook for Secretarial accounting, Part I. J. F. 
Sherwood and Clem Boling, Fourth edition, 
South-Western 160p. 64¢ ’45 

Workbook for Secretarial accounting, Part I. J. F. 
Sherwood and Clem Boling, Fourth edition, 
South-Western 144p. 64¢ °45 

Workbook in business law. W. H. Jennings. Sch 
(Sec ed) 33: 494-8 Feb °45 

Working papers for chapters 1-15 of Accounting 
principles, Howard S. Noble, Fourth edition, 
South-Western 192p. 85¢ '45 

Working papers for chapters 16-31 of Accounting 
principles, Howard S. Noble, Fourth edition, 
South-Western 184p. 85¢ ’45 


WORK experience 
Applied secretarial training. Ethel M. Bowden. TS 
Bus Educ 42-3 Sep '45 
Changing concepts in secondary education. H. 
Boodish. Sch R 53: 353-9 Jun "45 
Education, labor, and industry appraise program. 
Trends 11: 5 Oct ’45 
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WORK experience (continued) 

Evaluation of a school-work program. O. I. 
Schmaelzle. Bul Nat Assn Sec-Sch Prin 29: 25- 
34 Jan '45 

How one school helps ’tween age youth. Mar- 
guerite Stuehrk. Occupations 24: 87-90 Nov '45 

Improving learning and achievement through 
work-experience programs in business education. 
Catherine Gause and others. Amer Bus Ed 
Yearbook II: 299-307 °45 

Making office practice pay. Doris L. Adams. Bal 
Sheet 26: 269 Mar °45; Bus Ed World 26: 127 
Nov °45 

Occupational education. H. M. Benson. Amer Bus 
Ed 2: 91-4 Dec 45 

Occupational education. Ideas developed at Miami 
Workshop—1945. H. M. Benson. Ohio B T 6: 
5-8 Dec '45 

Philadelphia’s experience with school-work pro- 


gram. Donald A. Hilsee. Amer Bus Ed 2: 73-8..-- 


81 Dec °45 

Planning a work experience program. O. W. 
Robinson. Sch Executive 64: 52-4 Aug °45 

Possibilities in work camps for education. Dwight 
L. Arnold..Ohio Sch 23: 64-5 Feb °45 

Post-war planning for young job-seekers. Occupa- 
tions 24: 111-14 Nov "45 

Preparing youth for citizenship. Sch Life 28: 10- 
11 Oct 45 

Pupils appraise work experience program. Mar- 
guerite C. Kelly. H Points 27: 42-52 Sep 45 

Regents credit and federal aid for work-experience 
courses in business education. Clinton A. Reed. 
Bul no 48. University of State of N. Y., State 
education dept, Albany 1, N. Y. 5p. Sept °44 

Responsibility of the schools for work experience. 
H. L. Stearns. Sch Executive 64: 50-2 Aug ’45 

School or a job? Am Tchr 30: 18-19 Oct ’45 

School store. Beatrice Lee. A V J 20: 24 May '45 

School-work programs for high-school youths. Ed 
Vic 3: 5-12 Apr 20 "45 

Service above self. G. Y. Englund and M. Fuller. 
Sch Executive 64: 59-60 Aug 45 

Should work be part of education? A V J 20: 22-4 
Feb °45; Ediphone Ed 10-12 May-Jun °45 

Should work experience be a part of education? 
Ed Vic 3: 15-19 Feb 3 °45; J Bus Ed 20: 27 
Mar °45 

Some observations brought out by the work ex- 
perience activities at John Hay High School. 
Howard E. Wheland. N Bus Ed Q 13: 37-44 
Mar °45 

Student work program of national youth adminis- 
tration: study in public administration. Bernard 
L. Hyink. J Am Assn Col Reg 20: 509-19 Jul 
"45 

Summer work experiences of junior high school 
students. O. I. Schmaelzle and E. K. Frederick. 
Bal Sheet 27: 55-6 Oct °45 

Values of work experience. 
Executive 64: 55-6 Aug °45 

Work experience—a high school function. Charles 
L. Morrill. Ediphone Ed 13-14 Nov °45 

Work experience and the high school. C. L. Mor- 
rill. Am Sch Bd J 111: 21-3 Aug 45 

Work experience and transfer of training. Thomas 
E. Christensen. Sch R 53: 588-94 Dec °45 

Work experience program. John E. Mason and 
Bruce L. Leseur. Ediphone Ed 11-13 Mar °45 

Also see 
Cooperative education 


B. L. Lutton. Sch 


WORSFOLD, Allene 
Retailing course proves valuable. Va J Ed 38: 233- 
4, 237 Feb °45 
WRIGHT, George 
Commercial students go to work. Am Bus Ed 2: 
21-5 Oct '45 
WUEST, Gretchen R. 
Present-day graduates. Fourteenth yearbook CEA 
45-6 44 
WYTHES, William M. 
See Cowan, Harold E. jt auth 


Y 


YATES, Marie Z. 
Gregg medical dictation series, No. 9 orthopedics. 
Gregg 96p. $1 °45 
YEAGER, William A. 
Acres of resources. TS Bus Educ 12-17 Apr ’45 


YOUKER, Claude W. 
Read ’em and weep! N Sh Rep 7: 67-70 Dec °45 


YOUMAN, E. R. 

English for the business career woman. Engl J 33: 

323-4 Jun °44 
YOUNG, Charles B. 

Do our bookkeeping books contain enough prac- 
tice material and information for the type of 
work that our students will be required to do? 
Ball State CJ 16: 15-16 May ’45 

YOUNG, Dorothy K. 

Adapting our curriculum to war effort. Amer Bus 

Ed Digest 1: 111 Mar °45 
YOUNG, Earl C. 

Slips that pass in the night. Nat Sh Rep 6: 235-6 

Mar °45 


YOUNG, Harry K. 
Hang on to that fountain pen. Gregg W 47: 501 
Jun °45 
YOUNG, Katherine 


Do you know? ... News Letter N M H U 7: 
11-12 Nov ‘45 


YOUNG, Virginia 
We employ a blind typist. 


Bus Ed World 25: 
526-27 Jun °45 


Z 


ZACUR, Howard A. 
The art of fraud. Bus Ed World 26: 71-2 Oct 45 


ZELLIOT, Ernest A. 

Business-education program of Des Moines tech- 
nical school. Dict Ed F 6-8 Mar ’45 

High school bookkeeping objectives. J Bus Ed 20: 
13-14 Mar 45 

Practices in junior business training. J Bus Ed 21: 
11-12 Dec 45 

See Keithley, E. M. jt auth 


ZERAN, Franklin R. 
See Jager, Harry A. jt auth 


ZIEGLER, H. W. 
Penny ledger. Bal Sheet 27: 135-7 Dec '45 
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ZIEGLER, Sadie L. 
Experiences of schools in the training of veterans. 
Bus Sch Exec 1: 58-60 Jun '45 


ZINMAN, M. E. 
Supervisory bulletin on how to study shorthand. 
Fourteenth yearbook CEA 259-60 °44 


ZOUBEK, Charles E. 
Midyear shorthand test. Gregg N L 214: 270 Jan 


45 
No whispering, please. Gregg N L 217: 387 Apr 
"45 


ZOUBEK, Charles E. (continued) 

Taking shorthand tests. Bus Ed World 25: 305-7 
Feb '45 

Teach while you dictate—1. Gregg N L 222: 99 
Nov °45; 171 Dec *45 

10 commandments for dictators. Charles E. Zou- 
bek. Gregg N L 216: 336 Mar °45 

(ed) Gregg News Letter 

See Blanchard, Clyde I. jt auth 


ZUCKER, Harriet S. 
Do you look like a school teacher? Va J Ed 120 
Nov "45 





